AIMUHUCTPALIMSA KOJHIAIIEBCKOI'O TOPOJACKOI'O NIOCEJIEHUSA

HOCTAHOBJIEHHUE

26.07.2022 Ne 575

00 YTBCPKACHUU AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa INpeaoCTaBJICHUS MYHHHHHaHBHOﬁ yciayru
«Hpe,Z[OCTaBJ'IeHI/Ie JKHUJIOr0 MOMCHICHUA 110 JOTOBOPY CONUAIIBHOI'O HaliMa»

B coorBerctBum ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 o0mmx
INPUHIUIAX OpraHu3aldd MECTHOro camoympasiieHus B Poccuiickoit @enepaunn», denepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHuszaluu IpeaOoCTaBICHUsS T'OCYJAapCTBEHHBIX U
MYHUIUIAJIBHBIX YCIYT», HA OCHOBAHUHU YCTaBa MyHUIUMNAIbLHOrO oOpa3oBaHus «KounmameBckoe
TOPOJICKOE MOCEIEHHUE», B LIETAX 00ECTIeUeHHS pealn3aliy JKUIUILHBIX IPaB rpaaaH

ITOCTAHOBJIAIO:

1. YTBepauTh AIMUHUCTPATUBHBIA PETIAMEHT IIPEIOCTABICHUS MYHULIUNIAJIbHONW yCIyru
«[IpenocraBieHre HKUIOrO TOMEIIEHUS IO JIOTOBOPY COLMAIBHOTO HaiiMa»  COIJIACHO
MPUJIOKEHUIO.

2. Ilpu3HaTh yTpaTUBILIUMU CUITY:

1) TIloctanoBnenue AnmuHucTpanuu KonmameBckoro ropojackoro mOCEIeHHsI OT
25.03.2015 Ne 144 «OO6 yrBepkAeHUHM AJMUHHCTPATUBHOIO pErJIaMeHTa MpPeJOCTaBICHUS
MyHULIIMNadbHOW ycnyru «lIpegocraBieHue JKUJIbIX TMOMEIIEHHH IO JOTOBOPY COIMAIbHOTO
HaliMa»»;

2) IlocranoBnenne AnMuHucTpanuu KoimameBCKOro TOPOJCKOTO IOCENICHHUS OT
31.05.2016 Ne 409 «O BHeceHUM U3MEHEHUH B MOCTaHOBJIeHUE AaMuHUCTpanuu KonmameBckoro
ropojickoro noceneHus ot 25.03.2015 Ne 144 «O6 yTBepkieHun AJIMUHUCTPATUBHOTO PErjaMeHTa
IIPEIOCTABIECHUSI MYHULMNANBHON ycinyru «lIpenocraBieHue >KUIbIX MOMELIEHUH IO JOTOBOPY
COIIMATLHOTO HaliMa,

3) IlocranoBienune ApamuHucTpanuu KomimameBcKoro TropojCKOro TIOCEIeHHUS OT
04.10.2018 Ne 716 «O BHECeHMM M3MEHEHHI B MOCTaHOBIEHME AnMuHHCTpanuu KonmnameBckoro
ropozckoro nocesneHus ot 25.03.2015 Ne 144 «O6 yrBepkieHMH AJMUHUACTPATUBHOTO perjiaMeHTa
MPeIOCTaBIEHUs] MyHULMINIANbHON yciayru «lIpenocraBienue >KUIbIX MOMEMIEHUH MO JOTroBOpam
COLMAIBHOTO HaltMa»» (B pe’akIMM MOCTaHOBICHHMS AamuHucTpanuu KosmmameBckoro
ropojickoro nocenerus ot 31.05.2016 Ne 409)»;

4) llocranoBneHne AnMuHucTpanuu KoiamameBckoro TOpOACKOrO IMOCENEHUs OT
10.12.2018 Ne 990 «O BHeceHMH U3MEHEHUN B MOCTAHOBJIEHHWE AIMUHHUCTpanuu KommameBckoro
ropozckoro nocenerus ot 25.03.2015 Ne 144 OO6 yrBepkaeHHMH AJIMUHUCTPATUBHOTO pErjlaMeHTa
MPeIOCTaBIEHUs] MyHULMNIANbHON yciayru «lIpenocraBienue >KUIbIX MOMEHIEHUH MO JOTroBOpam
COLIMAJILHOTO HaliMa»y;

5) TlocranoBnenne AnmuHucTpanuu KonmameBcKOTO TOPOJACKOTO TMOCEICHHUS OT
24.07.2020 Ne 446 «O BHeceHHMH M3MEHEHHS B NOCTaHOBJIEHHE AnMuHucTpanuu KosmnameBckoro
ropozackoro nocesnenust ot 25.03.2015 Ne 144 «OG6 yTBepxaeHnn AIMUHHCTPATHUBHOTO PErJIaMEHTa



M0 TIPEAOCTABICHUIO MYHUIUNAIBHOW ycinyru «lIpemocTaBieHune >KHIBIX TMOMENICHUH 10
JIOTOBOPAM COITUATBHOTO HalMa»».

3. Hacrosmiee mnocraHOBICHHE ONMyOJMKOBaTh B BeZoMOCTSX OpraHOB MECTHOTO
camoyrmpasiieHus1 KonmameBcKkoro ropoJICKoro moceNeHust ¥ pa3MeCcTUTh Ha O(PHUIMAIBHOM CaiTe
OpPraHoOB MECTHOTO caMoyIpaBiieHus KomamneBcKoro ropoJickoro rmocesieHusI.

4. Hacrosimmee TMOCTaHOBJIIEHHME BCTYMAaeT B CHIYy C€O JHS €ro O(pHUIMAIbHOTO
ONyOJIMKOBaHMS.

5. KoHTpOIIb 32 BHINOJIHEHHEM HACTOSIIET0 IIOCTAHOBJICHUS OCTABIISIO 332 COOOH.

N.o. I'maBel KonnameBckoro
TOPOJICKOTO MOCETICHUS A.A.YykoB

A A IlogmmuBanos
52492



[IpunoxeHue K MOCTaHOBJIECHUIO
Anmvunnctpauuu KosnmnamieBckoro
TOPOJICKOTO TIOCEIICHUS

oT 26.07.2022 Ne 575

AJMUHUCTPATUBHBIN perjaMeHT MpeaoCcTaBlIeHus MyHUIIMNanbHOoH yenyru «lIpenocraBienue
JKUJIOTO TIOMEILIEHHUS 110 JOTOBOPY COLIMAIBHOTO HaliMa» Ha TEPPUTOPUM MYHULIUITAIIBHOTO
oOpa3zoBanus «KonmaieBckoe ropoACcKoe MOCEeIECHUE)

l. OO01IMe NOJIOKEHUS

[Ipenmer perynupoBanusi AIMUHUCTPATUBHOTO pErjiaMEHTa

1.1. AJMUHUCTPAaTHBHBI  pErjJaMeHT [PENOCTABICHHUS MYHULMIAIBHOW  yCIyTU
«[IpenocraBieHue KUJIOTO MOMEIICHHUS MO JOTOBOPY COLIMAIBLHOrO HaiiMa» pa3paboTaH B IIENAX
MOBBIIICHUS] KAa4eCTBA M JIOCTYIMHOCTU TMPEJOCTABJICHUS MYHUIIMIAIBHOW YCIIYTH, OIpEaesserT
CTaHAapT, CPOKHM M IOCIEIOBATEIbHOCTh JEHCTBUI (aAMUHUCTPATUBHBIX MPOLEAYP) MpH
OCYIIECTBJICHUN TIOJHOMOYUN 10 TMPEJOCTABICHUIO KWIBIX TMOMEIICHUH 10 J0roBOpaM
COLIMATILHOTO HaliMa Ha TEPPUTOPHM MYHHULHUIAIBHOrO oOpa3oBaHus «KoimamieBckoe ropojackoe
nocesienrey. Hactosmuii AIMUHUCTPATUBHBINA PETJIAMEHT PEryJUpPYyeT OTHOIICHUS, BOSHUKAOIINE
Ha ocHoBaHuu Koucturynmuu Poccuiickoir ®enepauuu, XunumnHoro koaekca Poccuiickoit
Oeneparuu, Hanorooro kozaekca Poccuiickoit ®enepannu, denepanbHOro 3akoHa OT 27 WIS
2010 r. Ne 210-®3 «OO6 opraHuzaluu NPEIOCTaBICHHS TOCYAapCTBEHHBIX M MYHHIIMIIAIbHBIX

YCIIYI».

