AJMUHUCTPAILINSA KOJ/IITAHIEBCKOI'O I'OPOACKOTI'O ITOCEJIEHUA

IIOCTAHOBJ/IEHUE

01.08.2017 Ne 554

OO0 yTBep>)KIeHUH AIMUHUCTPATUBHOTO pErjlaMeHTa NPe0CTaBICHH] MyHULIMIIAIBHON YCIYTH
«Bb11aya penienust o nepeBoje Win 00 0TKa3e B IEPEBOJIE KUIIOTO MOMELICHHS B HEXXUII0€ MU
HEXUJIOTO IIOMEILEHNUs B )KUJIO€ IIOMELIEHUE»

B cootBercTBUM ¢ myHkTOoM 20 yactu 1 ctathu 14 @enepanbHoro 3akoHa ot 27.07.2003 Ne
131-®3 «O6 o0mmMx MNpHHOMIAX OpraHW3allid MECTHOTO caMmoympaBieHusi B Poccuiickoit
Oenepannny, DenepanbabiM  3akoHOM  oT  27.07.2010 Ne  210-d3 «OO6 opraHu3anuu
IPEIOCTABJICHUSI TOCYJApCTBEHHBIX W MYHHULMIAIBHBIX yCIyr», Ha OCHOBaHUM YcCTaBa
MYHUIUNIATBHOTO 00pazoBaHus «KosmameBckoe ropoacKkoe MoceaeHue»

I[TOCTAHOBJIAIO:

1. YTBepanTe AQMUHMCTPATUBHBINA PETIAMEHT IIPEIOCTABIECHUS MYHULIUIIAJIbHONW yCIyTU
«Bblaua pernieHust o mepeBojie WM 00 OTKa3e B MEPEBOJE KHJIOTO MOMEIIEHUS B HEXHIOE WIH
HEXKHWJIOTO MIOMELICHHUS B KUJIOE IIOMEIICHUE) COIIACHO MPUIIOKEHHUIO.

2. TlocranoBnenue AnMuHucTpauuu KoumameBckoro TropoJICKOro TMOCENIeHHUs OT
29.06.2012 Ne 316 «OO0 yTBepkAeHUM AJIMUHHCTPATUBHOIO pErJIaMeHTa MpPeJOCTaBICHUS
MYHULIMNIATIbHOU yciyru «lIpuHATHE JOKYMEHTOB, a TakXe BblJlada pa3pelieHuid O MepeBojie WU
OTKa3e B IIEPEBOJE MKWIOTO IOMEIICHHS B HEXWIOE WM HEXWIONO IOMELIEHUS B IKHIOE
MOMEILEHUE» TPU3HATh YTPATUBILIUM CHITY.

3. Hacrosmee mnocTaHOBI€HHE ONMYyOJMKOBaTh B BegoMocTsAX OpraHoB MeCTHOTO
camoynpasiyieHus: KonmnameBckoro ropocKoro MoceleHust U pa3MEecTUTh Ha O(ULMAIbHOM caiTe
OpraHOB MECTHOTO caMoyIpasyieHHs KonameBckoro ropoJICKOro MOCENIEHHUS.

4. Hacrosiiiee mocTaHOBJIEHHE BCTYNAET B CHILY C IaThl OPUIIMAIIEHOTO OIyOJINKOBaHUS.

5. KoHTposnp 3a BBINOJHEHUEM HACTOSALIETO ITOCTAHOBIEHHS BO3JIOKUTH HAa 3aMECTHUTENS
I'maBsl KonmameBckoro ropoackoro nocenenust bapanosa C.A.

N.o. I'naBel Konmmamesckoro
TOPOACKOTO ITOCEJICHUS C.A.bapanos

M.C.IlymkuHa
56221



IIpunokeHue K NOCTaHOBIICHUIO
Anmunuctpanuu KosmnaiieBckoro
TOPOJCKOTO MOCEJICHUS

oT 01.08.2017 Ne 554

AJIMUHUCTPATHUBHBIN PETJIAMEHT
IPEOCTaBIICHUS] MyHULIMIIAIBHON yeayru «Bpiada penienus o nepeBoie Win 00 0TKase B
[IEPEBOJIE KUJIOTO TIOMEILECHHS B HEXKWIOE UM HEKUIIOTO IIOMELICHUS B KUJI0€ ITIOMELICHUE)»

1. O61mume nosoxeHus

[IpenmMer perynupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA IIPEIOCTABIICHUS
MYHULUIIAJIBHON YCIyTH

1. AJIMUHHCTPATUBHBIA PETJIAaMEHT TPEAOCTABICHUS MYHUIIMIIAIBHON YCIYyTHd TI0
BBIJIaU€ pEIICHUsI O IEPEeBOJe WM 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS B HEXHWIOE WIH
HEXHUJIOTO TIOMEIICHUS B OJKHJIOE IIOMEIIeHHEe (Jajgee - aIMUHUCTPATUBHBIA PpEIJIAMEHT)
YCTaHaBIMBAET CTAaHJAAPT MPEIOCTaBICHUS MYHULMUIIAIBHOM YCIYyrd IO BblJA4€ PEHICHUS O
MepeBo/ie WK 00 OTKa3e B MEPEBOJIE )KUJIOTO MOMEIIECHUS B HEKUIIOE UITM HEKUIIOTO TTIOMEIICHHS B
JKUJIOE TMOMEIlleHre (Jajee - MYHULUMMNAIbHAs ycioyra) Ha TEPPUTOPUU MYHHUILHUIAIHHOTO
obpazoBanusi «KonmameBckoe ropoACKOe IMOCEICHHE» COCTaB, IMOCIEI0BATEIbHOCTh U CPOKH
BBIMIOJTHEHUS] aJIMMHUCTPATUBHBIX MpoIeaAyp (IEHCTBHUIl) MO MPEeIOCTaBICHUIO MYHUIIUIAIBHON
ycIyTd, TpeOOBaHUS K TIOPAAKY WX BBHIIOTHCHHS, (OPMBI KOHTPOJS 32 HCIOJHEHUEM
aIMUHHCTPATUBHOTO periiaMeHTa, 1ocyAeOHbIN (BHECYAeOHBIN) MOPAIOK 00KaIOBaHUS PEILICHUN U
nercTBuii  AnMuHucTpanuu  KonmameBcKOTO TOPOJCKOTO  IMOCENCHHUS  JIOJDKHOCTHBIX — JIMIT
Anmunuctpanuu KonmameBckoro ropoickoro moceneHus:, Tm60 MyHUIIUTIATbHBIX CIY>KaIlHX.

Kpyr 3aaBurenei

2. 3asgBUTEISIMU ABISAIOTCS (PU3NYECKUE U IOPUIUMYECKUE JINIA — COOCTBEHHHUKH >KUIIBIX
(HeXWJIBIX) TIOMENIeHWH, MO0 WX YIOJHOMOYEHHBIE MpPEICTaBUTEIH, a TaKkKe WuX
YIIOJIHOMOYEHHBIE TPEJCTaBUTENM, JEHCTBYIOIIME Ha OCHOBAaHMM JIOBEPEHHOCTH (namee —
3asIBUTEIN).

TpeboBanust k OpSAAKY HHOOPMUPOBAHUS
0 MIPEIOCTABJIICHNN MYHULIUNIAJIBHON yCIIyTH

3. HudopmupoBaHue TpakiaH O MOpPsAKE NMPEIOCTABICHUS MYHHLIUNAIBHOW YCIyTH
obOecnieunBaeTcs MYHUIUTATbHBIMU CITy>KallliMH, CTICIMATACTAMHA AJMHHUCTpAIH
KosnmameBckoro TropojACcKoro moOceNeHusi, MHOTO(QYHKIMOHAJIBHOTO IEHTpa MpPeAOCTaBICHHS
roCy/IapCTBEHHBIX M MyHUIIUNAIBHBIX ycayr (nanee — M®LI).

4.  OCHOBHBIMH TpeOOBaHMSIMH K HHGOPMHPOBAHUIO TpPaXJaH O TOpPSJIKE
NPEOCTABIEHUS MYHULIUNAJIbHOW  yCIAYTHd  SIBJISIIOTCS  JIOCTOBEPHOCTh  IPENOCTABIIIEMOI
UH(OPMaIINH, YETKOCTh B U3JI0KEHUH MH(POPMALIUH, TTOJIHOTA M ONEPaTUBHOCTh HHPOPMHUPOBAHUSI.

5. Mecto HaxoxaeHuss AnMuHUCTpanuu KoJmameBcKoro ropojCcKoro IMOCeIeHHs,
OTJieNa TPaJlOCTPOUTENILCTBA U 3eMileycTpolicTBa AnMuHUCTpauuu KoumameBckoro ropojckoro
MOCEJICHUS, OPTaHOB U OpraHM3allii, y4acTBYIOUIMX B MPEJOCTAaBICHUH MYHUIIMIAIBHON YCIYyTH,
UX IIOYTOBBIE ajpeca, OpUIMAIbHBIE CAalThl B HMH(OPMAIIMOHHO-TENEKOMMYHHUKAIIMOHHON CeTH
«utepHer» (nanee — cetb MHTEepHeT), nHpopmanus o rpadukax paboThl, TeIePOHHBIX HOMEPAX U
ajipecax 3JeKTPOHHOM MOUTHI npecTaBieHbl B [Ipunoxkennn 1 Kk aiMUHUCTPATUBHOMY PErJIaMeHTY.

6. Hnadopmamus o Mecre HaxOoxAeHHS, Tpadukax padOThl AIMUHUCTpAIUU
KonmameBckoro ropoackoro IOCENEHUs, OTAeNa TI'PaJoCTPOUTENbCTBA U 3€MJIEYCTPOMCTBA



Anmunuctpanuu  KonmameBckoro TOpOJACKOTO TIOCENEHMs, OpraHM3alvil, ydacTBYIOIIHMX B
IIPEIOCTABICHUN MYHULUINAIBHON YCIYTH, O MOPSAKE MPEJOCTaBICHUS MYHULUIAIBHON YCIYIH
pasmemaercss Ha OQHIMAIBLHOM CcaifiTe opraHa MECTHOro camoympasieHusi KounmamneBckoro
TOPOZCKOI0 MOCENICHUs], B (efepalbHON rocy1apcTBEHHONH MH(pOpPMAIMOHHON cucteMe «EnuHbIi
NOPTaJl TOCYAApPCTBEHHBIX M MYHHULIMOAIBHBIX yciuyr (QyHKuui)» (manee — Eaunbii moprain
roCyJapCTBEHHbIX M MYHUIMNAIBHBIX YCIYT ((yHKIMIA)), B rocy1apCcTBEHHON HMH(OPMALMOHHON
cucreme «llopran TocyqapCTBEHHBIX M MYHHLMIANBHBIX ycayr Tomckoil oOmactu» (mamee —
[TopTan rocynapcTBEHHBIX U MyHUIIMIATIBHBIX ycIyr TOMCKOH 065acTi), a TakKe IpeaoCTaBIsAeTCs
1o Tesie()OHy U AIIEKTPOHHOHN MOYTE.

7. Ha o¢unuanpHOM caifTe opraHa MECTHOro camoymnpasiieHus KoumameBckoro
TOPOZCKOT0 TIOCEJIEHUS pa3MeIaeTcs cieayomas nHpopmarus:

1) HaMMeHOBaHHE W IOYTOBBIC ajpeca AAMUHHCTpauuu KoimameBcKoro ropoJckoro
IIOCEJICHUS], OT/EeNa I'PaJOCTPOUTEILCTBA U 3eMieycTpoiicTBa AnMuHuctpauuu KosmameBckoro
TOPOJICKOTO IIOCETICHMS;

2) Homepa TeneoHOB AaMHUHUCTpauuu KoJmameBcKkoro ropojiCKOro IMOCEICHUs U
OTJieNa TPaJlOCTPOUTENILCTBA U 3eMJICyCTpoiicTBa AnMuHUCTpauun KosmameBckoro ropoickoro
MOCEJICHUS;

3) rpaduk pabotsl AnmuHUCTpalmu KomnmameBcKoro ropojickoro MmoceiaeHuss H OTaena
IpajoCTPOUTEIbCTBA U 3emiieycTpoiicTBa AamuHucTpanuu  KosmameBckoro  ropoJcKoro
IIOCEJICHUS;

4) TpebOBaHMs K MUCBMEHHOMY 3alpocy TpaKJaH O IMperocTaBieHHH HH(opMmanuu o
NOPSIIKE IPEIOCTABICHUSI MYHULIUIIAIBHON YCIYTH;

5) nepedeHb JOKYMEHTOB, HEOOXOIUMBIX JUIS HOJTYYSHHsT MYHHIIUIATBHON YCIyTH;

6) BBIICPIKKH M3 3aKOHOJATEIIbHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCPIKAIIIX
HOPMBI, PETYJIUPYIOLIUE AEATEIbHOCTD IO MPEIOCTABICHNI0 MYHUIIMITAILHON YCIIYTH;

7) TEKCT aIMUHUCTPATHBHOTO PETJIAMEHTA C TIPHIIOKEHUIMHE;

8) kpaTkoe omHcaHue MOPsAKa MPETOCTABICHHS MYHHUIIMITAILHON YCITYTH;

9) oOpasibl opopMIICHHST JTOKYMEHTOB, HEOOXOAUMBIX JUIS MOJYYCHHUS] MYHUIUTATbHON
YCIIYTH, U TpEOOBaHUS K HUM.

8.  Hudopmamuio o mopsake MOJy4eHHs MYHMLUNAIBHOM YCIYyTH, a TaKke O MecTe
HAXO0X/IEHNs, KOHTaKTHBIX TenedoHax (TenedoHax A CHPaBOK), ajpecax 3JIEKTPOHHOW MOYTHI,
rpaduke paboThl, CBeACHHS OO0 OpraHax M OpraHU3alMsIX, YYacCTBYIOLIMX B IPEIOCTABICHUU
MYHUILIMNIAJIBHOW YCIYTH WM SBISIOIIMXCS MCTOYHUKOM MOJIyde€HUs MH(pOpMaluu, TpakJIaHUH
MOJKET TOJIYYHUTh:

1) tuuHo mpu  oOpamieHMH K JO/DKHOCTHOMY — JIy  (CHIEHHANMCTy) — OTjaena
IpaJOCTPOUTEIBCTBA M 3eMieycTpoiicTBa AamuHHMcTpanuu — KoamameBcKoro  ropoJcKoro
MOCEJICHUS;

2) M0 KOHTakTHOMY TeleoHy B 4Yachkl pabOThl AJIMHHUCTpAlMU, YyKa3aHHbBIE B
IIpunoxennn 1 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY;

3) mocpencTBOM 3JIEKTPOHHOTO OOpalIeHUs] Ha apec AIIEKTPOHHOM MOYTHI, YKa3aHHBIA B
IIpunoxennn 1 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY;

4)B cern VHTepHer Ha OQUIMATBHOM CalTe MYHHIMIAIBLHOTO 00pa30BaHUS
KonmarmreBckoro ropojckoro mocenenus: http://kolpsite.ru/;

5) Ha WHQPOPMAIMOHHBIX CTeHIaX B AjMuHHCTpanuu KoJmameBCKOro ropojcKoro
MOCEJIEHU 10 aJipecy, ykazaHHoMy B [Ipunoxxenun 1 kK aIMUHUCTPAaTUBHOMY PETJIAMEHTY;

6) mocpenctBom EnmuHOrO mopTanma TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX — YCIYT
(bynxumit): http://www.gosuslugi.ru/;

7) mocpenctsom [lopTana rocy1apCTBEHHBIX M MyHUIHIIAIBHBIX YCIyr ToMcKoH o0nacTu:
http://pgs.tomsk.gov.ru/;

8) mpu obpamennu B MOII.

9. HndopmarmumoHHbIe  CTEHIBI  OOOPYAYIOTCS TNPH  BXOAEC B  IOMEIICHUE
Anvmunuctparn - KonmameBckoro ropojckoro mocenenus. Ha MHQOpPManMOHHBIX CTeHOax



pasmenaercs cieayromnas ods3arenbHas HHPOpPMaIUs:

1) nouToBsIil agpec AnmuHucTpanmy KosmaneBckoro ropoickoro mocejieHusl | OTAena
IpaJoCTPOUTENLCTBA M 3emiieycTpoiicTBa AamuHucTpanuu  KosnameBckoro  ropoJcKoro
HIOCEJIEHUS;

2) aapec oduMaIbHOro caidta AaMuHHCTpanu KoJmaneBckoro ropoJcKoro moceaeHus
B ceTu IHTEpHeT;

3) cipaBouHbIi  HOMep TeneoHa AIMHHUCTparu  KoJmameBcKoro ropojackoro
IIOCEJIEHUS. U OTZeNa IpaJoCTPOUTENbCTBA U 3eMileycTpoiicTBa AnMmuHucTpanuu KosmnameBckoro
TOPOJICKOTO IIOCETICHMUS;

4) rpaduk pabotsl AnmuHUCTparmu KommameBcKoro ropojckoro MmocejaeHus H OTaena
IpaJoCTPOUTENLCTBA U 3emiieycTpoiicTBa AamuHucTpanuu  KosnameBckoro ropoJcKoro
HOCEJIEHUS;

5) BBIIIEPKKH U3 IPABOBBIX aKTOB, COJEPIKAIIUX HOPMBI, PETYJIUPYIOIIUE S TEIbHOCTD 10
HPEOCTABICHUI0 MYHULIUIIAIBHON yCIyTH;

6) mepeveHb JOKYMEHTOB, HEOOXOIUMBIX JUIS OJTYyYSHHsT MYHHIIUIATBHON YCIYTH;

7) obpaser; 0(hopMIIEHUS 3asIBICHUS.

10. OGpamieHus Mo KOHTAKTHOMY Tesie()OHY IO BOIPOcaM WH(GOPMHUPOBAHUS O MOPSIKE
IPEJOCTaBICHUs] MYHULMIAIBHOW YCIYI'M NPUHUMAIOTCS B COOTBETCTBMM C IpauKOM pabOThI
OTJieNa TPaJOCTPOUTENIbCTBA U 3eMieycTpoiicTBa AaMuHUCTpauuu KoimameBckoro ropojckoro
noceneHus, npejacrasieHHoMy B [lpunoxenuu 1 Kk aiIMUHUCTPaTHBHOMY PETJIaMEHTY.

11. Orser Ha TenedOHHBINA 3BOHOK JOJDKEH COAEpKaTh MHGOPMAIMIO O HANMEHOBAHUH
CTPYKTYPHOIO HoOJpa3jesneHuss AnMuHUCTpauuu KosmameBCcKoro ropoAcKoro IOCEIeHHs, B
KOTOpO€ oOpaTwics TpaxJAaHWH, (pamMuwiny, UMEHHU, OT4YeCTBE (NP HAJIWYUU) U JIOJDKHOCTHU
CHeLHaINCTa, IPUHABLIErO TeJIS(POHHBIA 3BOHOK.

12. TIlpu orBerax Ha Tene(OHHbIC 3BOHKH W YCTHBIE OOpAIICHUS! CIIEHUAIUCTHI OTAeIa
IpaJOCTPOUTENBCTBA M 3emieycTpoiicTBa AzamuHucTpanuu — KonmameBckoro  ropozckoro
NoCeIeHUs 00513aHbl IPEAOCTABISATh HH(DOPMALIHIO 110 CIEAYIOIUM BOIPOCAM:

1) o MecTe npeaoCTaBICHUSI MyHULIMIIAIIBHON YCIYTH U CIIOCO0ax Mpoe3/ia K HEMY;,

2) rpaduke npuema rpakJaH 1o Bonpocam MpeaocTaBlIeHNs MyHULIUIIAJIbHONW YCIIyTH;

3)o BXOmANMX HOMEpax, IOJ KOTOPBIMH  3aperucTPUpPOBaHbl B  CHUCTEME
JIeJIONPOU3BOACTBAa AaMUHHUCTpanuu KonmameBckoro ropojickoro moceieHHuss — MOCTYNMBILNE
JIOKYMEHTHI.