Kpyr 3aaBureneit

1.2. 3asBuTeNsIMH Ha NOJYYCHUE MYHUIUITAIBLHON YCIYTH SBISIOTCS (pU3MUYECKUe JTUTa -
MaJIOUMYILME W JIpyTHe KaTeropuM Tpak[aH, ONpeleNieHHble (elepalbHbIM 3aKOHOM, YKa30M
[Ipesunenta Poccuiickoit @Penepanuu wiM 3akoHOM cyOwbekta Poccuiickoit ®Denepauuu,
MIOCTaBJIEHHBIE HA YYeT B KAUECTBE HYKAAIOIIUXCS B )KUIIBIX OMEIIEHUsX (1anee — 3asBUTENb).

1.3.  HHTtepecsl 3asBUTENCH, yKa3aHHBIX B MyHKTE 1.2 HacTosmero AJMUHUCTPATHBHOTO
periaMeHTa, MOTyT IMpeJICTaBlIATh JIMLA, OOJaJalolMe COOTBETCTBYIOIIMMHU MOJHOMOYHUSIMHU
(manee — npeaCcTaBUTEND).

TpeboBanus kK NOPSAAKY HHOOPMHUPOBAHUS O IPEJOCTABICHUMMYHUIIUTIATBHON yCIyTH
1.4, WuadopmupoBaHue O TOpsSJIKE NPEAOCTaBICHHS MYHULIUNAIBHOW  YCIYIH

OCYILIECTBIISETCS:
1) HENOCPEAICTBEHHO IpU  JIMYHOM IpUEME 3adABUTENA B  AJIMUHUCTPALUIO
Konmamesckoro ropoiackoro moceneHus  (maiee - YNOJHOMOYEHHBIM — opraH)  Wiu

MHOTO(QYHKIIHOHATHHOM IICHTPE MPEAOCTABICHUS TOCYAapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT
(manee — MHOTO( YHKIIMOHATILHBIN IICHTP);

2) 1o TesneoHy B YIIOJTHOMOUYEHHOM OpraHe WX MHOTO(QYHKIIMOHAIbHOM LEHTPE;
3) MUCbMEHHO, B TOM YHCJIE IIOCPEACTBOM JIEKTPOHHOM MOYTHI, (PAKCUMUIIBHOM CBA3H;
4) MOCPEACTBOM pa3MeIeHUs B OTKPBITOM U JOCTYIHOM (popme nHpopmanuu:

B (enepanbHO TOCylapcTBEHHOW WHGPOPMAIMOHHON cucteMe «EIuHBIA mopran
rOCYJapCTBEHHBIX W MYyHHIUOAIbHBIX yeuyr (yrkmuit)» (https://www.gosuslugi.ru/) (mamee —
EII'Y);

Ha  opUIHMAIBPHOM  cailiTe  YTIOJHOMOYEHHOrO  opraHa B  WH(OpPMaAIMOHHO-
TeJIeKOMMYHHUKaIMOHHOHU cetu «MHTepHeT» https://www.kolpsite.ru/;

5) MOCPEJICTBOM  pa3MelieHus: uHpopManuu Ha  WHOOPMAIMOHHBIX  CTEHJAX
Y0JIHOMOYEHHOTO OpraHa Ui MHOTO(YHKIITMOHATLHOTO IIEHTPA.



http://www.gosuslugi.ru/)

1.5. HuadopmupoBaHue OCYIIECTBIISETCS MO BOIIPOCAM, KaCaroIUMCS:

CTIOCOOOB MOJIa4M 3asIBJICHUS O MPEAOCTABICHUH MYHHUIIMIIATBHONW YCITYTH;

azipecoB YMOJHOMOYEHHOIO OpraHa M MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB, OOpalleHue B
KOTOpPbIE HEOOXOAMMO IS IPEJOCTABICHUS] MyYHHLIUIIAIBHOW YCIYTH;

cnpaBoyHOM uHpoOpManuu o pabore YMOIHOMOYEHHOTO OpraHa (CTPYKTYpHBIX
nozipa3iesieHuil Y IOJTHOMOUEHHOT'0 OpraHa);

JOKYMEHTOB, HEOOXOJIMMBIX IJIsi MPEAOCTaBICHHUS MYHHUIMIIAJBLHOM YCIYTH U YCIYT,
KOTOPBIC SIBJISIFOTCSI HEOOXOJIUMBIMU U O00S3aTEIbHBIMU ISl TIPEJOCTABICHUS MYHUIIUTIAITBHON
yemyru;

MOpSAKA ¥ CPOKOB MPEIOCTABICHUS MyHULIUTIAIILHON YCIIYTH;

MOpAJKA TMOJYYSHHs] CBEACHMA O XOJIe€ PACCMOTPEHHs 3asBIIEHUS O IPEIOCTaBICHUU
MYHUIUTIATBLHON YCIIYTH M O pe3yJbTaTax MpeIoCTaBICHUs] MyHUIUITAIBLHON YCIIyTH;

[0 BONpPOCAM IMPEAOCTABICHUS YCIYI, KOTOpPbIE SBISIIOTCS HEOOXOOUMBIMU U
00s13aTEIbHBIMU [T TIPEIOCTABIICHUS MYHHUIIUIIATBHOMN yCITYTH;

nopsaka  gocyneOHoro  (BHecyneOHOro)  oOkanmoBaHusi — JIedcTBUil  (Oe3aeiicTBus)
JOJDKHOCTHBIX JIUI, W TMPUHUMACMBIX WMHU pEIICHUW TNPU TMPEAOCTABICHUH MYHHIIHITAILHOM
YCIIYTH.

[Tonmy4yenne nHOpMAIK IO BOIIPOCAM MPEAOCTABICHHSI MyHUIUITAILHON YCIYyTH U YCIIYT,
KOTOpBIE€ SIBISIOTCS HEOOXOAMMBIMU M O0SI3aTENIbHBIMHU I MPEAOCTaBICHHUS MYHHIIMIIAIbHOM
YCIYTH OCYIIECTBISIETCS] OECIUIaTHO.

1.6. Ilpu yctHOM oOpaiieHuu 3asgBUTENS (JIMYHO WM MO TeledOoHy) HOJKHOCTHOE JIHUII0
YIOTHOMOYEHHOTO OpraHa, pabOTHUK MHOTO()YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIOLIHIHA
KOHCYJIbTUPOBaHUE, MOAPOOHO U B BEXIIUBON (KOPPEKTHOH) hopMe nHMOPMUPYET 0OpaTUBIINXCS
10 MHTEPECYIOIINM BOIIPOCAM.

OtBeT Ha TeleOHHBIN 3BOHOK [OJDKEH HAUYMHATHCA ¢ MHGPOpPMAIMM O HAUMEHOBAHHH
oprasHa, B KOTOPbIil T0O3BOHMII 3asBUTENb, (PaMUINH, UMEHH, OTYECTBA (ITOCIEAHEE — IPU HAIUYMH)
Y JIOJDKHOCTH CIIEIUANNCTA, PUHSBIIETO Tele()OHHBIN 3BOHOK.

Ecmu nomkxHOCTHOE NHIIO YTIOJTHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSATENBHO aTh
OTBET, TeJIe()OHHBIM 3BOHOK JIOJKEH OBITh MepeajpecoBaH (NEpeBeACH) Ha JPYroe IOKHOCTHOE
JUIO WIN e OOpaTUBLIEMYCS JIMIY JTOJKEH OBITh COOOIEH Tene(OHHBIH HOMEp, MO KOTOPOMY
MO>KHO OyZIeT MOTYyYUTh HEOOXOAUMYIO HH(POPMAITUIO

Ecnu moaroroBka oreera TpeOyeT MpOJOJDKUTEIHHOTO BPEMEHH, OH TpeIaraeT 3asBUTEIO
OJIMH U3 CJIEIYIOIINX BaPUAHTOB AaTbHEHIINX TeHCTBUI:

M3JIOKUTH OOpaIieHe B MUCbMEHHOU popme;

HA3HAYUTH IPYTroe BpeMs Ui KOHCYIbTAIIH.

JIOJDKHOCTHOE  JIMII0  YIOJHOMOYEHHOIO  OpraHa He  BIpaBe  OCYILECTBISATh
nH(OPMUPOBAHHE, BBIXOMAIIEE 32 PaMKHU CTaHAAPTHBIX MPOILEAYp M YCJIOBUN MPEIOCTABICHUS
MYHUIUTIATILHON YCITYTH, U BIHSIOIIEE MPSMO WIIMKOCBEHHO Ha MPUHUMAEMOE PEIlIeHHE.

[TponomxuTensHOCTh HUHPOPMUPOBAHUS 1O TeNe()OHY HE T0JKHA NMpeBbImaTh 10 MUHYT.
NudopmupoBanme ocyiecTBiseTcs B COOTBETCTBUU C TpaKOM MpuemMa Ipak/iaH.

1.7. Tlo nucbMeHHOMY OOpAIIEHUIO JOJKHOCTHOE JIMIO YTIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a MPEOCTABICHHE MYHMLMIAIBHOM yCIyrH, MoApoOHO B MUCbMEHHOU (opme
pa3bACHAET TpaXKJAaHWHY CBEIEHHMS II0 BOIIpOocaM, yKa3aHHbIM B IyHKTe 1.5. Hacrosmiero
AJMUHUCTPAaTUBHOIO PETJIaMEHTa B IIOPAJKE, YCTaHOBIEHHOM (dDenepanbHbIM 3aKOHOM OT 2 Mas
2006 r. Ne 59-®3 «O mopsiake paccMOTpeHHUs oOparieHuid rpaxkiaaH Poccuiickoir Demeparini
(manee — denepanbHbIi 3aK0H Ne 59-D3).

1.8. Ha EIIl'Y pa3memarorcst cBeACHUS, MpeaycMoTpeHHbIe [TooskeHneM o deaepanbHOn
rocyiapcTBeHHoW uHpopmannoHHOW cucteme «®DenepanbHblii peecTp TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX ~ yCIyr  (QyHKIMIA)», YTBEpXKIEHHBIM IIOCTaHOBIEHHEM [IpaBUTenIbCTBA
Poccuiickoit @eneparuu ot 24 oxts10pst 2011 roga Ne 861.



Joctyn k mHpOpManmuu O CpoKax M TMOPSAAKE MPEIOCTaBICHHS MYHUIMIIAIBHOW YCIyTH
OCYILIECTBIIsICTCSI 0€3 BBIOJHEHUs 3asBUTENIEM KakuX-Tu0o TpeOoBaHUM, B ToM uyucie 0e3
UCTIONIb30BAHUSl MIPOTPAMMHOTO OOECIIeUeHHs], YCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPE/ICTBA
3asgBHUTENS TPeOyeT 3aKIOUEHUs JIMLIEH3MOHHOTO WJIM MHOTO COTJIAIIEHHUs C IpaBooOIiagareneM
OPOTrPaMMHOTO 00eCHeUYeHus, MPEAYCMAaTPUBAIOMIETO B3UMAHUE IUIATHl, PETUCTPALMIO HWIN
ABTOPH3ALMIO 3asIBUTENS UM MTPEIOCTABICHUE UM TIEPCOHAIBHBIX JaHHBIX.

19. Ha odunmansHOM caiiTe YTIOJIHOMOYEHHOIO OpraHa, Ha CTEHJaX B MecTax
NPEJOCTABICHUS] MYHHIMIIATBHON YCIYIM M YCIYT, KOTOpBIE SBISIOTCS HEOOXOAWMBIMU U
00s3aTeNbHBIMU JUISL MIPEAOCTABICHUS] MYHHIMNAIBHOM YCIYI'M, WU B MHOTO(YHKIHOHAIBHOM
[EHTPE pa3MeIaeTcs Cieayomas ClpaBoyHas HHPOPMaLs:

0 MecTe HaxOXXIEeHUs U rpaduke padoThl YTOIHOMOYEHHOTO OpPraHa M UX CTPYKTYPHBIX
NOJpa3AeieHU, OTBETCTBEHHBIX 3a IPEIOCTaBICHHE MYHUIMIAIBHONW YCIYrH, a TaKxke
MHOT'O()YHKIITHOHAJIbHBIX IIEHTPOB;

CrpaBOYHbIE TeJNe(OHBI CTPYKTYPHBIX MOJpa3ieieHU YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IMPEJOCTaBICHUE MYHHIMIIATBHON YCIyTH, B TOM 4YHCIIe HOMEp TenedoHa-
aBTonH(popmaTopa (Ipu HAJTMYUH);

azpec oUIIMATBLHOTO CaiiTa, a TaKXkKe JICKTPOHHON MOYTHI U (M) GOpMBI 0OpaTHOI CBSI3U
YronHoMOYeHHOTO opraHa B ceTu «/HTepHeT».

1.10. B 3amax oxuaaHus YTIOJTHOMOYEHHOTO OpraHa pa3MelaloTCs HOPMATHUBHBIC
IPaBOBBIE AKTHI, PETYIUPYIOIINE HOPSIOK MPEIOCTaBICHHS MyHUIIUITATBHONW YCIYTH, B TOM YUCIIE
AJIMUHUCTPAaTHUBHBIN PErJaMeHT, KOTOPhIC MO TPEOOBAHMIO 3asBUTENS MPEIOCTABISIIOTCS €My IS
O3HAaKOMJICHHSI.

1.11. Pa3memenue nHpopMaImu O TOPSIKE MPETOCTABICHUS MyHUIUITAIHLHON YCIIyTH Ha
MH(GOPMALIMOHHBIX CTEH/aX B MOMELIEHUH MHOIO(QYHKIIMOHAJIBHOIO LIEHTPa OCYILIECTBISETCS B
COOTBETCTBUHM C COTJIAIICHWEM, 3aKJIIOYEHHBIM MEXIy MHOTO(QYHKIMOHAJIBHBIM LEHTPOM H
YIOTHOMOYEHHBIM OpPraHOM C Yy4YeToM TpeOOoBaHUN K HMH()OPMUPOBAHHIO, YCTAHOBJIEHHBIX
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM, a TaK K€ BO3MOXKHOCTH HX IPENOCTABICHUS NPU HAINYUHU

COOTBETCTBYIOIIETO COTJIAIICHNUS.

1.12. HMudopmamuss o0 XO0Je pPACCMOTPEHHUs  3asBJIEHUS O  IPEJOCTaBICHUU
MYHUIIUIATBHON YCIYTH M O pe3yJbTaTax MpeJoCTaBICHUS MyHUITUIATBHON YCIYTH MOXKET OBITH
NoJlydeHa 3asBUTENeM (€ro mnpejacraBureneM) B JnyHoM KkabuHere Ha EIIT'Y, a Ttakke B
COOTBETCTBYIOIIIEM CTPYKTYPHOM IIOJIpa3/IeJICHUH YIIOJHOMOUYEHHOTO OpraHa Mpu oOpalieHuH
3asBUTEIS JJUYHO, 110 TeJIePOHY, TOCPEICTBOM JIEKTPOHHOM MOUTHI.

. CranpmapTt npeocTaBlIeH!s] MyHULIUIAIBHONW YCIYTH

HanmeHoBaHNe MyHUIIMIIATBHON yCIyTrH
2.1. MynununaneHas ycayra «lIpemocTaBieHue >KHIOTO MOMEUICHHS IO JOTOBOPY
COLIMAJILHOTO HaliMay.