4) 0 HOPMATHUBHBIX MPABOBBIX aKTaX, PEryJUPYIOLIMX MPEIOCTABICHUE MYHHUIMIIAILHON
yciyru (HaMMEHOBaHUE, HOMEP, JaTa MPUHSITHS HOPMAaTUBHOTO aKTa);

5) o mepevHe TOKYMEHTOB, HEOOXOIUMBIX JIJIS TOJTYYEHHS] MyHUIIMTAIBHON YCIYTH;

6) 0 cpokax pacCMOTPEHHUS TOKYMEHTOB;

7) 0 cpoKax MpeoCTaBICHHS MYHHIIMTIAIBHOMN YCIyTH;

8) o mecre pasmerieHust Ha OpUIHATEHOM caiite KonmameBckoro ropoickoro moceiaeHus
B ceTH MHTepHeT nH(OpMaLMK 110 BOIIPOCaM MPEIOCTAaBIECHUS MyHULIUTIATbHON YCIYTH;

13. TIlpu obmenun c¢ rpakgaHamu (1Mo TeiaeoHy WIM JHMYHO) CIELUAIUCTHI OTAea
IrPaJlOCTPOUTENBCTBA M 3eMieycTpoiicTBa AamuHucTpanun — KoamameBckoro  ropojckoro
MIOCEJIEHUS JOJIKHBI KOPPEKTHO M BHUMATEIBHO OTHOCUTHCS K TpakJaHaM, HE YHUXKasl UX YECTH U
JIOCTOMHCTBA. YCTHOE HH(POPMUPOBAHHE O MOPSAAKE IMPEIOCTABICHUS MYHHUIMNAIBHON YyCIyru
JIOJKHO MPOBOJIUTHCS € UCTIONIB30BaHUEM O(PHIIMATBHO-/IEIIOBOTO CTHIIS PEUH.

14. Tlpu oOpamenun 3a HHPOpMAIMEN TrpakJaHUHA JMYHO CIEHUANNCTBL OTAeNa
IpaJOCTPOUTEIBCTBA M 3emieycTpoiicTBa AamuHHMcTpanuu — KoanameBcKoro ropoJcKoro
MoceJIeHUs] 0053aHbl MPUHATH €r0 B COOTBETCTBUU € TpadukoM paboTbl. [IporomKUTENbHOCTD
npuemMa IMpU JWYHOM oOpamieHud - 15 muHyT. Bpems oxuganus B odepenu NHpU JIUYHOM
oOpallleHuu He TOJKHO MPEeBBIIaTh 15 MUHYT.

15. Ecnu nis moAroTOBKH OTBETa Ha yCcTHOe oOparieHue tpedyercst 6osnee 15 MuHyT,
OTJeNa IpaJloCTPOUTENIBCTBA U 3eMileycTpoiicTBa AaMuHucTpanuu KomameBckoro ropojackoro
MIOCEJICHUS, OCYIIECTBIIAIONNI ycTHOE HH(DOPMUPOBAHHE, MpEAsaracT 3asBUTENIO0 Ha3HAYUThH



Japyroe ynoOHOe Uis HEero BpeMs JUIsl yCTHOro HH(OpPMUPOBaHUS MO0 HANPaBUTh 3asBUTEIIO
IUCbMEHHBI OTBET MOCPEACTBOM IIOYTOBOIO OTIPABICHMS MO0 B 3NIEKTPOHHOU (opme. OTBET
HAINpaBJIIeTCs B TeUCHUE 15 KaeHIapHBIX AHEH CO JTHS YCTHOTO OOpaIleHus 3asBUTEIS.

16. IlucemeHHOe MH()OPMUPOBAHUE T'PAXKAAHUHA OCYLIECTBISAETCA MPU MOJIY4YEHHUH OT
HEro MUCbMEHHOTO OOpPAIICHUs JTUYHO WM MOCPEICTBOM MTOYTOBOTO OTHpPABICHUSA, OOpalIeHNs B
JIEKTPOHHOH (opMe O MpeaocTaBlIeHUM HHGPOpMALMM IO BOIpPOCaM  IPEJOCTaBIICHUS
MYHULIMIIAJIbHOW  YCIYI'M, CBEACHMM O XOA€ TNPEJOCTaBICHUS MYHULMNAIBHON YyCIyTH.
[TucbmMeHnHOe oOpalleHne perucTpupyercs: B I€Hb MOCTYIUICHHUSI B OTJEN I'paJOCTPOUTENILCTBA U
3emiieycTpoiictBa AqmuHucTpanuu KosmnameBckoro ropoickoro noceaeHusl.

17. Tlpu obOpamenun 3a nHopmalueld B MUICbMEHHON (hOopMe TOCPEICTBOM MTOYTOBOTO
OTIIPABJIEHMS OTBET HAIIPABJIETCS B BUJIE IOUYTOBOTO OTIPABIICHUS B apec rpaKIaHNHA B TEUEHUE
15 kanmeHaapHBIX JHEH CO JHS PerUCTpaIiy oOparieHusl.

18. Ilpu oOpamenuu 3a uHpOpMaANMEN MO SIEKTPOHHON MOYTE, C HCIOJIH30BAHUEM
EnuHoro moprana rocyJapCTBEHHBIX M MYyHHUUMDAIbHBIX ycuyr (dynkuouit), Iloprana
rOCYJapCTBEHHBIX M MYHHIIMIIAIBHBIX ycIyr ToMckol 06acTu, OTBET HAIpaBisieTcsl B TeueHue 15
KaJIeHJJapHBIX JTHEH cO HS perucTpanuy oOpaleHus.

19. Paccmorpenne oOpameHWii O TPEAOCTaBICHHMH HWHPOPMALUU O  TOPSIKE
IIPEIOCTABICHUSI MYHULMINAIBHON YCIYTM OCYILECTBISAETCA B IOPSAKE, IPEIyCMOTPEHHOM
®enepanbHbM 3aKk0HOM OT 02.05.2006 Ne59-D3 «O nopsiike paccMOTpeHUs 00pallleHuil TpakiaH
Poccuiickoit denepanuimny.

2. Crangapt npeocTaBleHUs MyHULIUTIATLHON yCITyTH

HaumeHnoBaHue MyHUIIMIIAIBHON YCITyTH

20. MymununansHas yciyra 10 BbIIade paspelleHuii O MepeBojie WM 00 OTKasze B
MEPEBO/IE JKUJIOTO MOMEIIEHHUS B HEXXHUIIOE UM HEXKUIJIOTO TOMEILEHUS B )KUIIO€ ITOMEILIEHUE.

HaumenoBanue oprana, mpeaoCcTaBSIFONIETO MYHUITUTIATLHYIO YCIYTY

21. IlpemocraBieHne MYHUIMIIAIBHONH YCIYTH OCYIIECTBIISETCS AIMUHHCTpanuei
KonmnameBckoro ropoJiCKOro noceneHus.

22. HemocpencTBEHHO TMPENOCTABICHWE MYHHIUMAIBHOW YCIYTH  OCYHIECTBISIIOT
CIEUAJINCTB] OTAENA TPaJOCTPOUTENBCTBA U 3eMieycTpoiicTBa AnqmuHucTpanuu Kosnmnamesckoro
TOPOJCKOTO TTOCEJICHHS (J1aiee — OTAe).

23. Opranbl 4 OpraHU3ally, Y4aCTBYIOLIUE B IPEAOCTABIEHUN MYHHUIIMIIATBHON YCIIyTH:

- VYmpanenue @PenepanbHO HanoroBoil ciyk6el Poccum mo Tomckoit oOnactu
(Mexpaiionnas uacnekius denepanbHoii HanoroBoi ciyk0sl Poccuu Nel mo Tomckoit o6mactn);

- VYopasnenue denepanbHOW CiIyKObl TOCYIapCTBEHHOW pETHCTpallMd KajacTpa u
kaprorpaduu no Tomckoit obiactu (Pocpeectp).

24. B nuenax nonydeHns MHOOPMAIMHM M JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUSI MYHUIIUNIAJIBHONW YCIYTH, OCYIIECTBISETCS MEXKBEIOMCTBEHHOE B3aHMOJIEICTBIE
c:

- VYnpasnenne @enepanbHoil HanoroBoil ciyx0bl Poccunm mo Tomckoit obnactu
(Mexpaiionnas uacnekius denepanbHoii HanoroBoi ciy:xk0sl Poccuu Nel mo Tomckoit o6mactn);

- VYnpasnenue denepanbHOW CiIyKObl TOCYIapCTBEHHOW pETHCTpallMd KajacTpa u
kaptorpaduu mo Tomckoit oonactu (Pocpeectp).

25.  Anmunuctpanus KonmameBckoro ropoJicKoro mocejieHus He BIpaBe TpeOoBaTh OT
3asBUTEINSI OCYILECTBICHUS JIEHCTBUIA, B TOM YHCIIE COTIACOBAHUN, HEOOXOIUMBIX ISl TOTY4EHUS
MYHULIMINIAJILHONW YCIYTH U CBSI3aHHBIX ¢ 0OpallleHHeM B MHbIE TOCYAapCTBEHHbIE OpraHbl (OpraHsbl
MECTHOI'O CaMOYIIPABJIEHUS) U OPraHU3AlMH, 3a UCKIIOUEHUEM MOIYUYEHUs YCIYT, BKIIOUEHHBIX B
nepeyeHb yCayr, KOTOpbIEe SBISAIOTCS HEOOXOAMMBIMH M 0O0S3aTE€IbHBIMU JUIsl TPEJOCTaBICHUS



MYHUIUIIAIBHBIX YCIYT, YTBEPXKACHHBIX pacropsbkeHueM AnMuHuctpanuu KosnmaieBckoro
ropojackoro moceneHust ot 26.03.2012 Ne58 «O pa3paboTke U yTBEPKICHUH aIMUHUCTPATHBHBIX
pPErJIaMeHTOB HCIOJTHCHHUS MYHUIUINATBHBIX (QYHKIUHA © aJIMHHHUCTPATUBHBIX PETIAMEHTOB
MPEIOCTABICHUSI MYHULIUIIATIBHBIX YCIYT».

Onucanue pe3ynpTaTa NpeoCTaBICHIs MYHUITUTIAIBHON YCIYTH

26. Pe3ynbTaToM IpeqoCTaBICHUS MyHUIUNATLHON YCIYTH ABISIOTCA:

1)  yBemomuleHHE O MEPEBOJAC KHJIOTO (HEXKHIIOT0) MOMEIICHHS B HEXUIOe (KHUIIOL)
MIOMEIIICHUE;

2)  yBemomiicHHE 00 OTKa3e B MEPEBOJIC JKWIJIOTO (HEXKHWIIOTO) MOMEIICHUS B HEXUIOE
(>kuIT0€) IMOMEITICHUE.

CpOK MpeaOoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

27.  CpoK IPUHATHUS PELICHUs O NEPEBOE JKUIOr0 MOMELICHUs B HEXKUIIOE TOMELICHNE
(HEeKMJIOTO MTOMEILEHUS B )KUJIOE TIOMEIIEHNE) HE MOXKET MPEBBIIIATh 45 KaJeHJapHbIX THEH cO AHS
IpPEJCTaBICHNUs 3asdBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 32 aJMUHUCTPATUBHOIO
periameHTa.

28. B ciywae mnpejacTaBieHuUs 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 32
HACTOSIIEro aJAMHUHUCTPATHBHOTO pETJIaMEHTa, 4Yepe3 MHOTO(PYHKIIMOHAIBHBIM IIEHTP CpPOK
HOPUHATHS PELIeHHUs O MepeBOoAe WM 00 OTKa3e B NEPEeBOJAE MOMEIIEHHUS HCUUCISIETCS CO JHS
nepeaadyun MHOFO(l)yHKIII/IOHaJII)HBIM LOCHTPOM TaKuX JOKYMCHTOB B AI{MI/IHI/ICTpaIII/IIO
KounameBckoro ropoJiIckoro noceaeHus.

29. BO3MOXHOCTH TNPHOCTAHOBJICHUS NPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH He
HpeIyCMOTPEHA 3aKOHOIATEIILCTBOM).

30. Beigaua (HampaBieHHE) YBEIOMIJIGHHS O TepeBojae (yBemoMIIeHHS 00 OTKasze B
HEepeBoJie) JKWJIOTO TOMENIEHHs B HEXWIOE IOMELIeHHE (HEeXWIOr0 IOMEIIEHHsI B JKUI0e
MOMEIICHNE) OCYIIECTBIACTCS B CPOK, HE TMIPEBBIMIAONIINKI 3 pabouux THEH.

[TepeyeHr HOPMATUBHBIX TPABOBBIX AKTOB, PETYIUPYIOIIUX OTHOIIEHHU S, BOSHUKAIOIIINE
B CBSI3U C MPEAOCTABICHUEM MYHULIMIAIIBHON YCIIYTH, C YKa3aHUEM UX PEKBU3HUTOB U
HMCTOYHHKOB O(UIIMATHLHOTO OITYOJIMKOBAHUS

31. IlpemocraBieHHe MYHUIUITAIHLHON YCIIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

1) JKwmmmueiMm  KomekcoM Poccuiickoit  ®emeparmu ot 29.12.2004 Ne  188-®3
(«Poccuiickas razera», 2005, Ne 1);

2) ITocranosnenuem I[paBurenbctBa Poccuiickoit ®@eneparnuu ot 10.08.2005 Ne 502 «O6
yTBepKACHUH (OpMBI yBEAOMJICHHSI O TIepeBoje (OTKa3e B TEpPEeBOJE) JKUJIOro (HEKUIIOTo)
MOMEIIEHUs B Hexkumoe (kuioe) momenieHue» («Poccuiickas razeray, 2005, Ne 180);

3) ®enepanbHbIM 3aKOHOM «O TOPSIKE pacCMOTPEHHS 0OpareHni rpakaan Poccuiickoit
Oeneparun»ot 02.05.2006 roma Ne 59-@3 // «Cobpanue 3akononarenbetea PDy, 08.05.2006, Neo
19, ct. 2060;

4) ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuu npeaocTaBIeHUs
roCy/IapCTBEHHBIX M MyHUIIMNAIBHBIX yciyr» // «Cobpanue 3akoHoaarensctBa PO», ot 02.08.2010,
Ne 31, ct. 4179.

HcuepripiBaroimuii mepeueHb JOKyMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C HOPMATUBHBIMU
paBoBbIMH akTaMu Poccuiickoit @enepanuu uisl MPEeJOCTABICHUS MyHUIIMIAIBHOW YCIIYTH
MOJUIeKAIUX PEACTABICHUIO 3aBUTEINIEM, CIIOCOOBI UX MOJIyYEHHs 3asiBUTENIEM, B TOM YHCIIC B
IEKTPOHHOHU (opMe, NOPSIOK UX NPEACTABICHUSA



32. Jlns mpenocTaBiIeHUs MyHULIMIAIBHOW YCIYTH 3asiBUTENb MPEACTABIACT 3asBICHUE
no ¢opme, npeacrasiaeHHol B [Ipunoxkennn 2 Kk aAMUHUCTPATUBHOMY periamenty. K 3asBiueHuto
NPUKJIAIBIBAIOTCS CIEAYIOUINE JOKYMEHTHI:

1) npaBoycTaHaBIMBAIONIKE JOKYMEHTHI Ha MEPEBOAMMOE MTOMENICHUE (TIOTMHHUKH WIIN
3aCBUJICTEIHCTBOBAHHBIC B HOTAPUAIBHOM MOPSAIKE KOMH) B CIIy4ae, €ClId IPaBo HE MEPEBOAUMOE
IIOMEIIEHNE HE 3aperucTpUpOBaHO B EIMHOM rocyaapCTBEHHOM peecTpe MpaB Ha HEIBUKHMOE
UMYIIECTBO U C/IEIOK C HUM;

2) miuaH NEepeBOAMMOro IMOMEUICHUS C €ro TEeXHUYECKUM ONHMCAaHueM (B cilydyae, €cliu
NEPEeBOIMMOE TIOMEIIEHUE SABIISETCS KIIBIM, TEXHHUECKUI MacopT TaKOTO MOMEIICHU );

3) mo3TaxHBIM IUIaH JOMa, B KOTOPOM HAXOAMUTCA IEPEeBOJUMOE IIOMEIEHHUEe, -
IPEOCTABIISCTCS;

4) noAroTOBJICHHBIM U 0OPMIICHHBIN B YCTAaHOBJICHHOM IOPs/IKE IPOEKT NepeycTpoiicTBa
U (WIM) NeperuiaHupOBKU TEPEBOJIUMOIO MOMEIIeHus (B cily4ae, €clid MepeyCcTpONCTBO U (MUIIn)
HepeIulaHupoBKa TPeOyroTCs [uid 00ecledyeHusl UCIOJIb30BAHUS TAKOTO IOMEIIEHUS B KauecTBe
KHUIIOTO WJIH HEXUIIOTO TIOMETIIECHHS).

33.  ®op™bl 3asBIECHUH JOCTYIHBI AJI1 KOMMPOBAHUS U 3aII0JIHEHHSI B 3JIEKTPOHHOM BUJIE
Ha EnuHOM mopTrane rocyaapcTBEHHBIX W MYHHIMNAIBHBIX yciyr (¢ynkuuii), Ha Iloprane
roCyJapCTBEHHbIX M MYHHULMIAIBHBIX ycayr ToMckoil o0macti, Ha opuUIMAIbHOM caiiTe opraHa
MECTHOTO camMoytpaBieHus: KonmameBckoro ropockoro noceieHusl.

34. B OymaxsHoM Bujie (HOpMbI 3asBIEHUNA MOTYT OBITh MOJYy4YEHBI HEMOCPEICTBEHHO B
OTJIeJIe IO aJipecy, yKazaHHoMYy B [IpunoskeHuu 1 K aIMUHUCTPATUBHOMY PETIaMEHTY.

35. Ilpu mpencTaBleHMM KONMH JOKYMEHTOB 3asBUTEIb O0fA3aH MNPEIOCTABUTH
OpUTHHAJIbl TAKUX JOKYMEHTOB JUUIsl IPOBEPKU COOTBETCTBUS KOMMM TOKYMEHTOB MX OpUTHMHAJIaM,
H0CJIE€ YEr0 OPUTHMHAIIBI TAKUX JOKYMEHTOB BO3BPAILAIOTCS 3asBUTEIIIO.

36. JlokyMeHTbI, HEOOXOAUMBIE I HPENOCTABICHUS MyHHIUIAILHON YCIyTH, MOTYT
ObITh mpencTaBieHbl B AnMuHucTpanuio  KonmameBcKOro TOpoJACKOrO — MOCENEHUs ¢
UCMoib30BaHueM EnuHOro moprana rocyJapCTBEHHBIX M MYHUIMNAIBHBIX yCayr ((QyHKIM),
[Toprana TOCYIapCTBEHHBIX UM MYHHIMNAIbHBIX yciayr ToMmckoi o0nacTd, TOYTOBBIM
OTIIPAaBJICHUEM, NpPU JIMYHOM OOpallleHHH, a TaKXe MOCPEJCTBOM OOpalleHUs 3a IMOJIyuYeHHEM
MYHUIMIIAIBHOMN ycinyru B MOII.

37. Ecimu 3ampoc O MpPEeNOCTaBIEHMM MYHHMIMIAILHON YCIYTH MpeACTaBIISeTCs
MOCPEACTBOM IIOYTOBOTO OTIPABJICHUS, MOJJIMHHOCTh MOJIMUCH 3asBUTENS Ha TaKOM 3amlpoce U
BEPHOCTb  KOMHUH  JIOKyMEHTOB, MpUJaraeMblXx K TakOMy 3amlpocy, JOJDKHBI  OBITH
3aCBUJIETEIBCTBOBAHBI HOTAPUAIIBHO.