HaumenoBanwue oprana rocygapCcTBEHHOU BIACTH, OpraHa MECTHOTO
caMOyTpaBJieHUs (OPTaHU3aINHN ), PETOCTABIISIONIET0 MyHHITUTATHHYIO YCIYTy
2.2. MyHununaibHas  yciIyra  MpeAoCTaBiseTcss  YTIOTHOMOYEHHBIM  OpPraHOM
AnmvunncTpanuen KosmareBckoro ropockoro moceiaeHusl.
2.3. B mpenmocraBieHNN MYHUITUIIATBHON YCIYTH MPHHUMAIOT ydacThe: AJIMUHUCTPAIHS
KonmameBckoro ropockoro nocenenus, MyHUIUTIaTbHOE Ka3éHHOE yapexacHue «MIMyIecTBoy.
[Ipu mpenocTaBieHUH MYHUIIUTIATHHON YCIYTH Y TOJTHOMOUEHHBIM OpraH B3auMOJICHCTBYET

2.3.1. @enepanbHON HAJIOrOBOM Ciy)XOOW B uYacTH MoJy4deHHs cBeaeHuil u3 EnuHoro
TOCYAapCTBEHHOTO PEecTpa 3alHCceil aKTOB IPakJaHCKOTO COCTOSIHHS O POXKIACHHH, O 3aKITIOYCHUH
Opaka; moJy4deHus: CBeIeHnH 13 ENMHOro rocy1apcTBEHHOTO peecTpa IOpUANYECKHX JIUL, B CIIydae



N0Jauu 3asBJICHUS IpeJCcTaBUTENIeM (FOPUIMYECKUM JIMIOM); TMOJy4eHHUs cBeleHu u3 Exunoro
rOCyJapCTBEHHOTO PEecTpa WHAMBHUIYAIbHBIX MpPEANpUHUMATENEH, B Cllyyae MOAAydl 3asBICHUS
npecTaBuTeNieM (MHAUBUYalbHbBIM IIPEIIPUHUMATEIIEM).

2.3.2. MunucrepcTBoM BHYTpeHHHX nen Poccuiickoit denepanyy B 4acTH IOIYyYEHHS
CBEJICHUM, MOJTBEPXKAAOIINX JIEUCTBUTEIBHOCTh TMacmnopra Poccuiickoit denepanyu U MeCTO
KHUTEIIHCTBA.

2.3.3. Ilencuonnsim @onnom Poccuiickoit denepannu B 4aCTU MPOBEPKH COOTBETCTBUS
(dhaMUITLHO-UMEHHOU Tpymmbl, AaThl poxaeHus, CHUJIC.

2.3.4. @enepanbHOI cIy)Obl rOCY1apCTBEHHON PETHCTPAlH, KaJacTpa U Kaprorpaduu B
YacTu IOJIydeHHUs CBeJeHMH wu3 EAMHOro rocynapCcTBEHHOIO peecTpa HEIBM)KMMOCTU Ha
UMEIOINECS 0OBEKThI HEIBUKHUMOCTH.

24. llpu npenocTaBlIeHUHM MYHULUINAIBHOW YCIYTH YTMOJIHOMOYEHHOMY OpraHy
3amperiaercs TpeOoBaTh OT 3asBUTENsI OCYUIECTBJICHUS JCHCTBUN, B TOM YMCJIE COIJIACOBaHUM,
HEOOXOMUMBIX JIsl MOJYYEeHHUS MYHHUIMIAIBLHOM YCIYTH W CBA3aHHBIX C OOpalleHHeM B HHBIE
rOCYIapCTBEHHbIC OpPraHbl W OpPraHU3alvy, 33 HUCKJIOYECHHEM IOJYYECHHUS YCIYT, BKIIOYEHHBIX B
nepeyeHb yCIyr, KOTOphIC SBIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMU ISl TPEIOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

Onucanue pe3yipTaTa IPeI0CTaBICHUS MyHULIUIIATbHON yCIYTH

2.5. Pe3ynpTaToM NpeaoCcTaBieHHs] MyHULUIIAIbHON YCITYTUsIBIIAETCS:

2.5.1. PenreHune o npeIoCcTaBICHUN MyHHUIIUITAILHON yeIryry 1o popme, cormnacuo [Ipunoxe
Huto Ne | k HacTosieMy AMUHUACTPATUBHOMY PETJIaMEHTY.

2.5.2. IIpoexT JloroBopa colnuaabHOr0 HaiiMa KHIJIOTO MMOMEUICHHUs, corjlacHo [IpunoskeHuto
Neo 5 k HacrosieMy AAMUHUCTPATUBHOMY PEIJIAMEHTY.

2.5.3. Penrenne 00 oTKa3e B MPEIOCTABICHUN MYHUIIATIATHLHON YCIIYTH 110 (hOpMe, COTIaCHO
[Tpunoxxennto Ne 3 k HacTosILIEMYy A IMUHUCTPAaTUBHOMY PETJIAMEHTY.

Cpoxk mpegocTaBiieHUs] MyHULIIMTIAIBHOW YCIYTH, B TOM YHCIIE C yY€TOM HEOOXOIUMOCTH
oOpallleHusl B OpraHu3allii, y4acTBYIOIIUE B PEJOCTABICHUN MYHUIIMIIATIbHOM YCIIYTH, CPOK
IPUOCTAHOBIICHHSI TPEJOCTABICHUS] MyYHULIUIIAIBHOM YCIYTH, CPOK BbIIa4yM (HApaBJICHUs)
JIOKYMEHTOB, SBJISIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHS] MyHUIIUTIAIILHON YCIyTH
2.6. YIIOJTHOMOYEHHBIH OpraH B TedeHue 25 pabounx aHeil
CO JTHSl PETUCTPALMN3asiBICHUS U TOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIEHUS MYHHUIMIAIBHON yCIyrd B YIOJIHOMOYEHHOM
opraHe, HalpaBiIseT 3asBUTENI0 CHOCOOOM yKa3aHHOM B
3afBJICHUHM OJUH U3 PE3yJIbTaTOB, YKa3aHHBIX B MyHKTe 2.5
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

HopMmaTuBHBI€ ITpaBOBBIE aKThl, PETYIUPYIOLIUE MPEJOCTaBICHUEMyHUIIUNIATbHONW YCITyTH
2.7. llepeyeHb HOPMATHUBHBIX TIPABOBBIX AKTOB, PETYIMPYIOUUX MPEIOCTABICHUE
MYHULIMNIAJBHOW yciayru (C  yKa3aHHMEM MX PEKBU3UTOB U HCTOYHUKOB OQUIIHAIBHOTO
onyOiIMKoBaHus), B (helepaibHOM rocyaapCcTBEHHONH MHGPOPMaMOHHON cucteme «DenepanbHbIi
peecTp rocyJ1apCTBEHHbBIX U MyHULIMNATBHBIX YCIyT (GyHKuui)» u Ha EIIT'Y.

HcuepnpiBaromniuii nepeueHb JOKYMEHTOB U CBEICHH, HEOOXOUMBIX B COOTBETCTBHUH C
HOPMATUBHBIMH MPABOBBIMU aKTaMU JJIs IPEIOCTABIICHUSI MyHUIIUIIATLHOW YCIYTH U YCIYT,
KOTOPBIC ABJIAIOTCA HCO6X0}II/IMBIMI/I # 0053aTEILHBIMHI IJIA IpE€a0CTaBIICHUA MYHI/IIII/IHaIII)HOI\/’I
YCIyTH, TIOJUIeKAIINX MPEICTABICHUIO 3asBUTENIEM, CTIOCOOBI X MOJYUYEHUs 3asIBUTENIEM, B TOM
qHCIIe B JIEKTPOHHOH (hopMe, MOPSIOK WX MPEACTABICHUS

2.8.  Jlns monydeHUs MyHULIIMIAIBHOW YCIIYTH 3asBUTEIb MPEACTaBIISIET:
2.8.1. 3asgBieHHWEe O NPEIOCTABICHUH MYHUIUMIIAIBLHON YCIAyTH mo (opMme, COIIacHO
[Tpunoxxenuto Ne 4 x HacTosALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.



B cnywae wnanpaBnenust 3asBieHust mocpeAactBom EIIIY  dopmupoBanue 3asBieHus
OCYILECTBIISICTCSI TIOCPEACTBOM 3aNoJHEeHUs nHTepakTUBHOHN (opmbl Ha EINT'Y 6e3 HeoOxoaumocTu
JIOTIOJIHUTEIBbHOM 1101241 3asBJICHUS B KaKOW-JINO0 UHOH opme.

B 3asBiieHun Taxke yka3pIBaeTCsl OJUH U3 CIEIYIOIUX CIIOCOOOB HAIPaBICHUs pe3ysbTara
[IPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH:

B (hopMe IIEKTPOHHOTO JJOKYMEHTa B TH4HOM KaOuHere Ha EINIY;

JOMOTHUTEIBHO Ha OyMaXHOM HOCHUTENE B BHJAE PACHEUaTAHHOTO SK3EMIUIIpa
3JIEKTPOHHOTO JOKYMEHTA B Y IOJJHOMOUYEHHOM OpraHe, MHOro() yHKIIMOHAJIbHOM LIEHTpE.

2.8.2. JIOKyMEHT, y10CTOBEPSAIOLIUI TMUYHOCTb 3asBUTEIIS, IPEICTABUTEISL.

B cinywae nHampaBnenus 3asBieHus nocpenctsom EIIY  cBeneHuss u3  JIOKyMEHTa,
YIOCTOBEPSIOLIET0 JIMYHOCTh 3asBUTENS, NPEJICTABUTEINSA, IPOBEPSIIOTCS IPU MOATBEPKIACHUU
ydeTHOU 3anucu B ExuHoli cucreme naentudukanuu u ayreHTugukamuu (nanee — ECUA).

B cinywyae HampaBneHus 3asBiueHus mnocpeactsom EIIIY cBenenus u3  1OKyMeEHTa,
yJIOCTOBEPSIOLIET0 JIMYHOCTh 3asiBUTENs, NPEACTaBUTENS. (OPMHUPYIOTCS IpPHU MOATBEPKICHUU
yueTHOM 3amucu B EnuHoM cucreme wuaeHTU(UKALIMM M ayTeHTU(UKALMU M3 COCTaBa
COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOM YYEeTHOM 3amMcu U MOryT OBITh IPOBEPEHBl IyTEM
HAIpaBJIEHUsl 3alpoca C HCIHOJb30BAHUEM CHUCTEMBbl MEXBEJAOMCTBEHHOIO AJIEKTPOHHOI'O
B3aMMOJCHCTBUSI.

B cnywae ecnaum  JOKYMEHT, NOATBEP)KIAIOLIMM IOJHOMOYHUS 3asBUTENS  BBIJAHO
IOPUJIMYECKUM JIMLOM — JOJDKEH OBITh MOJIMCAH YCHUJIEHHOW KBaJU(UKAIIMOHHON 3JIEKTPOHHOU
MOJIKUCHIO YIIOJTHOMOUYEHHOTO JIMIA, BBIJABIIETO JOKYMEHT.

B cnywae ecnum  JOKYMEHT, TNOATBEPKIOAIOLIMM IIOJIHOMOYMS 3asBUTEIS  BBIJAHO
VHAUBUAYaAJIbHBIM IPEIIPUHUMATENEM — JOJKEH ObITh IOJNUCAH YCUJICHHON KBaTU(UKALMOHHON
3JIEKTPOHHON MOJIUCHI0 HHAUBUAYAIBHOIO IPEATIPUHUMATEIIS.

B ciydae ecian JOKYMEHT, OATBEPKIAIOLIUI TOJTHOMOYHS 3asBUTENS BbIAAHO HOTAPHUYCOM
— JIOJDKEH OBITh MOAINUCAH YCUJIEHHOW KBaTM(DPUKALMOHHOM 3JIEKTPOHHOM MOANUCHI0 HOTapuyca, B
WHBIX CIIy4asix — IMOJIUCAHHBIN IPOCTON 3JIEKTPOHHOM MOIIUCHIO.

2.8.3. JIOKyMEHTBI, yJOCTOBEPSIOIINE JIMYHOCTh WICHOB CEMbH, JOCTUIIIMX 14 jeTHero
BO3pacTa.

2.8.4. JlIOKyMEHT, NOATBEpPKIAIOIIUNA MOJHOMOYHUS TpPEACTaBUTENS, NpU OOpaIleHun
IIpeJICTaBUTES,;

2.8.5. JloroBop HaiiMa JKWJIOTO MOMELIEHMs, €CIIU 3asBUTEIb UM WIEHA CEMbU 3asBUTENSA
ABIIIOTCS HAaHUMATEJSIMU JKUJIOTO MOMEIIEHUs JKUIIOr0 (DOHAA COLMAIbHOIO HCIONIb30BAHMS IO
JIOTOBOpPY HaiiMa, 3aKJIIOYEHHOTO C OpraHU3aluei;

2.8.6. IIpaBoycraHaBnmuBarommye IOKYMEHTHl Ha JKHIIOC TIOMEIIEHHE, €CIH TpaBO Ha
JKUJI0€ TMIOMeELIeHNEe He 3apeructpuposano B EI'PH;

2.8.7. MenuumuHCKOE 3aKIIOYCHHE, TOATBEPXKIAIONIee HAIMYHE TOKEIoW  (popMer
XPOHUYECKOTo 3a00JIeBaHMsI, TIPU MTPOKUBAHUU B KBAPTUPE, 3aHATOM HECKOIBKUMH CEMbSIMU, €CIIU
B COCTaBE CEMbU UMeeTCs 00JIbHOM, cTpatarouil Tsokeaon (GopMoil XpOHMYECKOTO 3a00JIeBaHNUS;

2.8.8. JlokyMeHT, NOATBEpXKIAOMUN (aKT PpOKIACHUS, BBIIAHHBIM KOMIIETEHTHBIM
OpraHOM MHOCTPAHHOTO FOCY/apCTBa, 1 €ro MEepeBOJ] Ha PYCCKUM S3BIK, MPU POXKACHUU peOeHKa
3a npenenamu Poccuiickon denepanuu.

2.8.9. JlokyMeHT, HOATBEepKIAIONIHA (aKT 3aKiroueHust Opaka, BEITaHHBI KOMIIETEHTHBIM
OpraHOM MHOCTPAHHOTO TOCYJJapCTBa, U €ro IMepeBOjl Ha PYCCKHI A3BIK, NMPHU 3aKIIOYCHUH Opaka
3asBUTENS 3a nipenenamu Poccuiickoit denepannu.

2.8.10. O6s13aTenbcTBO 00 OCBOOOXKICHWM IKHIIOTO TOMEIICHUS, €CIIM IUTaHUPYeTCs
0CBOOOIUTH 3aHUMAEMOE KUJIO€ TIOMEIEHHE, ITPEeI0CTaBIIeMOe 110 JOroBOPY Halima.

2.9.  3asBneHMs M TpHJIAraeMble JOKYMEHTbI, YKa3aHHble B IyHKTe 2.8 HACTOSILIEro
AJMUHUCTPAaTUBHOTO pErjaMeHTa, HalpaBiSIIOTCS (MOAAIOTCS) B YIOJHOMOYEHHBIH OpraH B
AIIEKTPOHHOH (popMe myTeM 3anoiHeHus (opMBbl 3arpocadepes JMuHbIi kadunet Ha EIITY.