HC‘IGpHBIBaIOHII/Iﬁ nEepCUYCHb JOKYMCHTOB, H€O6XOI[I/IMI>IX B COOTBETCTBUHU C HOPpMATHBHBIMU
IIPaBOBLIMU dAKTaMU IJISA TPECAOCTABIICHUS MYHI/IL[I/IHaJII)HOﬁ YCIYI', KOTOPBIC HAXOJATCA B
pacrnops>KEHUH ITOCYJAapCTBECHHBIX OPraHOB, OPpraHOB MECTHOI'O CaMOYIIpaBJICHUSA U UHBIX OPraHoOB,
Y4JaCTBYIOIUX B NIPEAOCTABIICHUU MYHUIIUITIAJIBHBIX YCIIYT, U KOTOPBIC 3asIBUTCIIb BIIPABC
IpeaACTaBUTh, a TAKKC CITOCOOBI BX MOJIYYCHHU 3asABUTCIIAMU, B TOM YUCJIC B 3H€KTpOHHOI71 (1)opMe,
NOpAIOK UX MPEACTABICHUA

38. IlepedueHb JOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHUS MYHHIIMITATHLHON
YCIIYTH, KOTOPBIE HAXOAATCS B PACTOPSHKEHUN OPTaHOB U OpTaHU3aIlHil:

MPaBOYCTAHABJIMBAIOIME JOKYMEHTHl Ha MEPEBOJIUMOE MMOMEIIEHUE, €CIIM MPABO HA HETO
3aperucTpupoBaHo B EQWHOM TOCYmapCTBEHHOM peecTpe MpaB Ha HEABHIKUMOE HMYIIECTBO M
CHEINIOK C HUM - HaXOJATCs B pacriopshkeHuH Yrpasienus denepanbHoii ci1ykObl TOCy1apCTBEHHOM
perucTpanuu, kajactpa u kaprorpadpuu mo Tomckoit o6nacTu;

3asBUTENb BIpaBe MPEACTaBUTH YKa3aHHBbIE TOKYMEHTHI M WH(GOpPMAIMIO B OTIEN IO
COOCTBEHHOU MHUIMATUBE.

39. B ciyugae, ecnu 3asBUTENEM HE MPEICTABICHBI IOKYMEHTHI, yKa3aHHBIC B MMYHKTE 32
aMUHHCTPATUBHOTO  DPErJIaMEHTa, CIEUUAIMCT OTHeNa TMOoJy4daeT JaHHble JIOKYMEHTHI



CaMOCTOSITENIEHO B pAMKaxX MEXBEIOMCTBEHHOI'O B3aUMOJCHCTBHS.

40. Anmunucrpanusa KosmameBckoro ropoickoro noceieHusi He BIpaBe TpeOoBaTh OT
3asBUTEIIA:

NpPEACTAaBICHUs JOKYMEHTOB UM HH(QOPMALMU WIM  OCYLLECTBIEHHsS JEHCTBHH,
IPEJICTAaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHU
aKTaMH, pPETyJUpYIOIIMMU OTHOLIEHUS, BO3HUKAOIIAE B CBA3M C IPEJOCTABICHUEM
MYHHULUIIAJIBHON YCIyTH;

NpEeICTaBICHNs TOKYMEHTOB M MH(QOpPMAaLMU, B TOM YMCJIE MOATBEP)KIAIOIIUX BHECEHUE
3asBUTENIEM IUIaThl 3a MPEJOCTABICHUE MYHUIUINAIBHOW YCIYrd, KOTOpPBIE HaXOIATCA B
pacropsbKeHUn (enepajabHbIX OpPraHOB HCIOJIHMTEIbHOM BIACTH, OPraHOB T'OCYAAPCTBEHHBIX
BHEOIOJUKETHBIX (DOHIOB, HCIIOJHUTEIBHBIX OpPraHOB TOCYIAapCTBEHHOW BJIACTH CYOBEKTa
Poccuiickoit ®enepanuy, OpraHoB MECTHOIO CaMOYIpaBieHHs JHOO IOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIPABIICHUs OPraHU3alii, y4aCTBYIOIIMX
B IIPEJOCTaBJICHUA MYHULUINAIBHON YCIYyrd, B COOTBETCTBUM C HOPMATUBHBIMH IIPABOBBIMHU
aktamu Poccuiickoit ®denepanuu, HOPMaTUBHBIMU IIPABOBBIMH akTaMH CyObekTOB Poccuiickoi
®denepanyv, MyHULIUNIAIbHBIMUA IIPABOBBIMHM aKTAMH, 32 UCKIHOYEHHEM JOKYMEHTOB, BKIFOUEHHBIX
B omnpeneneHHblil yacTteio 6 crateu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alMy TPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHULMIAIBHBIX YCIyIr» II€pEYCHb
JOKYMEHTOB.

HcuepnsiBaronuii nepeyeHb OCHOBAHUM JUIsl OTKa3a B IpUEMeE JOKYMEHTOB,
HEO0XOAUMBIX JUIsl TPEIOCTaBICHUS MyHHUIIUIIATBHOM yCIyTrH

41. OcHoBaHuS IS OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEAOCTABICHUS
MYHULIMTNIAJIbHOW YCIIYTH:

1) TekcT 3asBIEHUS HE MOAJACTCS MPOUTEHUIO;

2) 3asBJICHUE TOAaHO JIMIIOM, HE OTHOCSIIMMCS K KaTETOPWH 3asBUTEJICH, yKa3aHHBIX B
MYHKTE 2 aJIMUHUCTPATUBHOT'O PETJIAMEHTAa;

3) 3asBUTENIEM HE MPEJACTABICHBI OPUTHMHAIBI  JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNUS MYHUIMIIAIBHON YCIYTH, AJI OCYLIECTBIEHUS MPOBEPKU COOTBETCTBUS KOIMUMN
ATUX IOKYMEHTOB UX OPUTHHAJIAM.

HcuepnbiBaroniuil nepedyeHb OCHOBAHUM ISl IPUOCTAHOBIICHHS WIIM OTKa3a
B IIPEJOCTABICHUY MYHULIMIIAIILHON YCIIYTH

42.  OcHoBaHHS 75 OTKa3a B MPEAOCTaBICHUH MYHHUITUTIAIBHON YCIIyTH:

1) HempencTaBieHUEe  JIOKYMEHTOB,  YKa3aHHbIX B INyHKTe 32 HACTOSIIETO
aJIMUHUCTPATUBHOIO PETJIaMEHTA,

2) MOCTYIUIEHHE B OpraH, OCYIIECTBIIAIONIMIA I€PEeBOJ MOMEIIEHHI, OTBETa OpraHa
rOCy/IapCTBEHHOW BIIACTH, OPraHa MECTHOTO CaMOYMpaBiIeHHUS JHOO TMOJBEIOMCTBEHHON OpraHy
TOCYJAapCTBEHHOM BJIACTM WM OpPraHy MECTHOTO CaMOYIpaBJCHUS OpraHU3alWk  Ha
MEXBEJIOMCTBEHHBIN 3alpoc, CBUACTEIbCTBYIOIIET0O 00 OTCYTCTBHM JOKyMeHTa # (WJIH)
nH(popMaIuy, HEOOXOAUMBIX JUIsI TIEPEBOJIa JKUJIOTO TOMEIICHHS B HEKWJIOE MOMEIIECHUE WITH
HEXUJIOr0 TOMEIIEeHUs B Xuioe nomemieHue. OTka3 B NEPEBOJAE MOMEUIEHUS IO YKAa3aHHOMY
OCHOBAHUIO JIOMYCKAETCSI B ClIydae, €CIIM OpraH, OCYIICCTBIISIONIMN TEPEeBO] MOMEIIEHUH, TTOCTe
MOJIYYeHHUS! YKa3aHHOTO OTBETAa YBEAOMMJI 3asABUTENS O IMOJIYYEHHWHU TaKOTO OTBETA, MPEIIONKUI
3asBUTEIIO MPEICTaBUTh JOKYMEHT M (Win) MH(OpMalKio, HEOOXOAUMBIE ISl IEPEBOJA KHUIOTO
TOMEILIEHUS B HEXWIOE IOMEIICHHE WM HEXWUJIOTO TOMEIIEHUs] B KUJIO€ IOMEIICHUE B
COOTBETCTBUHU € 4acThio 2 ctatbd 23 JXumumHoro Koxaekca, 1 HE MONY4YWIT OT 3asABUTENS TaKHe
JOKYMEHT ¥ (1iH) uH(opMaiuio B TedeHre 15 pabounx AHEH co THS HApPaBICHUS YBEIOMIICHUS;

3) mpencraBiieHUE JOKYMEHTOB B HEHAICKAIIMI OpTaH;

4) HecoOMIOICHHE TPEeTyCMOTpeHHbIX cTatbedt 22 JKwmmuoro Kopjekca ycioBuit



nepeBoia MOMELIEHUS;
5) HECOOTBETCTBUE TMPOEKTa MEPEYCTPONMCTBA W  (MJM) TEPEIUTAHUPOBKH  KHJIOTO
MOMEIIEHUS TPEOOBAHUSIM 3aKOHOAATEILCTRA.
43. OcHoBaHWs [/ NPHOCTAHOBIEHMS IIPEJOCTABICHUS MYHULUNAILHON YCIyrd
OTCYTCTBYIOT.

[lepedenp yciyr, KOTOpbIE SBISIOTCS HEOOXOUMBIMH U 0053aTEIbHBIMU JIJISI IPEIOCTABICHUS
MYHHIIMIIAIBHOM YCIIYTH, B TOM YHCIIE CBEICHUS O IOKYMEHTE (JOKYMEHTaX), BbIJaBaEMOM
(BBIIABAaEMBIX) OPraHU3aLNAMHU, YYACTBYIOIIMMHU B IIPEIOCTABICHUN MYHULIUIIATbHON YCIYTH

44. TloarotoBka u odopMieHHE TPOEKTa MEepeyCTpOiicTBa W (MJIHM) NEpPEIUIAHUPOBKU
HEPEeBOIMMOrO MOMELIEHUS (B Cllydyae, eCiM MepeyCTpOUCTBO U (WJIN) NeperiaHupoBKa TpeOyroTCs
JUlsl o0ecrieueHus] MCMOJIb30BAaHUS TAaKOTO IOMEIIEHHS B KauyeCTBE MKWJIOIO WIM HEXHWIOro
HOMEIIEHUs). Yciyra IpefoCTaBiIseTCsl OpraHu3alisIMH, HUMEIOIMMHU IPaBO Ha BbINOJIHEHUE
MPOEKTHBIX padoT

HOp?II[OK, pasMEp U OCHOBAHUA B3UMAaHUSA FOCYI[apCTBeHHOﬁ IMOIUINHBI UJIH MHOM IJ1aThl,
B3UMaeMoOI 3a MIpeaOCTaBJIICHUC MYHHHHHaHBHOﬁ yciyru

45. IlpenocTaBieHre MyHUIMIAIBHON YCIYTH OCYILECTBIIAETCS OECIIaTHO.

HOpHZ[OK, pasMep U OCHOBAHUS B3UMAHUS IJIATHI 3a IPEAOCTABJIICHUC YCIIYT,
KOTOPBIC ABJIAIOTCA H€O6XOI[I/IMI)IMI/I 1 00s3aTCIILHBIMU AJI ITPEAOCTABJICHUA MyHI/IIII/IHaJII)HOI\/JI
YCIyIry, a TaK¥Ke I/IH(bOpMaHI/IH O MCTOJMKEC pacucTa pasMepa TaKOM IJIaThI

46. Topsamok M pa3Mep ILIAaTHl 3@ MOATOTOBKY M 0()OPMIIEHHE TIPOEKTA TIEPEYCTPOICTBA U
(MnM) MEeperuIaHupOBKU TEPEeBOJUMOI0 MOMEIIeHUs (B ciydae, €cli MepeyCcTpOWCTBO MU (WIIN)
nepernjaHupoBKa TPeOYyIOTCsl A1 OOecreueHusl UCIONIb30BaHMUsl TAaKOTO IMOMEIEHUsI B KauecTBe
KHUJIOTO WM HEXWJIOTO TOMEIICHHUs) OmNpeensercs CHelHaTu3upoBaHHON oOpraHu3alue,
OCYIIECTBIISIONIEH BBIITOJHEHNE TPOEKTHBIX padoT.

MakcuManbHBbIN CPOK 0KMIAHMS B OUEPEIH NP ITOIadYe 3a1poca O MPeA0CTaBICHUN
MYHHUIUIIAJIBHON YCIYTU U IIPU MIOJyYEHUN PE3YNIbTaTa PEJOCTABICHUS TAKUX YCIyT

47. MakcuMalbHOE BpeMsl OXHJAHUS B OuyepeAM NpU JIMYHOM Mojaude 3asiBICHUS O
IIPEAOCTABICHNHA MYHULIUIIAJIBHON YCIYTH COCTABIAET 15 MUHYT.

48. MakcuManbHbI CpPOK OXUAAHUSA B OdYepend TMpU IOJYyYEeHUH pe3yibTara
IIPEA0CTABIECHNS] MYHULIIUITAIBHON YCIIYTH HE JTOJKEH MPEBBIATh 15 MUHYT.

CpoK 1 TTOPSIIOK PETUCTPAIIMH 3aITPOCca 3asIBUTENIS O MPEJOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH, B
TOM YHUCJIE B AIEKTPOHHOU (hopme

49. 3asBineHue Ha OyMa)XKHOM HOCHUTENE PETUCTPUPYETCS B JCHb IPEJCTaBICHHUS B
Anmunuctpanuio  KonmameBckoro TOpoACKOTO — MOCENEHHS  3asBI€HUS U JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTaBICHUS] MYHUIIUIIATBHON YCIYTH.

50. Peructpanms 3asBICHHS, HAIIPABICHHOTO B ()OpME AIIEKTPOHHOTO JIOKyMEHTa 4Yepe3
Enunelii  mopram  rocylapcTBEHHBIX M MyHUUMOANbHBIX — ycuyr  (pynkuumit), Ilopran
rOCYy/IapCTBEHHBIX W MYHUIUNAIbHBIX yCIyr ToMckod 0051acTH, OCYIIECTBISIETCS HE IO3]HEe
pabouero nHs, CIEAYIOIIEr0 3a JHEM €€ MNOCTyIJIeHHs B AamuHHcTpanuio KoimameBckoro
TOPOJICKOTO OCETICHHUS.

TpeboBaHust K MOMENICHUSIM, B KOTOPBIX IPEIOCTABISETCS MYHUIIUTIATbHAS YCIIyTa, K 33Ty



OKMJIaHUsI, MECTaM JJIS 3aII0JIHEHUS 3aIIPOCOB O MPEAOCTABICHUA MYHULIUIIAJILHON YCIIYTH,
MH(GOPMALMOHHBIM CTEHJIaM C IEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTaBIECHUS
MYHUIIUTIATBHON YCIIYTH, B 00pa3aMy UX 3arl0JTHEHHUS

51. IlpenocraBieHne MYHULMIAIBHBIX YCIYr OCYIIECTBISETCS B  CIELUAIBHO
BBIJICJIEHHBIX JUIsl 9TUX LI€JeH OMEIIECHUsX.

52. B caywae ecnum mMeeTcs BO3MOXXHOCTh OPTaHU3AIMH CTOSIHKU (ITApKOBKH) BO3JIE
30aHMsl  (CTPOEHMsI), B KOTOPOM pa3MEUICHO IIOMELIEHHWEe IIpHUeMa M BbIAAYM JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSHKA (MAPKOBKA) IS JINYHOTO aBTOMOOMIIBHOTO TPAaHCIIOpPTa, OecruiaTHas
JUis 3asiBUTeNel. [l mapkoBKU ClielMaIbHbIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAIUAOB HA KaKIOH
CTOsIHKE BbleisieTcss He MeHee 10% MecT (HO He MEHee OJHOI0 MecCTa), KOTOPhIE HE JOJKHBI
3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPE/ICTBA.

53. Anmunucrpanueii KonmameBCKOro TOpOJCKOTO TOCENCHHS 00eCrednBaloTCs
ycIoBUs Ui OECHpPENATCTBEHHOIO0 JOCTYyNa MHBAJIMIOB (BKJIIOYas WHBAINIOB, HCIOJIB3YIOIIUX
KpECIa-KOJISICKU U COOaK-TIPOBOJHUKOB) B 3/1aHUE, B KOTOPOM IPEAOCTAaBIISIETCS MYyHULIUIIAIbHAS
ycayra, ¥ AOCTYH K MOJTy4YE€HUI0 MYHULUNAIBHOW YCIYTH B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @eaepanuu 0 COLMAIbHON 3alIUTE NHBAIMIOB.

54. TlomereHus npuemMa M BblJJaud JOKYMEHTOB JIOJKHBI IPEAyCMaTpUBaTh MecTa s
OKUIaHus1, THOOPMHUPOBAHHS U TIPUEMA 3asIBUTEIICH.

55. B mecrtax ans MHOPMHPOBaHHS JOJDKEH OBITH OOECHEYEH JOCTYN TpakIaH s
O3HAKOMJICHHUsI ¢ MH(pOpManmeld He TOJBKO B 4Yachl MpHeMa 3asBICHHUU, HO M B pabouee Bpewms,
KOI'Zla IPUEM 3asiBUTEIIEH HE BEIETCSI.

56. XapakTepuUCTHKH TOMEIICHUI NMpHEeMa W BbIJAYd JTOKYMEHTOB B 4YacTH OOBEMHO-
IUIAHUPOBOYHBIX M  KOHCTPYKTHBHBIX pELICHUH, OCBEILICHUs, MOXKapHOW Oe3omacHoOCTH,
WH)KEHEPHOTO 000PYZI0BaHUS JIOJDKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHBHBIX JIOKYMEHTOB,
JercTBYIOIUX Ha Tepputopun Poccuniickoit denepanuu.

57. TloMemenus mpHeMa BBIIAYM JTOKYMEHTOB OOOPYAYIOTCS CTEHIaMH (CTOWKaMmm),
coJiepKallMMK UH(POPMAIIHIO O IOPSAIKE IPEIOCTABICHUS MyHUIIUIIAIBHBIX YCIYT.

58. B mecrax mis oXMAaHWsS YCTaHABIMBAIOTCA CTYNbsA (KpecelbHbIE CEKI[MH, KPecla)
JUIS 3asIBUTEIICH.

59. B momemieHuu npuema U BbIJIAYM JOKYMEHTOB BBIAENSETCS MECTO Ui OPOPMIICHUS
JIOKYMEHTOB, TMpEeIyCcMaTpHUBAIONIEe CTOJbI (CTOWMKM) C OJaHKaMH 3asBICHUNA U KaHUEISIPCKUMHU
MIPUHAICKHOCTSIMH.

60. IlomemeHus mpueMa W BBIAYU JIOKYMEHTOB OOOPYIYIOTCS HH(POPMAIIMOHHBIMH
TabnMykaMu (BbIBECKAMHU) C yKa3aHHEM HoMmepa kaOuHera, ¢GaMuiInd, HWMEHH, OT4YeCTBa U
JIOJKHOCTH CITELIHAIINCTA.