HcuepnwiBarommuii nepedeHb JOKYMEHTOB U CBEJCHUH, HEOOXOIUMBIX BCOOTBETCTBUU
C HOPMATHUBHBIMU MPABOBBIMH aKTaMH JIJIsl IPEOCTABICHHUS MYHUITUTIAIBHON YCITYTH,
KOTOPBIE HAXOATCS B pACHOPSKEHUH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYMPAaBIICHUS M HHBIX OPTraHOB, YUYACTBYIOIINX B IPEIOCTABICHUH rOCYapCTBEHHBIX WIIN
MYHHUIIMITATBHBIX YCIYT

2.10. TIlepeyeHb [OKYMEHTOB M CBEICHUH, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM IPaBOBBIMU aKTaMU JJIsi IPEJOCTABICHUS MYHUILIMIAIBHOW YCIyTH, KOTOpPbIE
HAXOJATCS B PACHOPSHKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS U
MHBIX OPraHoOB, YYaCTBYIOIIUX B MPEAOCTABICHUU FOCYIapPCTBEHHBIX WIIM MYHULIUIIAIBHBIX YCIYT B
cily4ae oOpalleHus:

2.10.1. Ceenenus u3z EquHoro rocy1apcTBEHHOTO peecTpa 3almuceil akTOB  I'pa)kIaHCKOTO
COCTOSTHUS O POXKJICHUH, O 3aKJIFOUEHUHU Opaka;

2.10.2. JlokymMeHTBI, TIOATBEP)KIAIOIINE POJICTBO: CBHUIETEIBCTBO O  POXKICHUH,
CBUJCTENILCTBO O 3aKJIOUeHWH Opaka, CIOpaBKa O 3aKIOYCHHH Opaka, CBHJIETEIBCTBO O
pactopkeHun Opaka, CBHUIETENIbCTBA O TOCYJAapCTBEHHON PETrUCTpallMd aKTOB TPaXKIAHCKOTO
COCTOSIHUSI, BBIJJAHHBIE KOMITETEHTHBIMA OPTaHAMHA WHOCTPAHHOTO TOCY/IapCTBA U MX HOTapUaIbHO
YIIOCTOBEPEHHBIN MEPEeBO HA PYCCKHM A3BIK - MPU UX HATUYHUU, CBUACTEIHCTBA 00 YCHIHOBJICHUU,
BBIJIAHHBIC OpTaHAMHM 3aIHCH aKTOB TPAKIAHCKOTO COCTOSHUS HIIM KOHCYJIBCKHUMH YUPESKICHUIMU
Poccuiickoii @enepanyu - mpu UX HATWYUH, KOMHS BCTYNUBILETO B 3aKOHHYIO CHITy pPELICHHUS
COOTBETCTBYIOIIETO Cy/la O NMPU3HAHUU TPKJAHWHA WICHOM CEMbH 3asABUTENS - NPH HATUYHU
Takoro penienusi). CBUIETENbCTBA O IepeMeHe (pamMuiiuu, UMeHH, OT4ecTBa(IIPHU UX HATTUYHHN);

2.10.3. IIpoBepka cooTBeTcTBUSI (HaMUIBHO-UMEHHOW TPYIIIbI, JaThl POXKACHUS, IO U
CHUIIC,;

2.10.4. CsepmeHus, TNOATBEPXKIAIOIINE JACUCTBUTEIBHOCTh IMAClOpTa TpaKIaHHHA
Poccuiickoit @enepanuu;

2.10.5. CsenmeHus, NOATBEP)KIAIONIME MECTO KHUTENbCTBA, CBeleHUsMU u3 EaunHoro
TOCY/IapCTBEHHOTO peecTpa HEABMKUMOCTH 00 00BEKTaX HEJIBHKHUMOCTH; CBEJICHUSIMHU U3 EIUHOTO
rOCy/IapCTBEHHOTO peecTpa IPUINIECKUX JIHII,

2.10.6. Csemenms w3 ExamHoro rocynmapcTBEHHOrO peecTpa  HMHIMBHIYaJbHBIX
npearnpuHUMaTesei, CBeIeHni 00 MHBAIMIHOCTH;

2.10.7. CsenmeHus O NMPHU3HAHWUMU KUJIOTO MOMEUICHUS HENPUTOIHBIM JUISI TIPOKUBAHUS H
MHOT'OKBapTUPHOI'O IOMa aBapUMHBIM U IIOUIEKALIUM CHOCY UIIU PEKOHCTPYKIIHH;

2.10.8. CaenmeHus, MOATBEPKIAOIINE HAIWYHE JCUCTBYIOMIETO CTaTyca MHOTOJCTHOU
CEMbH.

2.11. Tlpum mpemocTaBIieHUd MYHHIMITATLHOW YCIYTH 3amperniaercs TpedoBath OT
3asBUTEIIS:

2.11.1. TlpencraBineHUS TOKYMEHTOB W WH(GOPMAIMU WM OCYIICCTBIICHUS JICHCTBHIA,
NpEeJCTaBICHUE MM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMH, pETrYJUPYIONIMMHA  OTHOUICHWs, BO3HUKAIONIME B CBS3M C  TPEIOCTABICHHEM
MYHUIIUTIATBHON YCIIyTH.

2.11.2. Tlpencrapnennss JOKYMEHTOB W WH(POPMAIMH, KOTOpPHIE B COOTBETCTBUH C
HOpPMAaTHBHBIMU NPaBOBBIMU akTaMu Poccuiickoit deneparnu u Anqvunauctpanyy KonmareBckoro
TOPOJICKOTO  TIOCENICHUST ~ HaXOISATCSI B PAcHOpsDKEHHMH — OPTraHOB,  IPEAOCTABIISIOIINX
TOCYJapCTBEHHYIO (MYHHIMIIAIBbHYIO) YCIYTy, TOCYAapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOTO
caMmoyIipaBiieHHsI U (MJIM) MOABEJOMCTBEHHBIX IOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYTIpaBIICHHsI OpPTaHW3allNil, yJacTBYIOIIUX B TIPEJIOCTABICHHH MYHHIIMITATBHBIX YCIYT, 3a
UCKJIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 craThu 7 DelepaibHOro 3aKOHa OT 27 WO
2010 roma Ne210-®3 «O0 opraHU3aIMy MPEIOCTABICHHUS TOCYIapPCTBEHHBIX U MYHHIIUTIAITBHBIX
yeayr» (nanee — @enepanbhblil 3akoH Ne 210-D3).

2.11.3. IlpencraBmeHuss JOKYMEHTOB H  WHpOpMalUWH, OTCYTCTBUE U (WIN)

HEI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH MPHU NEPBOHAYAIBHOM OTKa3e B IIPUEME JJIOKYMEHTOB,



HEOOXOMUMBIX JUId TNPEAOCTaBICHHUS MYHULUMAIbHONW YCIYrH, JHWOO B MpPEIOCTaBICHUU
MYHUIUIIATBHON YCIYTH, 32 UCKIIOYEHUEM CIIETYIOIIUX CIIyYaeB:

U3MEHEHHE TpeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOMIMXCS MPEIOCTaBICHUS
MYHUIMIIAJIBHON YCIyrd, TOCI€ TMEpPBOHAYAIBHOM MOJAauu 3asBJIICHUS O MPEAOCTaBICHUU
MYHULIUTIAJILHON YCIYTH;

HaIM4Me OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHHUIIUIIAILHOW YCIyTH M JJOKYMEHTaX,
MOJIaHHBIX 3asBUTENIEM I10CJIe IEPBOHAYATIBLHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABIICHUSI MYHHUIIMITATBHOW yCIyTH, TM00 B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH U HE
BKJIFOUEHHBIX B IPEICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HUCTEUYCHHUE CpOKa JCHCTBHS JOKYMEHTOB WJIM W3MEHEHHEe WH(GOpMAIUU IOCIe
NEpPBOHAYAILHOTO OTKa3a B IMpUeMe JIOKYMEHTOB, HEOOXOAMMBIX MJIsi MpPeJoCTaBICHUS
MYHHIIUITATILHON YCIYTH, THOO0 B IPEIOCTABICHUN MYHHIIUITAILHOU YCITYTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPXKACHHOTO (akTa (IPU3HAKOB) OLIMOOYHOTO WM
MPOTUBOMPABHOTO JICUCTBUS (O€37CHCTBHSI) JTOJDKHOCTHOTO JIMIIAa YTIOJHOMOYEHHOTO OpraHa,
CIyXallero, pabOTHMKa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKAa  OpraHu3alluu,
npeaycMoTperHoi yacteio 1.1 crateu 16 denepansroro 3akoHa Ne 210-D3, npu nepBoHavaIbHOM
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX [IJISl MPEAOCTaBICHHS] MyHUIIUTIATBHON YCIIyTH, THO0
B MPEIOCTABICHUU MYHUIMIIAIBHON YyCIyrd, O 4YeM B MHCHBMEHHOM BHJIEC 3a IOJIUCHIO
PYKOBOAMTENST YTOJTHOMOUYEHHOTO OpraHa, pyKOBOJIUTENISI MHOTO(QYHKIIMOHATIBLHOTO IIEHTpa MpH
MEepBOHAYAJILHOM OTKa3e B TMpPHUEME JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIIyTH, TH00 PYKOBOJIUTEINSI OPraHu3alliy, IpeIycMOTPpEeHHOH acThio 1.1 cratbu
16 ®enepanbHoro3akona Ne 210-D3, yBeqoMIISETCS 3aIBUTEIh, @ TAKKE MPUHOCITCS U3BUHEHHUS 32
JIOCTaBJICHHBIE HEY00CTBA.

W cuepripiBaromuii mepeueHb OCHOBAHUH [T 0TKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBICHUS] MyHULIMIIAILHON YCIIyTH

2.12. OcHoBaHUSMH U OTKa3a B MPHEME K PACCMOTPEHHIO TOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEI0CTABICHUS. MyHUIIUTIAIbHON YCIYTH, SBISIFOTCS:

2.12.1. 3agBicHHE TMOJAaHO B OpraH TOCYJAapCTBEHHOH BIACTH, OpraH MECTHOTO
caMOyTIpaBJIEHUs UM OpraHU3alllIo, B IIOJHOMOYMS KOTOPBIX HE BXOJAUT MPEIOCTABICHNUE YCIIYTH.

2.12.2. HemosHoe 3amoiiHeHWe ToNie B (opme 3asgBICHHS, B TOM 4HCIE B
UHTEepakTUBHON (opme 3asBnenus Ha EIITY.

2.12.3. TlpencraBieHue HETOJIHOTO KOMILIEKTa JOKYMEHTOB.

2.12.4. TlpencraBineHHbIE JOKYMEHTbI YTPATHIIM CHIIYy HA MOMEHT OOpAIlleHUs 3a YCIyToil
(TOKYMEHT,  yIOCTOBEPSIOMIMKA  JIMYHOCTH,  JOKYMEHT,  YJOCTOBEPSIONIUI  ITOJTHOMOYHS
NpeJCTaBUTENsT 3asBUTENSA, B Cily4ae OOpalIeHHs 3a TPEIOCTABICHHEM YCIYTH YKa3aHHBIM
JIUIIOM).

2.125. TlpencraBieHHBIE JOKYMEHTHI COJEpKAT IMOMAYNCTKH M HCIIPABICHUS TEKCTa, HE
3aBEepEeHHbIE B MOPs/IKE, yCTAHOBJICHHOM 3aKOHOAaTeNbcTBOM Poccuiickoii @enepanuu.

2.12.6. Tlomaya 3asBJICHUS O MPEIOCTABICHUH YCIYTH M JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBIICHHS YCIIYTH, B 3JIEKTPOHHON (hopMe ¢ HAapyIIEHHEM YCTaHOBJICHHBIX TpeOOBaHMM.

2.12.7. TlpencraBieHHBIE B SJIEKTPOHHOW (OpPME TOKYMEHTHI COJIEPXKAT TOBPEKIACHUS,
HaJIMYMe KOTOPBHIX HE MO3BOJSET B TOJIHOM OOBEME HCHOJIb30BaTh MH(POPMALUIO U CBEICHHUSA,
coJepKamiecs B JOKYMEHTaxX JUIsl MPEIOCTaBICHUS YCIYTH.

2.12.8. 3asBieHue MOAAHO JIULOM, HE UMEIOLIUM TOJTHOMOYHMH MPEACTaBIATH HHTEPECHI
3asIBUTEIIS.

VcuepripiBaromuii mepeueHh OCHOBAHUH /I IPUOCTAHOBJICHUS WIIA OTKa3a BIIPEIOCTABICHUN
MYHUIUIATBHON YCIyTH
2.13. OcHoBaHUSMH T OTKa3a B MMPEAOCTABICHUH YCITYTH SIBJISIOTCS:
2.13.1. JlokymeHTbl  (CBei€HHUs), TPEACTABICHHbIE  3asBUTENEM, IPOTUBOpEYAT
JOKYMEHTaM (CBEJCHUSAM), [TOJIyYCHHBIM B paMKaX MEXBEJJOMCTBEHHOI'O B3aUMOJIEHCTBUS.



2.13.2. OtcyrcTBHE y 3asBUTEIS M WICHOB CEMbH MECTa XKUTEIHCTBA HA TEPPUTOPUHU
cyobekta Poccuiickoit denepanuu.

2.13.3. IlpencraBieHHbIMH JOKYMEHTAMH U CBEICHUSIMU HE IMOATBEPHKIAETCS MPaBO
rpakJlaHWHA HA MPEJOCTABICHUE KUJIOTO MOMEIICHUSI.

2.13.4.  OrcyrcTBHE 3aKOHHBIX OCHOBAHUU JUIS MPEAOCTABICHUS KUJIOTO MOMELIECHUS 10
JIOTOBOPY COLMAJIBHOTO HaWMa B cOOTBeTCTBUM ¢ JKuimmHbIM  KoaekcoMm Poccuiickoit
denepanuu.

2.14. OcHoBaHM#il AJi1 TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULUNAIBHON YyCIyru

3aKOHOJaTeIbCTBOM Poccuiickoit denepanvii HE TPEAYCMOTPEHO.

[lepeveHp yciuyr, KOTOpPBIE SBISIOTCS HEOOXOAMMBIMU U 0053aTSIbHBIMU JUTSITIPEAOCTABIICHHSI
MYHHIIMITAIHOW YCIIYTH, B TOM YHCJIE CBEICHUS O IOKYMEHTE (JIOKYMEHTAaX), BbIJaBAEMOM
(BBIIaBa€MBIX ) OPTaHU3ALUSIMH, YYACTBYIOIIMMHU B TIPEAOCTABICHHH MYHUIIUTIAIILHOW YCITYTH
2.15. Vcmyru, HeoOxomuMmbie W 00s3aTeNbHBIC IS MPEIOCTABICHUS MYHUIIAIIATHHOU

YCIIYTH, OTCYTCTBYIOT.

HOpSIIIOK, pasMEp U OCHOBAHHA B3UMAaHUA FOCYI[&pCTBGHHOﬁ MOIIUINHBI WJIX MHOU OIlJIaThI,
B3MMaeMOH 3a MPEI0CTaBICHUE MYHUIIUTIAIILHOW YCITYTH
2.16. IIpemocraBieHNE MyHHUIIUITATLHONW YCIIYTH OCYIIECTBISICTCS OSCIUIATHO.