ITokazaTenu AOCTYIMHOCTH U Ka4€CTBA MYHUIIUIIAJIBHBIX YCIYyT
(BOSMO)KHOCTB MOJIYYCHHUA I/IH(I)OpMaI_[I/II/I 0 X0AC MPEaAOCTaBJICHUA MYHHHHHaHBHOﬁ ycCiyru,

BO3MOXXHOCTh MOJYYEHHsI YCIYTH B AJIEKTpoHHOU opme min B ML)

61. TlokasaremssMu TOCTYITHOCTH M Ka4eCTBAa MYHHIIUTIAIEHOW YCITYTH SIBIISTIOTCSI:

o JOCTOBEPHOCTD MPEJOCTABIIEMON IrpakjaHaM HH(POPMALINH;

o MOJTHOTa MH()OPMUPOBAHUS IPAXK/IaH;

o HarJsiIHOCTE  OpM  IpeAocTaBisieMold HH(opManuu 00 aJMHUHHUCTPATHUBHBIX
IPOLEAYPAX;

o yI0OCTBO M JOCTYMHOCTh TOJy4eHHs HH(OpPMalUU 3asBUTEISIMU O TOPSIJIKE
MPEIOCTAaBIEHUS! MyHULIUTIATbHON YCIYTH;

o COOJIIOJICHHE CPOKOB HCIIOJIHEHUS! OTAEIBHBIX aIMUHUCTPATHUBHBIX IPOLEAYp M
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIYTHU B LIEJIOM;

o coOmoieHre TpeOOBaHUN K pa3Mepy IUIAaThl 3a MPEIOCTaBICHWE MYHUIIUIATBLHON

YCIIYT'H;



o coOnroieHre TpeOOBaHMM cTaHAapTa MPEJOCTABICHUS MYHUITUTIAIBHON YCIYTH

. OTCYTCTBHE€ OOOCHOBAaHHBIX JkKajo0 Ha pemeHus, JeicTBus (Oe3nercTBHE)
Anmvunuctpanuu KosnameBckoro ropojickoro moceieHUs, ITO0JDKHOCTHBIX JIMI AJMUHUCTPALUU
KonmamieBckoro ropoAcKoro moceyieHus, JIM00 MyHHUIIUITATBHBIX CIYXKAIINX TPHU PEI0CTaBICHUN
MYHULIUTIAJILHON YCITyTH;

o MOJIHOTA W AKTyallbHOCTh ~ HMH(OpMAamMU O  TOPSIKE  MPEIOCTABICHUS
MYHULIMTNIAJIbHON YCIIYTH.

62. Ilpu monydeHMM MYHUIIMNAIBHON YCIYrH 3asBUTENb OCYIIECTBISIET He Oojee 2
B3aMMOJICHCTBHH C JOHKHOCTHBIMH JIMIIAMHU, B TOM YHCIIE:

IIpU oJ1aye 3arpoca Ha MOJIyYeHUE YCIYTH U MOJIYyYeHHH pe3ybTaTa YCIyru 3asBUTEIEM
JUYHO, B TOM unciie yepe3 MO®L] — ne Goiee 2 pas;

Opu ToJave 3ampoca Ha IMOJIyY€HHE YCIYTM M TONy4eHHH pe3yiabTaTa YCIyrd ¢
UCIIONIb30BaHWEM EJMHOTO TopTana TroCyIapCTBEHHBIX M MYHUIUMAIBHBIX YCIyr ((QyHKIH),
[Toprana TOCYHAapCTBEHHBIX U MYHHIMOAIbHBIX ycayr ToMckoil o001acTd, TMOYTOBBIM
OTIIPaBJICHHEM — HEMIOCPECTBEHHOE B3aUMOICHCTBHE HE TpeOyeTcsl.

63. IIpoaomKUTEeNbHOCTh KaXKIOTO B3aUMOJICHCTBUS HE TOJKHA MPEBBIMIATh 15 MUHYT.

Wubie TpeOOBaHMS, B TOM YKCJIE YUUTHIBAIOUINE OCOOCHHOCTH MPEI0CTaBICHUS

MYHUIIUTATBHON YCIYTH B MHOTO(MYHKIIMOHATIBHBIX EHTPaX MPeAOCTaBICHHS

rOCy/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT U OCOOGHHOCTH MPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH B 3JIEKTPOHHOH (popme

64. 3asgBHUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh MOTYyYEHHUS] MYHHUIIMIIATBHON YCIyTH C
UCIONIb30BaHWeM EaMHOTO mopTana rocyliapCcTBEHHBIX M MYHUIUMNANBHBIX YCIyr ((yHKUHN),
[Toprana TOCYIapCTBEHHBIX M MYHHIMOAIbHBIX Yyciayr Tomckoi o0nacTtd, IOYTOBBIM
OTIIPABJIEHUEM, a TaKXe IOCPEICTBOM JIMYHOTO OOpalleHUs 3a IMOJIyYeHHEM MYHHIIMIAIbHOM
yciyru B ML

65. Ilpm mnpenocraBieHMH MYHHUIMIAIbHON yCIYyrd B 3JIEKTPOHHOH ¢opme ¢
ucrnojbp30BaHueM EnnHOro mnoprana rocylapCTBEHHBIX M MYHULUNANBHBIX YCIyr ((yHKUMN),
[Toprana rocymapCTBEHHBIX M MYHHMLUMIANbHBIX ycayr Tomckoi oO0nacTv, 3asBUTENIO
MIPEIOCTABIISAETCS BO3MOKHOCTD:

1) o3HakomiieHHsT ¢ (OpMaMH 3asBICHHHA W WHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIyYE€HUS MYHUIMIAIbHOM YCIYrH, M oOecledeHue MAO0CTyrna K HHUM Ui KONUPOBaHUS U
3aI0JIHEHUS B DJIEKTPOHHOM BHJIE;

2) mpeJcTaBlICHHE 3asBICHUS O TPEJIOCTABICHUN MYHUIIMIIAILHON YCIYTH B 3JIEKTPOHHOM
dopme;

3) oCyIIeCTBICHNS MOHUTOPHHTA X0/1a MPEIOCTABICHUS MYHUIUITATBHON YCITYTH.

B cnydae mocTyruieHus 3asBIE€HUS M JOKYMEHTOB B JJIGKTpOHHOW ¢opme ¢
ucrnoip30BaHueM EnnHOro moprana rocylnapcTBEHHBIX M MYHUUUMNANBHBIX YCIyr ((yHKUHN),
[TopTana TOCYZapCTBEHHBIX M MYHMLIHMIANBHBIX yciayr ToMckoil o0nacTd —cHenuaiuct,
OTBETCTBEHHBII 3a MPHEM U PErHCTPAlUIO JOKYMEHTOB MH(OPMUPYET 3asBUTENS Yepe3 JTUUHBIN
KaOMHET O PErHCTPalluy 3asiBICHUS.

B cnyuae momaum 3asBiieHHs B 3JIEKTPOHHOM (hopMe ¢ ucnonb3oBaHueM EnnHoro moprana
rOCYyJapCTBEHHBIX M MYHHMLIMIANBHBIX ychayr (QyHKuui) oOTKa3 B MpHeMe JOKYMEHTOB,
MOJMUCAHHBIA  yIIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIIOM B YCTAaHOBJIEHHOM TMOPSAJKE C
UCIIOJIb30BaHUEM JIEKTPOHHON TOMCH, HAIIPABIISETCS 3asBUTEIIO Yepe3 JINUHbIN KaOUHeT.

66. Opranuzanusi TPEIOCTaBICHUS MYHHIMIIATBHOW YCIYTH OCYIIECTBISIETCS —TI0
HNPUHIUITY «OJHOTO OKHa» Ha 6a3e M®LI npu nmuyHOM 0OpalieHun 3asiBUTEN.

67. Opranuzamusi TNPENOCTaBICHUS MYHUIIUNATBHOW yciuyrn Ha 0Oaze MOI]
OCYILIECTBJISIETCS B COOTBETCTBUU C COIJIAIIEHUEM O B3aMMOACHCTBMM MEXAY AJIMUHHUCTpaLUen
Konmamesckoro ropoackoro noceneHusa 1 M®@L, 3akat04eHHBIM B YCTAaHOBJIEHHOM MOPSIAKE.

68. 3agBuTensM NPEIOCTABIAETCS BO3MOXHOCTb JJIS TpPEIBApUTEILHONW 3alucu Ha



nojauy 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIS MTPEJOCTaBICHUS MYHHUIIUIIATBHON YCIYTH.
69. IlpenBapuresnbHas 3alUCh MOXET OCYILECTBIIATHCS CIEAYIOIIMMHU CIOCOOaMH I10
BbIOODY 3asBUTEIIS:

o OpH  JIMYHOM OOpalieHuu 3asBUTENs B AnMuHHCTpanuu —KommameBckoro
TOPOZCKOTO TOCEIICHUS;

. 1o Tesedony;

o yepe3 oduIuManbHBId  calWT AnMuHHcTpanuu — KoimameBCKOro  TropojCcKOro
TIOCEJICHUSI.

70.  Ilpum mpenBapHUTENbHON 3aKCH 3asBUTEIb COOOIIACT CIECAYIONINE JaHHbIE:

o st GU3NIECKOTO JUIA: (haMUINIO, UMsI, 0TYECTBO (IIOCIIEeTHEE TP HATMYHH );

o JUTSL FOPUIMYECKOTO JIMIIA: HAMMEHOBAHUE FOPUIMYECKOTO JINIIA;

o KOHTAKTHBI HOMEp Tese(hoHa;

o aJipec AIIEKTPOHHOU MOYTHI (IIPY HAJTUYHN);

o KeJlaeMbIe JaTy U BPeMsl PEACTABICHUS JOKYMEHTOB.

71. IlpenBaputenbHas 3alKCh OCYLIECTBIIAETCS IYTEM BHECEHUS YKAa3aHHbBIX CBEJICHUN B
KHUTY 3allMCH 3asiBUTeNel, KOTopast BeJieTcss Ha OyMa)kKHbIX U/HIIM 3JIEKTPOHHBIX HOCUTESX.

72. 3agBuTenio COOOMIAIOTCS JaTa M BpPeMs IpUeMa JOKYMEHTOB, OKHO (KaOHHET)
npuemMa JOKYMEHTOB, B KOTOpble cieayeT oOpatuthes. Ilpum guuHOM OOpalleHuu 3asiBUTENIO
BBIJIACTCS TAJIOH-TIOATBEP)KICHHUE. 3asiBUTEIb, 3aITUCABIIUIICS HA TpUEM 4Yepe3 OUITHAbHBINA CalT
Anmunuctpanuu KosnameBckoro ropoickoro IoOCeNeHHs, MOXKET pacliedaraTb aHajor TajoHa-
MOJITBEPKICHUSI.

3anuch 3asBUTEJICH Ha ONPEICIICHHYIO JaTy 3aKaHYMBAaeTCs 3a CYTKU 10 HACTYIUICHHMS
9TOM JATHI.

73. Ilpu oOCylIECTBIEHUM NpPEIBApUTEIBLHON 3alMCU 3asBUTENb B 00s3aTEIbHOM
nopsiike HHPOPMHUPYETCS O TOM, YTO TpeABApUTENbHAs 3alliCh AHHYJIUPYETCS B Cllydae ero He
SBKH T10 UCTEUYEHUN |5 MUHYT C Ha3HAYEHHOT'O BPEMEHU IIPUEMA.

3asiBUTENAM, 3alUCaBIIMMCS Ha IpueM uepe3 opuUUaIbHBIA CalT AJAMHHHMCTpaIUH
KonmameBckoro ropojackoro MOCENEHHs, 3a 3 KaJNEHAAPHBIX [HSA 1O NpHUEMa OTIPABISAETCS
HAallOMMHAHUE Ha YKa3aHHBIA aJpec 3JIEKTPOHHOW MOYTHl O JaTe, BpEMEHU U MecTe Npuema, a
Takxke nHpopMmalys 00 aHHYJIMPOBAaHUH NIPEIBAPUTEIBHOM 3aMUCH B ClIydae He SIBKU 10 UCTEUEHUHU
15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMA.

74. 3asgBuTens B 000 BpeMs BIPaBE OTKA3aThCS OT MPEABAPUTEIBHON 3aM1cH.

75. B orcyrctBum 3asBuTeneidl, OOpaTHBIIMXCS [0 MPEABAPUTENBHON 3aluCcH,
OCYILIECTBIISAETCS:

1) npuem 3asiBICHUS U JTOKYMEHTOB, HEOOXOJMMBIX JIJIsl IIPESIOCTABICHUS MYHHIIUTIATBHOM
YCIIyTH;

2) paccMOTpEHHE 3asBIICHHS U MTPE/ICTABICHHBIX JIOKYMECHTOB;

3) popMupoBaHMEe M HANpaBICHHWE MEXKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl H
OpraHM3aIy, yYacTBYIOUINE B IPEAOCTAaBICHUH MYHUIIUIIAILHON YCIIyTH;

4) IpUHATHE pEUICeHUS O TPENOCTaBIeHHH JHO0 00 OTKaze B IPEIOCTaBICHUU
MYHHULUIIAJIBHON YCIYTH;

5) BbIaua pe3ysbTaTOB NPENOCTABICHHUS MYHHLMIAIBHOH yCIyrd. mnpuema (IpHeMHOE
BpeMs) 3asBUTENe 1O  NpPEeJBApUTENbHOM  3allCH  YCTaHABJIMBAETCS  PYKOBOIHUTENIEM
KosnmaieBckoro ropoJJCKoro nNoceiaeHus B 3aBUCUMOCTH OT MHTEHCUBHOCTH 0OpalieH .

3. Cocras, 1Mocie0BaTeIbHOCTh M CPOKHU BBIITOJIHEHUS a/IMUHUCTPATHBHBIX TPOLEAYp (AeHCTBHI),
TpeOOBaHUs K NOPSIKY UX BBIITOJHEHUS, B TOM YUCIIE OCOOCHHOCTH BBITTOJIHEHHS
aJIMUHHCTPATUBHBIX MPOLEeyp (1eHCTBUI) B 3JIEKTPOHHOMN Qopme

76. IlpemocTtaBieHue MYHHUIUTIAIBLHOW YCIYyrd BKJIIOYAeT B ceOS  CIEayrOIINe
aIMUHHUCTPATUBHbBIE IPOLIEAYPHI:
1) npuem 3asiBICHUS U TOKYMEHTOB, HEOOXOJMMBIX JIJIsl PEIOCTABICHUS MYHHIIUIATBHOM



YCIIYTH;

2) bopMHupoBaHKEe W  HaNpaBICHHE MEXBEIOMCTBEHHBIX  3alPOCOB B  OpraHbl
(opranu3anum), yyacTBYIOUIME B IPEAOCTABICHIH MyHUITUIIAILHON YCIIYTH;

3) paccMOTpeHHE 3asBICHHS W JOKYMEHTOB, IPUHSTHE PEHICHUs O TepeBojie (OTKase B
NIEPEBO/IE) KUIOTO (HEKUIIOr0) IOMELIEHUS B HEKUII0€ (3KUJI0€) TIOMELICHHUE;

4) MOArOTOBKA JOKYMEHTA, MOATBEPKIAIONICTO MPUHITUHE PEIICHHSI O TMEPEBOJIE KHIIOTO
MIOMEIICHUS B HEXKWIIOE TIOMEIIEHHE, HEXKMIIOTO TIOMEIIEHUS B JKUJIOe ToMelIeHue 1o o0 oTkase
B TICPEBO/IC;

5) HarpaBlicHHE 3asBUTENIO YBEIOMIICHHsS O MepeBoje (OTKa3e B IEPEBOJIEC) KUIOTO
(HEXXHJIOTO) TIOMEIICHHS B HEXIIIOE (PKHIIOE) IIOMEIIEHHE.

brok-cxema npenocraBieHUs] MyHUIIUTIAIBHON YCIYTH

77. bnok-cxema mocie10BaTEIbHOCTH JEHCTBUI MPHU MPEAOCTABICHUH MYHUIIUNIAIBLHON
ycIIyrH npejcrapiieHa B [Ipunoxkennn 3 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

[Ipuem 3asiBieHUS U JOKYMEHTOB, HEOOXOAUMBIX JJISI PEOCTABICHHS
MYHULUIAIBHBIX YCIIYT

78.  OcHoBaHWEeM JUIsl Hayalla JIaHHOW TPOIEAYpbl SBISICTCA TOCTYIUICHHE B
Anmvunuctpanuio KonmameBcKkoro ropoickoro MoceieHus Mpu JUYHOM OOpallleHHUU, MOYTOBBIM
OTIPaBJICHHEM, B OJCKTPOHHOH ¢opMe, a TakkKe mOJaHHBIX uyepe3 MDII, 3asBieHus o
HpeI[OCTaBJ'IeHI/II/I MyHPIHI/IHaJII)HOfI yc.]IyrI/I nu HpI/IJIaFaeMI)IX K HeMy I[OKYMGHTOB.

79. Tlpuem um peructpaiusi 3asBJICHUS O NPEIAOCTABICHUH MYHHIIUIIAIBHOW YCIYTH U
HpI/IJ'IaFaeMBIX K HeMy I[OKYMGHTOB OCYHIGCTBJU[GTCFI ClIeoquaJInCTomM AIIMI/IHI/ICTpaIII/II/I
KonmaieBckoro ropoficKoro moceneHus, OTBETCTBEHHBIM 3a MPUEM 3asBICHUS.

80. Crnemmamuct  ApMuHUCTpanuu  KoONIMameBCKOTO — TOPOACKOTO  IOCEJICHUS,
OTBETCTBEHHBII 3a MpUEM 3asBIICHHUS, TIPOBEPSIET MPEACTABICHHOE 3asBIICHHWE U TpUilaraeMble K
HeMy Z[OKYM€HTI)I Ha HAJIN4YHC OCHOBaHI/Iﬁ JId OTKa3a B aneMe Z[OKyMeHTOB, HpeI[y()MOTpeHHBIX
OyHKTOM 41 aAMUHHCTPATUBHOTO periaMeHTa, a TaKXe OCYIIeCTBISET CBEPKY KOMUil
HpeI[CTaBJ'IeHHI)IX )IOKYMCHTOB C UX OpI/IFI/IHaJ'IaMI/I.

81. Ilpum ycraHOBIEHMHM OCHOBaHHMM s OTKaza B TMpHEME JIOKYMEHTOB,
HpeI[YCMOTpeHHI)IX HYHKTOM 41 a)IMI/IHI/ICTpaTI/IBHOFO pernaMeHTa, CIICIUAJINCT AI[MI/IHI/ICTpaIII/II/I
KonmaieBckoro ropoickoro MOCeNeHus, OTBETCTBEHHBIM 3a MpHEM 3asBIICHHUs, BO3BpAIllaeT
3asIBUTCITHO HpeZ[CTaBJ'IeHHI)IG JIOKYMCHTI)I C y'KaBaHI/ICM HpI/I‘-II/IH BOSBp&Ta.

82. B caywyae OTCyTCTBHMS OCHOBaHWUW M OTKaza B TMpUeMe JOKYMEHTOB,
HpeI[YCMOTpeHHI)IX HYHKTaMI/I 41 a)IMI/IHI/ICTpaTI/IBHOFO pernaMeHTa, CIICOHUaJInCT AI[MI/IHI/ICTpaHI/II/I
KonmameBckoro ropoJicKoro moceleHus, OTBETCTBEHHBIN 3a IMpHUEM 3asBICHUS, OCYIIECTBISET
IIPUEM U PETUCTPALMIO 3asBJICHHS O MPEAOCTABICHUY MYHHIMNAIBHONW YCIYI'M M IPWIATaeMbIX K
HEMY JIOKYMEHTOB M0 omucu. Komus omucu ¢ OTMETKOHM O JaTe mpueMa YKa3aHHBIX 3asSBJICHUS U
JIOKyMEHTOB:

° P TUYHOM TIpHUEME - B JIEHb MIpHUeMa BpyJaeTcs 3asiBUTEIIO;

° MpY HANpPaBICHUU 3asiBICHUS TIOYTOBBIM OTHPABIEHHUEM - B J€Hb PETUCTPAINH
3asIBJICHUS HAMPABJISAETCS 3asBUTEIO 3aKa3HBIM TOYTOBBIM OTIPABIECHHEM C YBEIOMIICHHEM O
BPYYECHUH;

° MpU HAaIpaBJICHUU 3asBIEHUS B DIEKTPOHHOW (Qopme - B JCHb pErucTpaiuu
3aABJIICHUA HaHpaBJ’IerTCﬂ 3AsIBUTCIIHO qepe3 J'II/I‘IHBII\/II Ka6I/IHeT 3asIBUTCIISI Ha EJIHHOM nopTaﬂe
TOCYIapCTBEHHBIX W MYHHIMMANBHBIX yciyr (dyHkuuit), Ha Iloprane rocynapcTBEHHBIX H
MYHHULIMTNATIBHBIX yCIyr Tomckoil obnacTu.

83. IIpomomkuTenbHOCTh 51 () MaKCHUMaJIbHbIN CpPOK BBIIIOJTHEHUS
aJIMHHHCTPATHBHOTO JCUCTBHS 1O TPUEMYy W PETHCTPAIMM 3asBJICHUS W TPUIaracMbIXx K HEMY
JIOKYMEHTOB HE JTOJIKHBI ITPEBBIIATH 15 MUHYT.



84. Tlocme perucrpanuu, He TO3HEE JHS PETUCTPALUU, 3asSBICHUE W TpUIaracMbie K
HEMY JOKYMEHTHI Hanpasistorcs [ naBe Aamunuctpanuu KosmameBckoro ropoackoro noceaeHus
JUIs. BU3MPOBAHUS, TOCIIE BU3UPOBAHMS, HE TIO3HEE CIECAYIOMEr0 pabodero AHS HAMpPaBISIOTCS B
OTIIeN TPaJOCTPOUTENICTBA U 3eMiIeyCTpoiicTBa AamuHHCTpanuu KonmameBcKoro ropojackoro
MIOCEJICHUS.

85. Pe3ynbpraroM agMUHUCTPAaTUBHON MpOUEAYpHl SIBISIETCA HPUEM M PETrUCTpalus
3asIBJICHUS U IIPEJCTABICHHBIX JJOKYMEHTOB U Ilepeiada HayaJIbHUKY OTJENa.

86. MaxkcuManbHBI CpPOK BBIMIOJIHEHUS aJMUHUCTPATUBHON MPOLENYphl «IIpUEM H
perucTpanus 3asBJICHUS U NPUIaraéMbIX K HEMY JOKYMEHTOB)» HE JIOJDKCH MPEBBIIIATh 2 pabodynx
JTHEl ¢ MOMEHTA MOCTYIUICHUS 3asiBIICHUS.

PaCCMOTpeHI/Ie 3a4BJICHUA U IIPEACTABIICHHBIX JOKYMCHTOB

87. OcHoBaHMEM s PAacCMOTPEHMs 3asBIECHUS M IPEJICTABICHHBIX JOKYMEHTOB
ABJIIETCS IOCTYIUIEHUE 3asIBJICHUS U MIPE/ICTABICHHBIX TOKYMEHTOB CIIELUAINCTY, OTBETCTBEHHOMY
3a IOJrOTOBKY JOKYMEHTOB.

88. CnenmanucTt, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, B TeueHHe | pabouero
JIHSI IpOBEpsieT 3asBJICHUE U INPE/ICTaBICHHbIE JOKYMEHThI Ha HaJM4uWe OCHOBAaHUM JJIf OTKas3a B
NPEJOCTABICHNH MYHHIUTIAIBHOW YCIYTH, MPEIYCMOTPEHHBIX MYHKTOM 41 agMHHHUCTPaTHBHOTO
periaMeHTa.

89. B ciyuae HamuuMs OCHOBAaHHWM JUIsI OTKa3a B IPEIOCTABICHWH MYHUIUIIAIBHON
YCIYTH, CIELUAINUCT, OTBETCTBEHHBIM 3a MOATOTOBKY JOKYMEHTOB, T'OTOBUT YBEAOMIIEHHE 00
0TKa3€ B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

90. B ciydae OTCYTCTBHMS OCHOBaHMM JJIsi OTKa3a B IPEOCTABICHUH MYHUIUNAIbHON
yCIyTH, CHEUMATUCT, OTBETCTBEHHbIM 3a TOArOTOBKY JOKYMEHTOB, IPOBEpPSET HaIUYue
JIOKYMEHTOB, yKa3aHHbIX B MYHKTe 38 aJIMUHHCTPATHBHOIO pPErJIaMEeHTa, KOTOpbIE MOTYT OBITh
MIPEIOCTABIICHBI 3asIBUTENIEM IO COOCTBEHHOIN MHUIIMATUBE.

91. B ciaywyae HeNpelICTaBIE€HUs JOKYMEHTOB, yKa3aHHbIX B  IyHKTe 38
aJMHHHCTPATUBHOTO pErjaMeHTa, CHEeIUaJIUCT, OTBETCTBEHHBIM 3a IMOATOTOBKY JOKYMEHTOB,
HEepexXoaUT K mporueaype GopMUpoBaHUS U HANpaBJICHUs MEXBEJOMCTBEHHbBIX 3aIIPOCOB B OPTaHbI
(opranuzanum), y4acTBYIOIIUE B IPEAOCTaBICHUY MyHUIIMITAILHOW YCIIYTH.

92. B ciaywae mnpejacTaBieHUs 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 38
aJMMUHHMCTPATUBHOTO pErjaMeHTa, CHEeIUAIUCT, OTBETCTBEHHBIM 3a MOJTOTOBKY JIOKYMEHTOB,
HNepexXoAUT K Mpolexype NPUHATUS pelIeHUs O TMpelocTaBieHun Jubo o0 oTkasze B
MPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH.

93. Pe3ynpraToM aJAMHUHUCTPAaTMBHOM MpOLEAYphl SBISETCS TMakeT JOKYMEHTOB,
IIPOBEPEHHBI HA HAJIM4YUE OCHOBAHUM JI1 OTKa3a B MPEJOCTaBICHUM MYHULUIAIbHOW YCIYTH,
NPEIYCMOTPEHHBIX MYHKTOM 42 aJIMUHMCTPATUBHOIO PErJIaMEHTa, WM YBEJAOMIIEHHE 00 OTKas3e B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH.

94. MakcuMalbHbBIi CPOK BBIOJHEHHUS aJMUHUCTPATUBHOM MpOIENyphl HE JOJKEH
npesbllath | paGounii 1HEW cO JTHS MOJYYEHHS CIEHUATNCTOM, OTBETCTBEHHBIM 3a MOATOTOBKY
JIOKYMEHTOB, 3asIBICHUS U IPECTABICHHBIX JTOKYMEHTOB.

qDOpMI/IpOBaHI/IC " HalpaBJICHUEC MCKBCAOMCTBCHHBIX 3aIIPOCOB B OpraHbL (OpFaHI/BaI_II/II/I),
YYaCTBYIOIIHE B IPEAOCTABICHUN MYHHHHHaHBHOfI yCiayru

95. OcHoBaHmeM sl Hadajla aJMHHHCTPATUBHOW TPOLEAYPHI MO (OPMHPOBAHUIO H
HANPaBIEHUIO MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliM), YYacTBYIOIIUE B
MpeaoCTaBJICHUN MYHI/IIII/IHaJ'IBHOI\/’I YCiayru O mpe€aoCTaBJICHUU OOKYMCHTOB, HGO6XO)II/IMI)IX JJIA
npeaoCTaBJICHUA MYHI/ILII/IHaJIBHOI\/'I yClyru, ABJIIACTCA HCIIPCACTABJICHUC 3asABUTCIIEM B
Anmunuctpanuio KoianameBckoro ropoAcKoro MmocejaeHusi JOKYMEHTOB, YKa3aHHBIX B MYHKTE 38
AIMUHHUCTPATUBHOTO PCTIIaMCHTA.



96. Ilpum MOArOTOBKE MEXBEIOMCTBEHHOI'O 3alpoca CHEIMAINCT, OTBETCTBEHHBIM 3a
HOJArOTOBKY  JOKYMEHTOB, OIIpelesseT IepedeHb HEOOXOMUMBIX s  HPEJOCTaBIICHUS
MYHULIMIIAJIBHOW YCIYT'M JOKYMEHTOB (CBEIEHHUM, COJIEp)KalluXcsd B HUX) M TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJIeHUs MO0 110IBEJOMCTBEHHbIE [OCY1apCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOI'O CaMOYIIPABJICHHs OpraHU3alliy, B KOTOPBIX JAHHBIC JOKYMEHTBI HAXOJATCH.

97. ®opMupoBaHME W HAlpPaBJIEHHE MEXBEIOMCTBEHHBIX 3aIPOCOB OCYIUECTBISETCS B
COOTBETCTBUU C TpeboBanusmu DenepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu
IPEJOCTABIICHHUS TOCYIapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT», B CPOK HE MO3HEE TpeX pabodux
JTHEH CcO JIHSI MTOJIyYEHUs 3asBJICHUS O BblJAaue pa3pelIeHHs] Ha CTPOUTENBCTBO.

98. [lna mpenocTaBieHHUs MYHMLMIAIBHOW YCIYyTH CHELHUAIMCT OT/Ae]a HaIlpaBisieT
MEXBEIOMCTBEHHBIE 3aIIPOCHI B!

- VYnpasinenue @DenepanbHORl CiyKObl TOCYlIapCTBEHHOW perucTpaluu Kajgactpa H
kaprorpaduu mo Tomckoit oomactu (Pocpeectp)

99. Cpox MNOArOTOBKM M HAaIpaBlIeHUs OTBETa Ha MEKBEIOMCTBEHHBIM 3ampoc o
NPEJCTAaBICHUN JOKYMEHTOB W WH(OpPMANWH, JUIS MPEIOCTABICHUS MYHUIMITAIHHON YCIIYTH C
UCIOJIb30BAHUEM MEXKBEIOMCTBEHHOI'0 HH(POPMALIMOHHOTO B3aUMOACHCTBUS HE MOKET IIPEBBIIIATh
ISTh pabovnX HEH CO JAHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO 3aIIpoca B OpraH MM OpraHU3aIfIo,
IPEOCTABIIAIOLINE JOKYMEHTbI U HHPOPMALHUIO.

100. B cnywyae mosydeHHUs OTBETa HAa MEXBEIOMCTBEHHBIH 3allpoc O TOM, YTO JaHHAs
uHpopMaLs OTCYTCTBYET B PpAacHOpPsDKEHHMM OpraHoB (OpraHM3aluii), Y4YacTBYIOIIUX B
IPEIOCTABIIEHUM MYHULIMNAIBHOW yCIyru, coemuanucT ApamuHuctpauuu KosmamieBckoro
ropogckoro mnoceieHus wuian MOLl, oTBeTcTBeHHBIH 3a (OPMUPOBAHME U HaIpaBJICHUE
ME)XBEIOMCTBEHHBIX 3allpOCOB, YBEAOMIISET 3asBUTENS O MOJIyUEHUU TaKOro OTBETA, U Ipeiaraet
3asBUTEIIIO IIPEJCTABUTh TOKYMEHT U (MJIM) HH(OpMaLHIO, HEOOXOUMBIE JUIsl peILIeHHsI O IEPEBOIE
MIOMEIICHHUSI CAMOCTOSITENILHO B TedeHne 19 kanenaapHbIx nHel (HO He Oojee maTHAAUATH pabodnx
JTHE) co JIHS HalpaBJIEHHUs YBEIOMJICHHS.

101. B caywae, ecnu jgaHHas wWHGQOpMANMsA HE TPEACTaBICHA  3asBUTEIIEM
CaMOCTOSITENIbHO, B CPOK yKa3aHHbIN B MyHKTe 42 aJMUHUCTPATUBHOI'O pPEerjaMeHTa, CIEeHUAINCT
Anmunuctpanuu KonmameBcKkoro ropofcKoro MoceiaeHus, OTBETCTBEHHBIH 3a (OpMHUpOBaHUE U
HalpaBJIeHUE MEXBEJIOMCTBEHHBIX 3ampocoB, (opMupyeT M BblAAaeT (HampaBisieT) OTKa3 O
NepEeBO/IE MOMEIIECHHUS 10 YKa3aHHOMY OCHOBAHMIO.

102. B Teuenume ojgHOro paboyero JHA C MOMEHTa TIOCTYIUIGHHS OTBETa Ha
ME)XBEIOMCTBEHHBI 3alpoc, TaKOW OTBET HAINpaBJSETCS CIEUUAIUCTY, OTBETCTBEHHOMY 3a
MOJTrOTOBKY IOKYMEHTOB, KOTOPBIH MPHUOOIIAEeT NX K COOTBETCTBYIOLIEMY 3aIpOCy.

103. PesyapTaToM aaMMHHCTPaTHBHOI HpOLENYpHI ABIseTCS 0600LMIEHNE TOTydeHHOH B
paMKax MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS MH(pOpMaluu (JIOKYMEHTOB), HEOOXOAUMOMN IJis
IPEOCTaBIEHUS] MyYHULIUIIAIBHON YCIYTH 3asiBUTEINIO.

PaccMoTpenue 3asBneHUs U TIOKYMEHTOB, IIPUHATHE PEIICHHSI O TIEPEBOIC
(oTKa3e B mepeBo/Ie) KUIIOTO (HEXKHUIIOTO) TTOMEIICHHSI B HEXIIIOE (SKIIIOE) TIOMETIEHNE

104. OcHoBaHWMEM Hayajlla aJMHHUACTPATHBHOMW NPOIEIYpPHl SBISETCS HAIHYHE
JOKYMEHTOB,  TpEJICTAaBICHHBIX  3asBUTENEM, M  CBEICHUH, TMOJNYyYEHHBIX B  paMKax
MEKBEJIOMCTBEHHOTO B3aMMOICHCTBUSI.

105. /Ins paccMOTpeHusi BOIPOCOB O TMEPEBOJE JKUJIBIX IOMEIIEHUH B HEXUIIbIE
MIOMEIICHUS WJIM HEXKWIBIX MOMEIICHUH B JKWJIbIE TIOMEIIEeHUs B A qMuHACTpanui KosmaneBckoro
TOPOJICKOTO TIOCEJIEHUSI CO3JAaeTCsl IOCTOSHHO JEHCTBYIOIIas KOMHCCHS, COCTaB KOTOpOWH
yTBEpKIaeTcs pacnopsbkeHrneM KosmanieBckoro ropoickoro nocenenus (manee - Komuccus).

106. Ilo wuToram paccCMOTpEHHUs 3asBJICHHUS W NPWIOKEHHBIX K HEMY JIOKYMEHTOB
Komuccns mpuHUMaeT pemeHne o MepeBoJie JKWIOTO TOMEHICHUS B HEXHJIOE MOMEIICHHE WU
HEKWJIOTO TIOMEILEHHs B XKHIIOe MoMmelnieHne 1ubo o0 oTkaze B mepeBone. Pemenne Kommccun
ohopMIIAETCS POTOKOJIOM.



107. KputepusiMu NpHUHATUS pELICHHS O MEPEBOJE JKWIOIO IMOMELICHHS B HEXKHIIOE
IIOMEIIEHUE, HE)KUIIOTO TIOMEILEHHS B KHJIO€ TOMEIIEHUE SIBIISIOTCS:

1) noJIHOTa KOMIUIEKTa JOKYMEHTOB, HEOOXOMMBIX JUIS IPEAOCTABICHHS YCIIYTH;

2) COOTBETCTBUE NPHJIAraeMbIX K 3asBICHHIO JOKYMECHTOB TPEOOBAHUSAM JEHCTBYIOIIHX
(denepanbHBIX 3aKOHOB, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, CTPOUTENBHBIX, TEXHUYECKHUX,
CaHMTApPHBIX M IPOTUBOIIOKAPHBIX TPEOOBAHU, HOPM U NPaBUIL

108. Pe3ymbraT aIMUHHCTPATUBHOM MpOLEAYpPHl: OGOPMIICHHBIA MPOTOKOJ 3acelaHus
Komuccun, noanucanHblii BceMu NPUCYTCTBYIOIIMMU Ha 3aceJaHUU wieHaMu AaHHoi Komuccun, B
KOTOPOM COJIEPXKHTCSI PELIEHUE O IEPEBOJE XKHJIOTO MOMEIIEHHS B HEXWIOE IOMELICHUE WIN
HEXMJIOTO MOMEILEHHs B XKHUJIO€ IIOMEIlIeHUEe JTM00 0TKa3 B IIEPEBO/IE.

109. B ciydae HeoOXOAMMOCTH MPOBEACHUS MEPEYCTPOCTBA U (MJIH) MEPEIIaHUPOBKH
IEPEeBOIMMOr0 IOMELIEHUsT M (MIM) MHBIX paboT JuIsl oOecredyeHus: MCIOJIb30BaHUSA TaKOIo
MIOMEIICHUSI B Ka4eCTBE KHUJIOTO WIIM HEXUJIOTO NMOMEIICHUS! B MPOTOKOJIE JOJDKHO OBITh YKa3aHO
TpeboBaHue 00 UX MMPOBEACHUH, IEPEUEHb UHBIX padoT, €CIIM UX NPOBEJEHUE HEOOXOIUMO.

110. TIponomKUTENFHOCTh aIMHUHUCTPATUBHONW MPOIEAypHl: He Oojee 35 KaleHIapHBIX
JHEH ¢ MOMEHTa IIOCTYIUICHHMsI 3asBJIEHUS C HEOOXOAMMBIM IAKETOM JOKYMEHTOB B
anMuHHCTpanuio KommameBckoro ropocKoro noceiaeHus..

[ToaroroBka JOKyMEHTA, MIOATBEPIKAAFOIICTO IPUHSITHE PEIICHUS O TIEPEBOIE
(oTKa3e B MepeBo/Ic) KUIOTO (HEKUIIOTO) TIOMEIICHHSI B HEXKHIIIOE (SKUJIOE) TIOMEIIICHUE

111. OcHoBaHueM Hayajga aJMHHHUCTPATUBHOW MpOLEAYpPbI SBISETCS O(QOPMICHHBIN
npoTokos 3acefanusi Komuccuum 1mo mnepeBojy JKUJIOTO IOMEIIEHHS B HEXHWIOE MOMELICHUE,
HEXWIOTO IOMELICHHUsI B JKWUJIO€ IOMEILIeHHe, MOANMCAHHBIE BCEMH MPUCYTCTBYIOIIMMHU Ha
3acejlaHuU 4jieHamMH JaHHoi Komuccuu, B KOTOPOM COJEPKUTCS PELIEHUE O MEPEBOJIE KUIOTO
MOMEIIEHUS B HEXKHUIIOE TOMEIICHNE WITH HEXHUIIOTO MTOMEIIEHHUS B )KUJI0€ TIOMeIlleHue 100 0TKa3 B
nepeBojie (nanee - mpoTokoi 3acenanus Komuccun).

112. Ha ocHOBaHMHM JaHHBIX HPOTOKOJIa 3acenaHuss Komuccuum OTBETCTBEHHOE JIMIIO
OTJIeNa TPaloCTPOUTENBCTBA U 3€MIIETIONBb30BaHUsT AMUHUCTpaluu KonnameBckoro ropoackoro
noceneHus: opopmMiIseT JOKYMEHT, MOATBEPKIAAIOIUI PUHATHE PELIeHUs O mepeBoje (OTKase B
NEPEeBOJIE) JKUJIOTO (HEKWJIOro) IOMEIIEHHs B HeXwioe (KWIoe) romelieHue mno Gopme u
coJiepkaHuto, ycraHoBieHHbIM [loctanoBnenueM IlpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEpXKACHUH (OPMBI YBEAOMJIEHHMSI O IepeBojie (OTKa3e B IEPEBOJAE) JKUIIOro (HEKUIIOro)
MOMEIIEHUS B HEXMII0€ (PKNUJI0€) TOMEIICHUE.

113. CneumanucTt, OTBETCTBEHHBI 3a TIOATOTOBKY JOKYMEHTa, ITOATBEPKIAIOIINM
NPUHATHE PEUIeHUs O MepeBoie (0TKa3ze B MEPEBO/IE) KUIOTO (HEKUIIOT0) MOMEIEHHS B HEXKUIIOe
(>kuioe) moMmelieHue, MPEeACTaBIseT yKa3aHHBIM JOKYMEHT Ha moanuch rinaBe KosmameBckoro
TOpPOJACKOr0 TMocejeHus. B ciiyuae HE0oOXOAMMOCTH MpPOBEAEHHUS MepeycTpoiicTBa, W (WIM)
NEPENaHUPOBKU TEPEeBOJIMMOr0 TMOMelIeHus, U (WIM) UHBIX paboT s obecreyeHus
UCTOJIb30BaHUSI TAaKOTO IIOMEUICHHWS B KauyecTBE OKWJIOTO WJIM HEXWIOTO IOMEUICHUS B
MPElyCMOTPEHHOM HACTOAILIUM IYHKTOM JOKYMEHTE TOJKHO OBITh yKa3aHO TpeOoBaHuE 00 HX
NPOBEICHUH, IEpPEeUeHb UHBIX PadoT, €CIH UX MPOBEAEHNE HEOOXOIMO.

114. VYBemomienue o mepeBoje (0TKa3e B MEPEBOE) JKWIOTO (HEKHUIOTO) MOMEIICHUS B
HEXWIoe (KHUIIOE) MOMEIIEHHE MOATBEPKAaeT OKOHYAHUE IEePEeBO/a IMOMEIICHUS M SBISAETCS
OCHOBaHHUEM HCITIOJIb30BAHUS €T0 B KAUECTBE KUJIOTO UM HEXHUIIOTO MOMEIEHUS, €CIIN JIJIsl TAKOTO
UCIIOJIb30BaHUS He TpeOyeTcsl MPOBEIEHUE ero MepeyCTPONCTBa, U (WIN) MeperyIaHupPOBKH, U (MIIN)
UHBIX padoT.

115. Ecnu Ui MCHONB30BaHUS TOMEIIEHUS B KauecTBE JKWJIOTO MM HEXHIOTO
NoMeleHus: TpeOyeTcsi IPOBEJCHHUE €ro MepeyCTPONCTBa, U (WIN) MEePeTIaHuPOBKY, U (MJIN) UHBIX
paboT, MOKYMEHT, yKa3aHHbIi B myHKTe 114 aAMUHUCTPATHMBHOTO perjaMeHTa, SBIISETCS
OCHOBaHHWEM I Havaja MPOBEICHHs padoT 1O TePEyCTPOUCTBY, U (MJIH) MepeIyIaHuPOBKE, U (WIIH)
UHBIX pabOoT ¢ y4eToM TMPEACTaBICHHOIO 3asBUTENEM IIPOEKTa IMEpeycTporcTBa M (WIIN)



NEePEeIUIaHUPOBKH TMEPEBOJMMOTO IIOMEILICHHS.
116. Pe3ynbraT aIMUHMCTPATUBHON MpoLENypbl: OQPOPMICHHOE U MOANUCAHHBIA II1aBOM
KonnameBckoro ropockoro nocejaeHusl yBEAOMIIEHUE O MEpeBoJie (0TKa3e B MEPEBOJIE) KUIIOTO
(HEXXHIIOTO) TIOMEIICHHS B HEXIIIOE (SKHIIOE) TIOMEIIEHHE.
117. TIponomKUTEeNbHOCTh aIMHUHUCTPATUBHONW HPOLEAYpHl: 3 pabo4yux JHS C MOMEHTa
Hayaja JaHHOW aAMUHUCTPATUBHOMN NMPOLEAYPHI.

HamnpagieHue 3asBUTEIIO YBEAOMIICHUS O TIEpeBO/Ie (OTKa3€ B MEPEBOJIC) KUIIOTO
(HEXXMJIOTO) TTOMEIIEHHS B HEXMIIOE (PKUIIOE) TIOMEIIEHUE

118. HavanoMm agAMMHUCTPATHUBHOMN MPOLETYPHI ABISIETCS OPOPMIICHHOE U TOANMCAHHOE
riaBoit KomnmaiieBckoro ropoAckoro mocejeHusl YBEJOMIIEHHE O MepeBojie (0TKa3e B MEPEeBOJC)
JKUJIOTO (HEKUIIOTO) MOMEIIEHHUS B HEXKUIIOE (BKUJIOE) TTOMEIICHUE.

119. OtBercTBeHHOE JHIIO 0OECIIeYnBaET OTIPABICHUE YBEJOMIICHUS O MepeBojie (0TKaze
B IIEPEBOJIC) KUJIOr0 (HEXKWJIOr0) MOMELIEHUS B HEXWIOE (PKUJIO0€) IOMELICHHE 3asBUTENIO,
MOCPEACTBOM IOYTOBOTO OTIPABICHUS MO0 BpPy4YEHUS IJAHHOTO JOKYMEHTa 3asBUTENIO WU
NPECTaBUTEIIO 3aBUTEIIS TIO]] POCIIUCH.

120. PesynbTaT aAMHUHHCTPATUBHOTO IEHCTBUS: (DAKT BpYUCHHUS 3asIBUTEIIO YBEIOMIICHUS
0 mepeBojie (0TKa3e B MEPEBOJIE) KUIIOTO (HEIKUIIOTO) TTOMEILIEHUS B HEXKUII0€ (BKUJIOE) TIOMEIIEHNE
MOJATBEP)KJICHUEM YeMYy SBIISCTCS JTUYHAS MOJINCH 3asBUTENS WM MPEICTABUTENS 3asBUTENS B
JKypHaJe PEeruCTpalny; B CIy4ae HalpaBJICHUS JOKYMEHTa IMMOCPEACTBOM ITOYTOBOTO OTIIPABICHUS
MOJTBEPK/ICHUEM JIAaHHOTO (paKTa SIBJISIETCS [MOYTOBAsI KBUTAHLIUA.

121. TIpomomKHUTEeTHHOCTh aJIMHHHCTPATHBHOW MIPOIEAYpPHI: He Oosiee 3 paboumx JHEH C
MOMEHTa Havaja aJIMUHUCTPATUBHOMN MPOIIETYPHI.

4, HOpHI{OK u q)OpMBI KOHTPOJIA 3a UCITOJTHCHUCM aJIMUHHUCTPATHBHOT'O PCTIIAMCHTA

[Topsimok ocyliecTBIEHHs TEKYILETO KOHTPOJIS 32 COOJIIOJJICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMIIAMH ITOJIOKEHUHN aJMUHUCTPATUBHOTO pEriaMeHTa U
MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K MTPEIOCTABICHUIO

MYHHUIMITIAJIBHON YCIYTH, a TAKKE IPUHATHEM UMHU PEIICHUN

122, Texkymwmii KOHTPOJb 332  COONIOACHWEM W  HCIOJHEHHEM  ITOJIOKEHUH
aJIMUHUCTPATUBHOTO pEIJIaMEHTa M HHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIINUX
TpeOOBaHUS K MPEAOCTABICHHIO MyHUIIUTIAIGHOW YCITYTH, OCYIIECTBIISIETCS HAaYaTbHUKOM OT/AETIA.

123. Tlopsnok ocyuiecTBICHHS TEKYIIEro KOHTPOJS 3a COOJIIOJIEHMEM U HCHOJIHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMIIAMH TIOJIOKEHUH aJIMAUHUCTPATHBHOTO PETJIAMEHTA W MHBIX
HOPMATHUBHBIX  IPaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TPeOOBaHUS K  MPEAOCTABICHHIO
MYHUIIUTIATBHONH YCIYTH, a TaKKe MPUHATHEM WMH PEIICHWH, OCYIIECTBIISETCS B MOPSIKE,
YCTAHOBJICHHOM HacTOALIMM PermameHTom.

ITopsaoK ¥ NEPUOAUYHOCTE OCYIIECTBIICHUS INIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJIHOTHI M Ka4eCTBa MPEIOCTaBIECHUSI MYHULIUTIATBHON YCIYTH, B TOM YHUCIIE MOPSJIOK U (OPMBI
KOHTPOJIA 3a IIOJITHOTOW U Ka4eCTBOM IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH

124. KoHTponb 3a TOTHOTOM M KAueCTBOM IMPEIOCTABICHUS MYHHUIIMIIATBLHOU YCIyTH
ocyliecTBisieTcs B popMax:

1) npoBeicHUs TPOBEPOK;

2) paccMOTpeHHs Kamo0 3asBuUTeNei Ha naeicTBus (Oe3aeiicTBHE) MOMKHOCTHBIX JIHI
Anvunuctpauun  KonmameBcKOro ToOpoOACKOTO  MOCENEHUsS, MYHUIUNAIbHBIX — CIYXalluX,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHHUITUTIATBHON YCITYTH.

125. B wmensix OCYIIECTBJICHHS KOHTPOJIS 3a TMOJHOTOM M KayecTBOM MPEAOCTABICHHS



MYHULIMNIAJIBHOM YCIYTH NPOBOAATCA IUIAHOBBIE M BHEIUIAHOBbIE TMpoBepku. [lopsanok wu
NEPUOANYHOCTh OCYLIECTBICHUS IIJIAHOBBIX IPOBEPOK YCTAHABIMBAETCS IUIAHOM PalOOTHI
Anmvunuctpanun KosmnameBckoro ropojickoro nocenenusi. [Ipu npoBepke paccmaTpHUBaioTCs BCE
BOIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE TPOBEPKH), TN
OTJENbHBIA BONPOC, CBA3AHHBIN C MPEJOCTABICHUEM MYHHUIIMNAIBHOM YCIYrH (TeMaTHYeCcKue
npoBepku). [IpoBepka Takke MOKET MPOBOAUTHCS IO KOHKPETHOM kajlo0e 3asiBUTEIIS.

126. BHemiaHOBBIE MPOBEPKH MPOBOASTCS B CBSI3M C IMPOBEPKOM YCTpAaHEHUS paHee
BBISIBJICHHBIX HAPYLICHUH aJIMUHUCTPATHBHOIO PETJIAMEHTA, a TaKKe B ClIydae IMOJIyYEeHHUS Kanoo
3asBUTENIel Ha JeicTBus (0e3melCTBUE) JOJDKHOCTHBIX JIMIL AQMUHHCTparuu KosmameBckoro
TOPOJACKOTO IIOCEIEHUs, OTAeNa TIpaJoCTPOUTENICTBA U 3€MIIEYCTPOICTBA AIMHMHHUCTPALAU
KoumaeBckoro ropoCcKoro noceneHus, MyHUIUIIAIbHbIX CIY/KAIIHX.

127. PesynbraThl mOpoBepku OGOPMISIOTCS B BUIE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEJOCTATKH U MPEIIOKEHUS 0 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI] OPTaHa, MPEA0CTABIISIFONICTO MYHUITUIATBHYIO YCIYTY,
3a pelieHus u aenctBus (0e3neicTBue), MpUHUMaeMble (OCYIIECTBISIEMbIE) UMU B X0OJI€
MPEIOCTABIICHUSI MyHULIUTIATBHOU YCITyTH

128. Tlo pe3ymbraTaM TpPOBENEHHBIX IPOBEPOK, B CIIydae BBIIBICHUS HapyIICHHUH
COOJIOZICHHS TOJOXKCHUM aIMUHUCTPATUBHOTO periaMeHTa, BHHOBHBIC JOJDKHOCTHBIC JIHIA
AIIMI/IHI/ICTpaLII/II/I KOJIHB.HICBCKOFO FOpOI[CKOFO IIOCCIICHUS HGCYT HCpCOHaJII)HyIO OTBETCTBCHHOCTH
3a peleHus U JeicTBus (Oe3neiicTBre), MPUHUMAEMbIE B XO0J1€ NMPEJOCTABICHUS MYHHIIMIIATBHOM
YCITYTH.

129. TlepconanbHas OTBETCTBEHHOCTD JIOJDKHOCTHBIX  JIHIL AMUHHCTpAIUN
KonmameBckoro TOpOACKOTO IOCENICHUs 3aKpeIuisieTcss B JODKHOCTHBIX — perjiaMeHTax B
COOTBETCTBUU ¢ TpeOOBaHMIMH 3aKoHOAaTenscTBa Poccuiickoit denepaiuu U 3aKOHOAATEIHCTBA
Tomckoit o0nacTH.

[Tonoxxenus, xapakTepu3yromue TpeOoBaHUs K MOPSIKY U (opMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHHULIUIIAJILHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPAXIaH,
UX 0O0BEMHEHUHN U OpraHU3aAINA

130. KonTpois 3a mpeaocTaBIeHneM MYHHIIUTIAIBHOW YCIIYTH, B TOM YHCIE CO CTOPOHBI
rpaxJiaH, UX 0ObeAMHEHUH U OpraHu3alui, OCYIECTBIIAETCS MOCPEICTBOM MyOIHUKALUU CBEACHUIN
0 JICATENIbHOCTH AMMHUHHCTparui KoJmameBckoro TopoACKOro MOCEJICHUs MPU MPEJOCTaBICHUH
MYHUIUNAIBHON YCIIyTH, TMOJyY€HHUs TpaxJaHaMHM, UX OOBEAMHEHMSAMU M OpraHU3aLUSIMHU
aKTyaJIbHOM, MOJHOM M JOCTOBEpHON HMH(OPMALMK O MOPSAKE MPEIOCTaBICHUS MYHHUIUIAIbHON
YCIYTH U 00ecTedyeHHs BO3MOXKHOCTH JI0CY1eOHOTO (BHECYIeOHOT0) paCCMOTPEHUS JKanoo.

5. locyneOHbiii (BHECYIEOHBIN) MOPSIIOK 00KAIOBAHUS PEIICHU U JEHCTBHIMA
(Oe3nelicTBUS) OpraHa MECTHOT'O CaMOYIPaBII€HUs, MPEAOCTaBISIONIET0 MyHUIIUTIAIBHYIO YCIYTY,
a TaKKe UX JIOJDKHOCTHBIX JIMII, MyHUIIUTIATBHBIX CITYXKAIIUX

[TpaBo 3asiBUTENS 110/1ATh Kan00y Ha petieHus u (win) aeidcTus (6e3eicTBre) opraua,
MPEOCTABIISIONIETO MYHHIIUTIAIBHYIO YCITYTY, & TAKXKE €T JTOJDKHOCTHBIX JIHII,
MYHUIUTIATBHBIX CTY)KAIMX MPH NPEIOCTABICHUN MYHHIIMIIATBHON yCITyTrH

131. 3asButenn  BOpaBe  oOXayjoBaTh  pemieHus,  jAeWcTBus  (Oe3neiicTBhe)
AnvuaucTpanuu KoJmameBckoro ropojickoro MmocelieHus, JTOJDKHOCTHBIX JIUI, MYHHUITUTIAITBHBIX
CIIyKaIluX B 10CyAeOHOM (BHECYI€OHOM) TIOPSIKE.

132. OOGxanoBanue neWcTBUil (Oe3melCTBHsI) OTHAENA, JMOJDKHOCTHBIX JIMII OT/eNa,
MYHHIIMITIATBHBIX CIYXKAIIUX, a TAKXKE PEIICHUH, MPUHIUMAEMbIX (OCYIIECTBISIEMBIX) UMU B XOJ€



NPEOCTABICHUS] MYHHLIUIIAIBHOW YCIYTH, TPOU3BOAUTCS B 10CYACOHOM (BHECYIEOHOM) MOpPSAKE
IyTeM TOa4H 3asBUTEIEM 5KJI00BI B OPraH MECTHOTO CaMOYIIPABJICHUS WIH JOJDKHOCTHOMY JIUILY.

[Tpeamer xamoobl

133. Tlpemmerom nocyneOHOTO (BHECYAEOHOr0) OOXKAJIOBAHMS SIBISFOTCS JIEHCTBHS
(Oe3melicTBUE) oOTHENA, MOJKHOCTHBIX JIMI[ OTAENa, MYHUIUIATBHBIX CIYXKallUX, a TaKKe
NPUHUMAEMbIE MMM PELICHUS NPU MNPEAOCTABICHUM MYHUIMIAIBHOW YCIYrd, B TOM YHCIE
CBSI3aHHBIC C:

HapyIIEHUEM CPOKa PETUCTPAIMU 3alpoca 3asgBUTENS O IPEAOCTABICHUN MYHUILIMIIATLHON
YCIYTH;

HapyIIEHUEM CpOKa MPEeA0CTaBICHUSI MyHUIIUITAIBHON YCIIYTH;

TpeOOBaHUEM Yy 3asABUTENSI JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbiMU akTamMu Poccuiickoit ®enepannii, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMH TOMCKOM
00J1aCTH, MyHUITUTIATHLHBIMU IPABOBBIMU aKTaMH JIJIsl TPEAOCTABICHUS] MYHUIIMITAIbHON YCITYTH;

OTKa30M B IIpUEME JIOKYMEHTOB, [PEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoit denepanyu, HOPMATUBHBIMUA MPABOBBIMU AKTaMH
Tomckol 001acTH, MyHUIIUTATBHBIME PABOBBIMU aKTaMU JUIS PEAOCTABICHHUS] MYHUIIUTIAIBHON
YCIYTH, Y 3asIBUTEIIS;

OTKa30M B MPEJOCTaBICHUM MYHULMIAIBHOM YCIYrdM, €CIM OCHOBAaHMUS OTKa3a He
MPEIyCMOTPEHBI (peepaIbHBIMH 3aKOHAMHU M TNPUHATHIMA B COOTBETCTBUM C HUMH HHBIMHU
HOPMaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepaiu, HOPMAaTUBHBIMU MPABOBBIMU aKTaMH
Tomcko# 0071acTH, MyHUIIUTIAIBHBIMU ITPABOBBIMU aKTAMH;

3aTpeOOBaHUEM C 3asBUTENS IPU MPEJOCTABICHUH MYHULMIAIBHOW YCIYTH IUIAThI, HE
MPEAyCMOTPEHHOM HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoin denepanniu, HOpMaTUBHBIMHU
MPaBOBBIMU akTaMH TOMCKOI 00;1acTH, MyHUIIUTIAIBHBIMU PABOBBIMU aKTaMU;

OTKAa30M OpraHa, MNpeJOoCTABISIONIET0 MYHULIHMNAIBHYIO YCIYTy, JOJKHOCTHOTO JMIA
opraHa, MpeAoCTaBIIAIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, B UCIPABICHUH JOMYIICHHBIX ONEYaTOK U
omMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIIMTAIBHOM yCIyTH AOKYMEHTaxX JIMOO
HapylIeHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUHN.

OpFaHLI MCCTHOTI'O CaMOYIIpAaBJICHUA, YIIOJIHOMOYCHHBIC Ha PAaCCMOTPCHUEC JKAIT00BI
" JOJDKHOCTHBIC JIUIA, KOTOPBIM MOXKET OBITH HaripaBJICHA kaioba

134. Kamoba Ha geiictBus  (Oe3melicTBHME)  OTHENa  TPAaJOCTPOHUTEIBCTBA U
3eMIIeycTpoiicTBa AQMUHUCTpanuu KonmameBCcKoro TOpoACKOro MOCENEeHHUS, TOJDKHOCTHBIX JIHII
OTJIeNa TPAJOCTPOUTEIICTBA M 3eMJICYCTPOMCTBA AIMUHUCTpanuu KoJmameBcKoro ropojckoro
MOCENICHUS,, MYHUIMNAIBHBIX CIYyXKallldX, a TakKe Ha MPUHUMAaeMble HMH pEHICHUs MpHU
MPEIOCTaBIEHUU MYHUIIUTIAIBHOMN YCIIYTH, MOKET OBITh HalpaBJieHa:

HAYaJIbHUKY OTJENa - MpU 00KaJOBaHUM NEUCTBUHN (Oe3AeCTBUSI) TOMKHOCTHBIX JIHII, a
TaK>Xe MPUHUMAEMBIX UMH PELICHUN ITPU IPETOCTABICHUN MYHULUIIAIBHON YCIYTH;

['maBe Apmunuctpanuu KonmnameBckoro ropojicKoro moCeIeHHs.

HOpSI)IOK nogavu U paCCMOTPCHUSA JKaITO0BI

135. Xanoba nomxHa comepKarth:

HAaUMEHOBAHME OpraHa, MPEJOCTaBISIOUIET0 MYHULHUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPEeAOCTaBIISIOIIET0 MYHHIMIAIBHYIO YCIYr'y, MYHHULHMIAIBHOIO CIIYXallero,
pelieHus u aencTBus (6e3aeiicTBre) KOTOPBIX 00XKaIyloTCs;

damunuio, UM, 0T4eCTBO (IIPU HAIUYHMH), CBEIEHHUS O MECTE JKUTEIbCTBA 3asABUTENS -
¢u3nyeckoro mauma MO0 HAMMEHOBAHME, CBEJEHHMA O MeECT€ HaXOXKICHUs 3asiBUTENA -
IOPUIMYECKOTO JIUIa, a Takke HoMep (HoMepa) KOHTAaKTHOro Ttenedona, azapec (ampeca)



AJIEKTPOHHOHN MOYTHI (MPH HAIWYMM) U TOYTOBBIA ajapec, M0 KOTOPBIM JOJDKEH OBITh HampaBieH
OTBET 3as1BUTEIIIO;

cBeleHUs 00 oOOKalmyembIX pemeHusx U JaedctBusx — (Oe3neiicTBUM) — opraHa,
IPEJOCTABIIAIOLIET0 MYHULMNAIBHYK YCIYry, €ro JIOJDKHOCTHOIO JIMIA, MYHHIMIIAIbHOIO
CILy’Kalllero;

JIOBO/IbI, Ha OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIIeHHWeM M JieficTBHEM
(Ge3neiicTBUEM) OpraHa, MPeIOCTABISIIOIIEI0 MyHUIIMIAIBHYIO YCIYTy, €ro TOJKHOCTHOTO JIMIIA,
MYHUIUIAIBHOIO CIIYKaIIero. 3asBUTENIEM MOT'YT ObITh IIPEICTABICHBI JOKYMEHTHI (IIPU HAJIMYUN),
MOJTBEPIKIAIOIINE JOBOJIBI 3aIBUTEIIA, JINOO UX KOIIHU.

136. B cuywae, ecnu xamobOa TOmAaeTCs Yepe3 IMPEJACTABUTENS 3asBUTENSA, TaKKeE
NPECTABISICTCS JTOKYMEHT, MOJITBEPXKIAIOUIMHA TOJHOMOYHS Ha OCYIIECTBICHUE NEHCTBUH OT
UMEHHU 3asBUTEINI. B KauecTBe NOKyMEHTa, MOATBEPKAAIOLIETO MOJHOMOYUS HAa OCYILECTBIICHHUE
JNEUCTBUI OT IMECHH 3asIBUTEIISI, MOXKET OBITh MpEACTaBICHA:

opopMmieHHas B COOTBETCTBUM C 3aKoHoJarenbcTBOM Poccuiickoii  ®epepaunn
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);

opopMmieHHas B COOTBETCTBMM C 3aKoHojarenbcTBOM Poccuiickoil  ®enepaunn
JIOBEPEHHOCTD, 3aBEPEHHAs MEYaThI0 3asgBUTENS W TOJIHMCAHHAs PYKOBOAUTEIIEM 3asBUTEIS MU
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIULOM (/7151 FOPUAMYECKHX JIULT);

KONUSl pelIeHHs O Ha3HaueHuH wid o0 wu30paHuu auOO0 IpUKa3a O Ha3HAYECHUU
(GU3U4ecKoro JMla Ha JA0JKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pU3UYECKOe JIULO 00nagaer
IIPaBOM JICHCTBOBATh OT UMEHH 3asiBUTEINS O€3 IOBEPEHHOCTH;

137. Tlpuem xano6 B muchbMeHHOW (opMe Ha OYMa)KHOM HOCHTENE OCYIIECTBISETCS
OTJEJIOM, B MECTE NPEAOCTABICHHS MYHHIMIIAIBHON YCIyru (B MecTe, TZie 3asBHUTENb I10/1aBal
3aIlpoC Ha MOJyYeHHE MYHUIUNIAIBHON YCIIyTH, HapylIeHHe Nopsiika KOTopoi o0xaiyercs, 1100 B
MECTe, I'/I€ 3asBUTENIEM TOJIYUYEH Pe3yNbTaT yKa3aHHON MyHHUIUIIAILHON yCIIyTH).

138. 2Kanob6a B mnucbMeHHOH (opMe Ha OyMa)KHOM HOCHTENIE MOXKET OBITh TaKXkKe
HarpaBJIeHa 110 1oYTe.

139. B cnydae momaum kanoObl B MHCbMEHHON (opMe Ha OyMa)kHOM HOCHUTENE IpH
JUYHOM TIPHEME 3asBHUTENb TMPEICTABISET JAOKYMEHT, YIOCTOBEPSIONIMHA €ro JMYHOCTh B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepanuu.

140. B a2y1eKTpOHHOM BHJIE jKaj00a MOXET OBITH ITO/IaHA 3aIBUTEIIEM ITOCPEICTBOM:

ouuuanbHOro caifita opraHa, NPeAOCTABISIONIET0 MYHHUIMIAIbHYIO YCIYTy B CETH
Wutepner: http//kolpsite.ru/;

Enunoro noprana rocy1apcTBEHHBIX U MYHUIMIIANBHBIX YCIYT (pYyHKLU);

[Toprana rocynapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr ToMcKoi#l obacTu.

141. Tlpu nonaue *anoObl B 3JIEKTPOHHOM BHUJE JIOKYMEHTHI, yKa3aHHbIE B MyHKTe 123
aJIMIHUCTPATHBHOTO PEriIaMEeHTa, MOTYT OBITh MPEICTAaBICHBI B (POpME AIIEKTPOHHBIX TOKYMEHTOB,
MNOJNMCAHHBIX 3JEKTPOHHOM MOJNHMCHIO, BUJ KOTOPOH MPEAYCMOTPEH 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu, npu 3TOM JOKYMEHT, YJIOCTOBEPSIIONIMN JUYHOCTh 3asBUTENSA, HE
TpebyeTcs.

142. JKamoba paccmarpuBaeTcss Ha4abHUKOM oOTAena. B ciydae, ecnm 00XamyroTcs
peleHds HayalbHUKA OTJena, jkanoba rmojaeTcss Ha MMs Ii1aBbl KoJMameBCKOro TopoJCKOro
MIOCEJICHUSI.

143. B cayuyae, ecnu xano0a mojiaHa 3asBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO He
BXOJIUT NPUHATHE pEIIeHUs MO >Kanobe, B TeueHue 3 pabouux JHEH CO JIHA €€ perucTpauuu
yKa3aHHBI OpraH HampasisieT XajoOy B YIOJIHOMOYEHHBIH Ha €€ pacCMOTpPEHHE OpraH MU B
NUChbMEHHOU (hopMe HHHOPMHUPYET 3asIBUTEIIS O TIEPEHAIPABICHUH JKAIOObI.

144. Tlpu 3TOM CPOK PaCCMOTPEHUs KAIOObI UCUUCISAETCS CO JHS PETHUCTPALUU JKaIOObI
B YITOJTHOMOYEHHOM Ha €€ pacCCMOTPEHHUE OpTraHe.

145. Kanob6a moxer ObITh moaana 3asureneM uepe3 MOLI. [Ipu noctyriennn xanoOsl
M®I] oGecrieunBaeT ee mepenavyy B YIMOJTHOMOYEHHBIN Ha €€ pacCMOTPEHHE OpPTaH B MOPSIKE U
CPOKH, KOTOpBIE YCTAaHOBJICHBI COTJIAIIEHUEM O B3auMoaeucTBUH Mexay MOPL[ u opraHom,



MPEIOCTABISIONINM MYHUIUIAIBLHYIO YCIYTy, HO HE TO3JHEE CIEAYIONIero pabodero THS CO JHS
MOCTYIIJICHUS KaTOOBI.

146. XKaynoba Ha HapylIeHHE MOPSAIKA MPEJOCTABICHUS MyHHIMNATbHON ycimyru MOIL]
paccMaTpuBaeTCsl OpraHoM, MPEAOCTABISIONIMM  MYHUIUMIIAIBHYIO  YCIYTYy, 3aKIOUYMBIIUM
corjamieHue o B3aumojiedcTBUM. [Ipu 3TOM CpOK paccMOTpeHHs KajaoObl UCUUCISETCS CO JHS
PETHCTPALIMH >KaJI00bI B YIIOJJHOMOUYEHHOM Ha €€ paCCMOTPEHUE OpraHe.

Cpoxu paccMOTpeHUS Kaa00bl

147. KanoOa, moctynuBIIas B OTJEN, IOUICKUT PETUCTPALMU HE MO3IHEE CIICAYIOLIETrO
pabouero Hs co AHA ee noctyuieHus. JKanoba paccmarpuBaercst B TedeHue 15 paboumx aHel co
JIHSI €€ PETHCTPAIINH.

148. B cmydae oOkanoBaHHsI OTKa3a OpraHa, IMPEIOCTaBISIOIIEI0 MYHHIUIAIbHYIO
yCIIyTy, €ro JOJDKHOCTHOTO JIMIA B NPHUEME JIOKYMEHTOB Yy 3asBUTENS JUOO B HCIPABICHUU
JOMYIICHHBIX OINCYaTOK M OIIMOOK WM B ci1ydac 00KaJIOBaHUST 3asiBUTEIIEM HapyUICHUA
YCTaHOBJICHHOTO CPOKa TaKMX MCIPABJICHHI Kajgo0a paccMaTpuBaeTCsi B TCUCHHE 5 paboumx AHEH
CO JTHS €€ PEeruCTparIHy.

PesynbpTaT paccmoTpeHus xkaao0bl

149. Tlo pe3ymbraTaM pacCMOTpPEHHUs OOpalleHUs KAJIOObl YIIOJTHOMOYCHHBINH OpraH
IPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUI:

1) ymoBnerBopsier xanoOy, B TOM uucie B (opMe OTMEHBI NPHUHATOTO PEIICHHS,
UCIIPABJICHUS JIOMYILEHHBIX OPraHoOM, MPEJOCTaBISIONUM MYHULUIAIBHYIO YCIYyTy, ONEYaToOK U
OmMOOK B BBIJAHHBIX B pE3yJbTaTe MPENOCTABICHUS MYHHUIMIAIBHON YCIYrH JIOKyMEHTaX,
BO3BpAaTa 3asBUTEIIO JIEHE)KHBIX CPE/ICTB, B3UMaHNUE KOTOPBHIX HE MPESYCMOTPEHO HOPMAaTHBHBIMU
nmpaBoBbIMH akTamu Poccuiickoit ®Penepanny, HOPMAaTHBHBIMM IIPAaBOBBIMH aKTaMH TOMCKOMH
001acTH, MyHULIMIIAJIbHBIMU TTPAaBOBBIMH aKTaMH, a TAK)KE B MHBIX (hopMax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU KAJIOOBI.

150. VYnoaHOMOYEHHBIM Ha  PAacCMOTpPEHHME  KajloObl  OpraH  OTKa3blBaeT B
YIIOBJIETBOPEHHH KAJIOOBI B CIEAYIOMINX CIYJasX:

o HaJIMYMe BCTYNHBILErO B 3aKOHHYIO CHIIY pEIlEeHHUs cyna, apOUTpa)KHOro cyjaa Mo
*aso0e 0 TOM ke MPeJMETE U M0 TEM K€ OCHOBAHUSM;

. nmojiada JKayoObl JIMIIOM, ITOJIHOMOYHS KOTOPOTO HE IOATBEPXKACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozAaTenbCcTBOM Poccuiickoit denepanuu;

o HAJIMYHE PEIICHHS T10 JKano0e, MPUHATOTO paHee B OTHOIICHWH TOTO K€ 3assBUTEINS U
10 TOMY € MPEAMETY KaJO00BI.

151. YnonmHOMOUEHHBII Ha paccCMOTpEHHE KajJoObl OpraH BIIPaBe OCTABUTH kanoldy 0Oe3
OTBETA B CICIYIOIIUX CITydasx:

o HaJINYKE B *Kasio0e HeIIeH3YPHBIX JTMO0 OCKOPOUTENIbHBIX BBIPAKEHUH, Yrpo3 *KU3HH,
3/10POBBIO U UMYILECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH;

. OTCYTCTBHE BO3MOYKHOCTH MPOUYUTATh KaKyI0-T1M00 4acTh TEKCTa Kajao0bl, (paMuIuio,
UM, OTYECTBO (TMpU HAIMYMK) U (WJIK) OYTOBBIH aJpec 3asiBUTENs, yKa3aHHBIE B kKajlo0e.

o eci B JKajnoOe He yKas3aHbl (aMWwius TpaXKJIaHWHA, HAMPaBHUBILETO Xajoly, U
MOYTOBBIN aJIpec, 0 KOTOPOMY JIOJDKEH OBITh HAIIPaBJIEH OTBET Ha >Kaoly;

o eci B kajo0e COAEP)KUTCS BOIIPOC, HAa KOTOPBI €My HEOJHOKPAaTHO JaBalHCh

MUCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHEE HAIPAaBIIsIEMbIMU OOpAIllEHUsIMHU, U IIPH ATOM B
*ano0e He MPHUBOATCA HOBBIE JTOBOJBI MJIM OOCTOSTENBCTBA, HAYAIbHUK OTJENA, JOJDKHOCTHOE
auno au00 YHMOJHOMOUYEHHOE Ha TO JIMLO BIpPaBe INPHUHITH pEIIeHHe O Oe30CHOBATEIbHOCTH
OUYepPEeHOM JKam00bI M MPEKPALICHUN IEPENUCKH C 3asiBUTEIEM 10 TaHHOMY BOIPOCY P yCJIOBHUH,
YTO yKa3aHHas U paHee HaIpaBJsieMble KaJo0bl HAPABISUIUCH B OTIEN WIM OJHOMY U TOMY K€
JOJDKHOCTHOMY JHIly. O JJaHHOM peleHUH YBEeIOMIISIETCS 3asBUTEIb, HAPABUBILUI Kano0y;



. €CIT OTBET I10 CYIIECTBY IMOCTABICHHOTO B Xajio0e BOIpoca He MOKET ObITh aH 0e3
pasriaiieHus CBEICHUN, COCTABISIOIUX ITOCYAApCTBEHHYIO WM UHYIO OXpaHsIeMyto (eepaibHbIM
3aKOHOM TaliHy, IpaXXJIaHUHY, HalpaBUBILEMY Ka100y, COOOIIaeTCs O HEBO3MOXHOCTH JIaTh OTBET
[0 CYIIECTBY IIOCTAaBJIEHHOTO B HEW BOMpoca B CBA3M C HEJOMYCTUMOCTBIO pasriiallieHUs
YKa3aHHBIX CBEJACHUU.

152. He no3nHee AHs, CAEAYIOLIETO 3a JHEM MPUHATHUS PELICHUS, YKa3aHHOTO B ITYHKTE
131 agMHUHHCTPATUBHOTO PETJIAMEHTA, 3asBUTEIIO B MUCbMEHHON (hopMe U 10 KETaHHUIO 3asBUTEIS
B DJIGKTPOHHON (opMe HampaBisieTcss MOTHUBUPOBAHHBIM OTBET O pe3ylbTaTax pPacCMOTPEHHS
xanoObl (cocoOOM, yKa3aHHBIM 3asBHTEIEM B JKajloOe: JIMYHO, MO MOYTE WM AJIEKTPOHHON
MOYTOM ).

153. OrtBer mo pe3ynbTaraM pacCMOTPEHUS KaOObI MOAMUCHIBACTCS YITOJHOMOUYECHHBIM
Ha PAacCMOTpPEHHUE KaloObl JOJKHOCTHBIM JIMIIOM OpraHa, MPelOoCTaBISIONIEr0 MYHHUIUIAIbHYIO
ycyry.

154. B cnyyae yCTaHOBJEHHS B XOJ€ HJIM IO pe3ylbTaTaM PacCMOTPEHHs KaloObl
NPU3HAKOB COCTaBa aIMUHHUCTPATUBHOTO MTPABOHAPYIICHUS WM MIPECTYIUICHUS JODKHOCTHOE JIUIIO,
VIIOJTHOMOYEHHOE Ha pAacCMOTpPEHHE ’kKalo0, He3aMeIJIUTENbHO HamNpaBlseT HMEIOIIUecs
MaTepHalbl B OPraHbl IPOKYpaTyphI.

[Mopsimox HHGOPMHUPOBAHUS 3aSBUTENS O PE3YJIbTAaTaX PACCMOTPEHUS KAIOObI

155. B otBere no pe3yiabTaTaM pacCMOTPEHUS 3KajJ00bl YKA3bIBAIOTCS:

o HAaNMCHOBAaHME  OpraHa,  MPEIOCTaBISIOIIEI0  MYHHUIMIAIBHYIO  YCIYTY,
paccMOTpeBILero kajnoly, JODKHOCTh, GamMuius, HUMs, OTY4ECTBO (IpU HAIUYMM) €ro
JOJKHOCTHOTO JIMIIA, IPHHSIBILIETO PEIIEHHUE I10 kKaooe;

o HOMEp, /1aTa, MECTO MPHUHATHUS PEIIEHUs, BKIOYas CBEIEHHUs O JOKHOCTHOM JIUIIE,
MYHUIUTIAIBHOM CITy>KallleM, pellieHre WK AeicTBUe (6e3/1eHCTBIE) KOTOPOro o0xKanyercs;
(bamunus, M, 0TYECTBO (IIPU HAIMYMK) UM HAMMEHOBAaHUE 3asBUTEIS;

OCHOBAHUS ISl IPUHSTHS PEUICHHUS TI0 Kajooe;
MIPUHSTOE TI0 KaJl00€e pelleHue;
B clly4ae, eciiy jkanoba mpu3HaHa 00OCHOBAHHOM, - CPOKM YCTPAHEHUS! BbISIBJICHHBIX
HapYIICHHIA, B TOM YHUCIIE CPOK MPEIOCTABICHHUS Pe3yJIbTaTa MyHUITUIATEHON YCITYTH;
o CBEJIEHUS O MOPsJIKe 00KaJOBaHUS MPUHSATOTO T10 JKajlo0e perieHusl.

[Topsimok 00xkanoBaHus pelIeHus 1o xanooe

156. 3asBuTtens BmpaBe 00KajoBaTh pelIEHUE MO kano0e, MPUHUMAEMOE JOIKHOCTHBIM
JUIIOM, B CyJIeOHOM TOPSAKE B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoit
denepanuu.

IIpaBo 3asBUTENS HAa OTy4YeHHE UH(DOPMAIIMH U TOKYMEHTOB,
HE0OXOIMMBIX JJ11 000CHOBAHHUS U PACCMOTPEHUS HKaJI00bI

157. 3asgButens UMeeT MpaBo Ha MOJy4YeHHE UHPOPMAIMHN U TOKYMEHTOB, HEOOXOIUMBIX
JUIs OOOCHOBAaHUS M PACCMOTPEHUS >aJloObl, MPU YCIOBHM, YTO 3TO HE 3aTparuBaeT Ipasa,
CBOOO/IBI U 3aKOHHBIE MHTEPECHI IPYTUX JIUI] M YTO YKa3aHHbBIE JJOKYMEHTHI HE COAEep)KaT CBEICHUS,
COCTaBJIIOIINAE TOCYJAPCTBEHHYI0 WM HMHYK OXPaHIEMYH 3aKOHOJATelbCcTBOM Poccuiickoit
®denepanyu TalHy.

158. Tlpu momaye >xano0bI 3asIBUTEITH BIIPABE IMOJTYIUTH CISAYIONTYI0 HH()OPMAIIHIO:

MECTOHAXO0XKACHHUE OT/IENA;

nepeyeHb HOMEpPOB TeNe(POHOB Ui MOTYYCHHS] CBEACHHUM O MPOXOKICHUH MPOLEAYp MO
PacCMOTPEHHIO JKaJIO0BI;

MECTOHAXO0XKJIEHHE OPraHOB MECTHOTO caMOyIpaBieHus, GaMUINK, UMEHa, OTYecTBa (Tipu



HAIMYUU) U JOJDKHOCTH UX PYKOBOJMTENCH, a TaKkKe JOHKHOCTHBIX JIUI], KOTOPHIM MOXKET OBITh
HalpaBJjieHa xajiooa.

159. Tlpu momaue kanoObl 3asBUTENH BIPABE IMOJYYUTh B OT/AEIEC KOMHH JOKYMEHTOB,
MOATBEPKIAIOIMNX oOXKamyeMmoe AeicTBre (0e3aeiicTBre), peleHre JOIKHOCTHOTO JIUIIA.

Cnoco0s! MH(GOPMHUPOBAHHUS 3asBUTENEH O IOPSAKE
MOJIa4M ¥ PACCMOTPEHHUS KaJIOOBI

160. HNudopmupoBanue 3asBUTENICH O MOPSAKE IMOJAYM W PACCMOTPEHHUS >KaloObl Ha
pemieHuss W AcWcTBUS (Oe37eiicTBUE) OTHENa, JOJDKHOCTHBIX JIMII OTJENa, MYHHIIMITATbHBIX
CIIy’)KaIllUX, OCYIIECTBIISIETCS MOCPEICTBOM pa3MelleHus WH(POpMalMKd Ha CTEHAAaX B MecTax
NPEJOCTABIICHUS] MYHHIIMIIATBHON yCIyTM, Ha O(HIMAIbHOM CcaldTe oOpraHa MECTHOTO
camoyrmpasiieHus: KonmameBckoro ropoickoro nocenenus, Ha Eqnnom noprane rocyaapcTBeHHBIX
Y MYHUIIUTIANBHBIX yeIyT (byHkiuit), B MOLI, a Takxke B yCTHOU U (M) MUCbMEHHOM (opme.
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CnpaBoyHas nHGopManusa 0 MecTe HaX0KAeHHs, rpadguke padoTbl, KOHTAKTHBIX
TesaeoHax, agpecax 3J1eKTPOHHOM OYTHI OPraHOB, MPEJI0CTABISIOINX MYHHIIUIIAJIBHY IO
YCJIYTY, HX CTPYKTYPHBIX IIOJApa3/ieIeHHil 1 OPraHu3anmii, y4acTBYIOLIUX B IPe10CTABJICHUH
MYHHIMTIATbHOM YCIyTH

1. AnmunaucTpanus KosmameBckoro ropoickoro mocejacHus
Mecrto HaxoxnaeHus ApamuHucTparuu — KojmameBcKoro  TropoJCKOTO — MOCEICHHS:
r. Konmameso, yi. [To6ensr, 5.

I'paduk paboTer AqmuHHCTpanuu KolmaneBckoro ropoickKoro moceneHus -

IToHenenbHUK: 9.00 mo 17.00,

BpeMs obenenHoro nepepsiBa ¢ 13.00 go 14.00
BTopHuUK: 9.00 mo 17.00,

BpeMs o0eerHoro nepepsiBa ¢ 13.00 go 14.00
Cpena: 9.00 mo 17.00,

BpeMs o6enenHoro nepepsiBa ¢ 13.00 go 14.00
Yersepr: 9.00 no 17.00,

BpeMs o6enenHoro nepepsiBa ¢ 13.00 go 14.00
[Iaranma: 9.00 mo 17.00,

BpeMs o0enerHoro nepepsiBa ¢ 13.00 go 14.00
Cy60oTa: BreixoaHoli neHp
Bockpecenbe: BrixoaHON 1€Hb

I'paduk npuema 3asBuTeneid B AqMuHucTpanuu KosamnameBckoro ropoJicKoro noceaeHus:

[loHeneIbHUK: 9.00 mo 17.00,

Bpems obeaeHHoro nepepsisa ¢ 13.00 1o 14.00
BTopHuK: 9.00 mo 17.00,

BpeMs o6eenHoro nepepsiBa ¢ 13.00 go 14.00
Cpena: 9.00 o 17.00,

BpeMs o6eenHoro nepepsiBa ¢ 13.00 go 14.00
Yersepr: 9.00 o 17.00,

Bpems obeaeHHoro nepepsisa ¢ 13.00 1o 14.00
[Isaranma: 9.00 mo 17.00,

BpeMs o6enerHoro nepepsiBa ¢ 13.00 go 14.00
Cy0606oTa: BrixonHo# neHb
Bockpecenbe: BrixoaHOM 1eHb

ITouroBelii agpec AamunucTtpauuu KosmameBckoro ropojackoro mnoceneHus: 636460,
Tomckast obnacts, r. Konmarmmeo, yi. [ToGensr, 5.

Konrakrhslii Tenegon: 5-35-24.

OdunmanbHbIil callT OpraHa MECTHOTO camoyrpasiieHus: AnMunuctpannn KosnmnameBckoro
ropojckoro nocenenus: http//kolpsite.ru/.

AJnlpec 3JEKTPOHHOW MOYThl AAMUHHCTparuu KoJmameBcKOro ropojicKOro IMOCEICHHUS:
kolpash@tomsk.gov.ru.

2. Otaen, OTBETCTBEHHBIN 3a IPEAOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.



Mecto nHaxoxneHusi otaena: KommameBckoe ropojackoe mnocenenwe . Komnmameso,
yi. [ToGenpl, 5, kabuner 218.
I'padux paboTs! oTAemNA:

IToHenenbHUK: 9.00 mo 17.00,

BpeMs ooenerHoro nepepsiBa ¢ 13.00 go 14.00
BTopHuK: 9.00 mo 17.00,

BpeMs obenerHoro nepepsiBa ¢ 13.00 go 14.00.
Cpena: 9.00 o 17.00,

BpeMs obenenHoro nepepsiBa ¢ 13.00 go 14.00
Yersepr: 9.00 no 17.00,

BpeMs oOeerHoro nepepsiBa ¢ 13.00 go 14.00
[Iaranma: 9.00 mo 17.00,

BpeMs o0enerHoro nepepsiBa ¢ 13.00 go 14.00
Cy60orTa: BreixogHol 1¢HB
Bockpecense: BrIxonHOM JeHb.

I'paduk npuema 3asBuTENEH B OTIENE:

IToHenenpHUK: 9.00 mo 17.00,
BpeMs o0eerHoro nepepsiBa ¢ 13.00 go 14.00
BTopHuk: [Ipuema Her.
Cpena [Ipuema Her.
Uetsepr: 9.00 mo 17.00,
Bpems o0eenHoro nepepsisa ¢ 13.00 no 14.00
IIsaTHUIIA: [Ipuema Her.
Cy66oTa: BrixonHoi neHb
Bockpecenbe: BrixoHON 1€Hb

[TouroBelii ampec otaena: 636460, Tomckas obnacth, T. Kommameso, yin. IloGensr, 5,
KabuHeT 218.
Konrakrhsrii Tenedon: 5-62-21.

3. MHOro¢yHKIMOHATBHBIN LEHTpP MPEIOCTAaBICHUS TOCYAApCTBEHHBIX U MYHUIIMIAIbHBIX
yeyr

Mecro HaxoxaeHus TomMckoro oO0JaCTHOrO MHOTO(QYHKIMOHAJIBHOTO LEHTpa IO
IIPEOCTABICHUIO TOCYIAPCTBEHHBIX M MyHUIMIANbHbIX ycuyr: . Kommameso, yn. JI.Toiscroro,
n.14

I'paduk pabotet MOLI:
ITonenenspHUK: ¢ 8.30 10 19.00
Brophuk: ¢ 8.30 5o 19.00
Cpena ¢ 8.30 no 19.00
Yetsepr: ¢ 8.30 10 19.00
ITaTanma: ¢ 8.30 10 19.00
Cy066oT1a ¢ 9.00 mo 13.00
Bockpecense: BBIXOJIHOH JICHb.

[ToutoBslit anpec M®DII: 636460, Tomckas ob6nacts, Konmamesckuii paiton, r. Konmameso,




yi. JI.Toncroro, a.14
Tenedon Call-nenrpa: 5-64-44
Odunmansueiii caint MOILL: aak@mfc.tomsk.ru.
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K AJIMUHUCTPATUBHOMY PETJIaMEHTY

MPEIOCTaBICHUSI MyHULIUIIATBHON yciayru «Boigaua paspelieHuii o nepeBoje uiu
00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIICHHSI B HEXXUIIOE MITH HEXKHIIOTO
MOMEIIEHUS B )KUIIO€ TOMEILIEHUE

®opma 3asiBJIeHHS 0 MPEI0CTABJIEHUH MYHHIIUNIAIBbHON yCIyru
«Bbl1aya pa3penienuii o nepeBoje HJiu 00 0TKa3e B epeBo/ie KHJI0r0
NOMeIeHHs] B HEKUJI0€ HITU HEKUJIOTO MOMEIeHUs B JKUJI0€ OMelleHUe

3ASIBJIEHUE
0 nepeBoje KUJIOro (He:KMJI0ro)noMelieHus1 B He:KM10e(3Kuioe)noMenieHue

oT

(yka3pIBaeTCsi COOCTBEHHHK MOMEIICHHS JINOO COOCTBEHHUKH

MTOMELIEHUS, HaXOISILErocs B o01eld COOCTBEHHOCTH ABYX U OoJiee ML, B CiIy4ae, €ClIM HU OJIUH U3

COOCTBEHHHKOB JIHO0 UHBIX JIUI[ HE YIOIHOMOYEH B YCTAHOBIECHHOM HOPSIIKE IPEACTABILATh UX HHTEPECHI)

[pumewanme. s Qu3uUeckux UL yKa3bIBAIOTCH: (aMIUTHSA, WM, OTYECTBO, PEKBH3HUTHI JOKYMEHTA,
YIOCTOBEPSIONICTO JIMYHOCTh (CepHsi, HOMEpP, KeM W KOIJa BBIJAAaH), MECTO JKHTEIbCTBA, HOMEp TenedoHa; st
MpeCTaBUTENs (PU3NUECKOTO JIUI[A YKA3hIBAIOTCS: (haMHITUS, MM, OTYCCTBO MPEICTABUTEIIS, PEKBU3UTHI TOBEPCHHOCTH,
KOTOpasi IPWJIaraeTcs K 3asBJICHUIO.

Jns ropuAMYecKuX JIMIl YKa3bIBAIOTCS: HAUMEHOBAaHWE, OpPTaHM3AIlMOHHO-NIpaBoBas (opma, aapec Mecra
HaXOXICHWs, HOMep TenedoHa, QaMmins, WMs, OTYECTBO IUIA, YIIOJIHOMOYEHHOTO TMIPEICTABISATh HHTEPECHI
OPUINYECKOTO JIMIA, C YKA3aHUEM PEKBU3UTOB JOKYMEHTA, YIOCTOBEPSIOLIETO0 3TH NPAaBOMOYMS M NPHIAraeMoro K
3asBJICHUIO.

Mecto HaXOXICHUA ITIOMCIICHUA

yKa3bIBaeTCs NONHBIHN aapec: cyosekT Poccuiickoit ®eneparmu,

MYHHIUNAJIbHOE 00pa30oBaHKe, NOCETICHHE, YIHLA, T0M,

KOpIIyC, CTPOSHHUE, KBapTHpa (KOMHATA), TIObE3]1, 3TaX)

CoOcTBeHHUK(H) TOMEIIEHHUSI:

IIpoury pa3pemnts

(TIepeBo/I KHIIOTO (HEKHIIOT0) IIOMEIIEHHS B HEXIIOE (KMIIOE) TOMEIIEHHE C MOCIIeTyOe
NepEeIIaHMPOBKOM, TIEpEyCTPOICTBOM HMITM MPOM3BOJCTBOM HHBIX PadoT, 0e3 neperIaHupOBKU
(mepeycTpoiCcTBa) WM NPOU3BOJCTBA HHBIX paboT)

NOMCIICHUA, 3aHUMACMOI'0O HA OCHOBaHUHA

(mpaBa cOOCTBEHHOCTH, BIIaJCHH)

il

COTJIACHO NpWJIaraeMoMy IPOEKTY (IMPOEKTHOH NOKyMEHTAIMH) IepeyCTpOHCTBa M (WIJIM) NeperIaHupOBKA U (WIIN)
MPOU3BOJICTBA HHBIX PA0OT.

Cpok  TpOHM3BOJCTBA  PEMOHTHO-CTPOMTEIBHBIX  paboOT ¢ " 20 I. 1o
" n 20 l_,

PexxuM pon3BoACTBa PEMOHTHO-CTPOUTEIHHBIX paboT C j3(0) 4acoB B JTHH.

O06s13y10Ch:

OCYIIECTBUTH PEMOHTHO-CTPOUTEIILHBIC PA0OTHI B COOTBETCTBUH C IPOSKTOM (IIPOEKTHON JOKYMEHTAaIHeH);

obecrieunTh CBOOOAHBIH JOCTYN K MECTy IPOBEICHUS PEMOHTHO-CTPOUTENBHBIX PAa0OT JOKHOCTHBIX JIMIL
OpraHa MECTHOTO CaMOYIIPaBJICHUS MYHHLUIIAIEHOTO 00pa30BaHMs IM00 yIIOJTHOMOYEHHOTO UM OpraHa Jyisi IPOBEPKU
xoza pabor;



OCYIIECTBUTh PabOThl B YCTAHOBJCHHBIE CPOKH M C COOJIIOJCHHEM COTJIACOBAHHOTO PEXUMA IMPOBEICHHUS
pabor.

K 3asBeHnIo MpuaararoTcs ciaeayomue J0KyMEHTBI:

1)

(yKasbIBaeTcs BUJ M PEKBU3HTHI IPABOYCTaHABIUBAIONIET0 JOKYMEHTa Ha IIEPEeBOIMMOE IIOMEIEHHE)
Ha JINCTaX;

(c oT™MeTKO}i: TIOTMHHUK WM HOTAPHAILHO 3aBEPEHHAs KOIHS)

2) mpoekT (IMpOeKTHas JOKyMEHTAIHs) IepeyCTpoicTBa M (WIIM) TMEPeIUIaHUPOBKHA MEPEeBOIMMOTO IOMEIIeHHs (B
cilyyae, €CiM IepeyCTPOWCTBO M (WiIM) INepeIulaHupoBKa TpeOyercs Juisi oOeclieueHHs HCIIONB30BaHHUS TaKOTO
MIOMEIIEHHUS B KAYECTBE JKUJIOTO MIIH HEXKHMJIOTO TIOMEIIEHHST) Ha JIMCTAXx;

3) IJIaH IEPEBOAUMOI0O MMOMEIICHUS € €TI0 TCXHUYCCKUM OITUCAHUEM (B cjiydae, €CJid I€pEeBOJAUMOC MMOMCIICHUC
SABJISCTCSA KUJIBIM, TEXHUYCCKUM nacropT Takoro HOMCHIGHI/IH) Ha JINCTAX;

3) MOATaXKHBIN IJIaH JA0Ma, B KOTOPOM HaXOJUTCA NMEPEBOANMOC TOMCHICHUE.

Crioco6 mony4deHuss _ (pezyibmam npedocmagienus: ycayeu) (Hy>)KHOE TIOAUSPKHYTH):
1) nuuHO B (ykazamv HaumeHO8aHUe CMPYKMYPHO20 NOOPA30eNeHUs, OMEemcmeeHHo20 3d
npeodocmasgnenue MyHUYUNAaIbHo YCiyeu);
2) naugsHo B MOII;
3) mOYTOBOE OTIPABJICHHE IO YKa3aHHOMY aJipecy.

HOHHI/ICI/I JIMII, IOJABIINX 3asABJICHUC

" " 20 r.

(nara) (moxnuch 3asBUTEIS) (pacunpoBKa MONIUCH 3asBUTEIIS )

m 20 1

(nata) (monnuch 3asBUTEIS) (pacumpoBKa MOIMUCH 3asBUTEIIS )

(cnenyronye MO3UIUH 3aOIHIIOTCS JOJHKHOCTHBIM JIMIIOM, IIPUHSBIINM 3asBJICHHE)

JloKyMeHTHI IpeACTaBIEHbl HA IPUEME " " 20 T.

Bxonsamuii
HOMeEp
perucrpauuu
3asgBJICHUS

Briana pacrincka B OTydeHUH
JloxymMeHTOB " " 20 r.

Pacrcky nomydann " " 20 T.

(monmnuck 3asBUTEIS)

(TOIKHOCTB,

®.1N.0. 10JDKHOCTHOTO JIUTIA, (mmoamHch)
MIPUHSBLIETO 3asBJICHUE)
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BbJiok-cxema npeaocTaB/ieHUsi MyHMIMIAJIbHON yCJIyTH
«BbI1aua pa3penennii 0 nepeBoje Ui 00 0TKa3e B MepeBoje JKUJI0ro
MOMeNIeHHsI B HEXKNJI0€ MJTH HESKHJI0T0 MOMeIleHUs B JKHJI0€ TIOMell[eHne)

HpI/IGM 3asABJICHUA U JOKYMCHTOB, HeO6XOI[I/IMI)IX AJ1d IpeA0CTaBJICHUA MyHHHHHaﬂLHOﬁ yCIyru

dopMHUpoBaHHE 1 HAPaBJICHNE MEKBEOMCTBEHHBIX 3aIIPOCOB B OPTaHbI (OPTaHM3AIINN ), YIACTBYIOIINE B
MPEAOCTABICHUY MYHUIIMITAIEHON YCIYTH

PaccMoTpenne 3asBiIeHus M JOKyMEHTOB, IPHHATHE PELISHHS O IepeBoie (OTKa3e B MIEPEBO/IE) KHIIIOTO
(HEeXHIIOTO) MOMEIICHUSI B HEXKUIIOE (3KUIIOE) TIOMELICHHE

Hanuuue ocHoBaHUM A1 OTKa3a B MIPEAOCTABICHUN MyHULUIIATLHON yCIyTl

HeT aa

HampaBnenue yBeomieHus o6 oTkase

B Ip€AOCTaBJICHUN MYHHHHHaHBHOﬁ yciayru

HOILFOTOBK& JAOKYMCHTA, HOILTBGpiCZ[aIOH.IeFO MPUHATUC PCUICHUA O IICPEBO/JC KUJIOT'0 ITIOMCIICHUA B
HCXHNJIOC MTOMCHICHUEC, HEXKXMUJIOTO IIOMCIICHHA B XKUJIOC ITIOMCIICHHUEC 1100 00 oTKa3e B nepeBoaec

Hanpasnenue 3asBuTento yBe1oMICHHS O TiepeBoe (0TKa3e B MEPEBOJIE) KUIOTO (HEXKHUIOr0) MOMEIIEHHS B
HEeXmI10€ (KUII0€) TTOMEeIIeHIe