[Topsinok, pa3Mep U OCHOBaHUSI B3UMAHUS IIJIAThI 32 MPEOCTABICHUE YCIYT, KOTOPHIE SBIISIOTCS
HEOOXOIMMBIMH U 0053aTEIHbHBIMU JJISI IPEOCTABICHUS MYHUITUTIAIBHON YCIIYTH, BKITIOYAst
MH(}OPMALIHIO O METOAMKE pacyeTa pa3Mepa TaKou IIaThl

2.17. VYcmyru, HeoOxXomuMmbie W 00s3aTeNbHBIC IS IMPEIOCTABICHUS MYHUIIUIIATHHON
YCIIyTH, OTCYTCTBYIOT.

MaxkcuManbHbII CPOK OKUAAHUS B OYEpeIn IPpH MoAa4e 3arpoca 0 IpeaoCTaBIeHUH
MYHUIIUTATBHON YCIIYTH M IIPU NOJIYYEHUH pe3yabTaTa MpeA0CTaBICHUSI MyHUIIUIIATBHON YCIIyTH
2.18. MaxkcuManbHBIH CPOK OKHJIAHUS B OYEPEIN MPHU MO1aue 3arpoca O MPe0CTaBICHUN
MYHUIIUNAIBHON YCIYTH U IPU NOJIYYEHUH pe3yibTaTa MpeloCTaBICHNs] MyHUIIMIIATbHOM YCIIyTH B
YTOIHOMOYEHHOM OpraHe MM MHOTO(YHKIIMOHAIBHOM LIEHTPE COCTaBJIsIeT He Oonee 15 MUHYT.

CpoK U MOPSIAOK PETUCTPALIMH 3aIIPOCA 3asIBUTENS O MPEJOCTABICHUN MYHUIIUNIAIBHOM YCIIYTH, B
TOM YHCJIE B JIEKTPOHHOU opme

2.19. Cpok peructpanuu 3asBIEHUS O TPEJOCTABICHHUH MYHUIIMIAIBHON YyCIyru
MOJIJIeXKAT PETUCTPAIMU B YTIOJTHOMOYEHHOM opraHe B TedeHue 1 pabodero JHs co AHS MOTyYeHUs
3asIBJICHUS U IOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHNUS MYHHUIIUITAIEHON YCIIYTH.

B cnydae Hanmuus OCHOBaHUWM IS OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
NpPEAOCTABICHUS ~MYHMIIMNAIbHOW  YCIOyrd, YKa3aHHbIX B TyHKTe 2.12  HacTosiero
AJMUHUCTPATUBHOTO perjaMeHTa, YIOJHOMOYEHHbIH OpraH He IMO3JHee CIEAYIOLEro 3a JIHEM
MOCTYIJICHUSI 3asBJICHHUS M JOKYMEHTOB, HEOOXOAMMBIX MJisi MPEJOCTaBICHUS MYHUIIUIMATHHON
yCIIyTH, pabouyero AHs, HAMpaBlsgeT 3asBUTEIIO JHMOO €ro MPEICTABUTEIO0 PEIIeHHe 00 OTKas3e B
npreMe JOKYMEHTOB, HEOOXOMUMBIX MMl MPEJOCTaBICHHUS MYHHUIIMIAIBHON yciyru mo (opme,
npuBeaeHHON B [Ipuoxennn Ne 2 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeboBaHMs K TOMEIIEHUSAM, B KOTOPBIX MPEI0CTABIAETCS MYHUIIMIIATbHAS YCIIyTa
2.20. MecrononoxeHue aJMUHUCTPATUBHBIX 37JaHUH, B KOTOPBIX OCYIIECTBISIETCS MPUEM
3asBJICHUN M IOKYMEHTOB, HEOOXOAMMBIX JUISl MIPEIOCTABIICHUSI MyHUIIUNIAIbHONW YCIIYTH, a TaKkKe
BbIJIa4a PE3y/IbTAaTOB MPEIOCTABICHUS MYHUIIUNIAIBHONW YCIYTH, JOJDKHO obecneunBaTh yA00CTBO



JUIs TpPaKIaH C TOYKM 3pEHMs] NEIIEeXOAHOM JOCTYMHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O
TpaHCIOPTA.

B cnyuae, ecnu mmeeTcsi BO3SMOXKHOCTh OpraHU3allMy CTOSHKM (ITAPKOBKH) BO3JIE 3JaHUS
(cTpoeHus), B KOTOpPOM  pa3MELIEHO IIOMEIIEHHWEe IpUeMa U BbLAAYM  JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (MTApKOBKA) JJIsl IMYHOTO aBTOMOOUIILHOTO TPaHCIIOpTa 3asBUTEIICH. 3a
H0JIb30BAHNE CTOSIHKOM (ITAPKOBKOH) C 3asiBUTENEH IIaTa HE B3UMAETCs.

JUid DapKOBKM CIELHAIbHBIX AaBTOTPAHCIOPTHBIX CPEACTB MHBAIUAOB HAa CTOSHKE
(mapkoBke) Bbiaensiercss He MeHee 10% mect (HO He MeHee OJHOro Mecrta) g OecruiaTHON
IIAPKOBKHU TPAHCIIOPTHBIX CPEACTB, yrpasisieMblx nHBanuaamu I, I rpynn, araxxe naanunamu I11
IpyNIbl B OpsAIKe, ycTaHoBIeHHOM [IpaBurensctBom Poccuiickoii Penepanuu, U TpaHCIIOPTHBIX
CPEJICTB, IEPEBO3ALIMX TAKUX UHBAJIUIOB U (WIN) A€TeH-UHBAIN]IOB.

B wmemix oOecneueHust OecnpensiTCTBEHHOIO [JOCTyHa 3asBUTENIeH, B TOM YHUCIE
NEPEIBUTAOIINXCS HA MHBAIWIHBIX KOJISICKaX, BXOJ B 3/[aHUE M IOMEIIEHHs, B KOTOPBIX
IPEJOCTABIIACTCS. MyHUIMIIAIbHAS YCIIyTra, 000pyIylOTCS MaHAycaMH, NOPYYHSIMH, TaKTUIbHBIMU
(KOHTPACTHBIMH) TPEAYIPEKIAIOMIMMHU dJIEMEHTAMH, UHBIMHU CIEIHATBHBIME MTPUCIIOCOOTICHUSIMH,
HO3BOJISIOIIMMU  00€CIIeYUTh OECHpPENATCTBEHHBIH JOCTYIl U MEpPEeJBH)KEHUE HWHBAIUAOB, B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccniickoit denepanun 0 COUUAIbHOM 3aIUTE HHBAIU/IOB.

2.21. llenTpanbHbIi BXOJ B 3/1aHME YIOJHOMOYEHHOI'O OpraHa JI0JKEeH ObITh 000pYyHOBaH
nH(pOpMaAIIMOHHOM TaOIMUKOM (BBIBECKOM ), coAeprKalieit HHPOPMAIIHIO:

HaUMEHOBAHMUE;

MECTOHAXO0XKICHUE U IOPUAUUECKUN aapec;

PEXUM pabOTHI;

rpaduk npuema;

HOMepa Tene(OHOB ISl CIIPABOK.

2.22. llomenieHus, B KOTOPBIX IIPENOCTABIACTCS MYHULMIAIbHAS YCIyTa, IOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-IMHIEMUOJIOTMYECKUM IIPaBUJIaM U HOPMaTUBaM.

[Tomemenus, B KOTOPBIX MPEAOCTABIISIETCS MyHULIMIIATIbHAS YCIIYTra, OCHAIAIOTCS:

IIPOTUBOIIOXKAPHOU CHCTEMOM U CPENCTBAMH IOKAPOTYILIEHNUS;

CHUCTEMOM OIOBEIIECHUS O BOSHUKHOBEHUH UYPE3BbIUAiHOW CUTYalUH;

CpPEACTBAMU OKa3aHHUs MEPBON MEIUIIMHCKON MOMOIIH;

TyaJIETHBIMUA KOMHATaMH JJIs [IOCETUTEIEN.

3an oxujgaHus 3asBuUTeNeld 000pYyAyeTcsi CTYJIbSIMH, CKAMbSIMHM, KOJHWYECTBO KOTOPBIX
onpenensercss HUCXOoAs U3 (akTHMUECKOW Harpy3kd M BO3MOXKHOCTEH Il UX pa3MelleHHs B
MOMEILEHUH, a TaKKe MHPOPMAIIMOHHBIMH CTEHIAMH.

TexcTsl MaTepuasioB, pa3MEIICHHbIX Ha UH(GOPMAIMOHHOM CTEHJE, MeYaTaroTCsl yI0O0HBIM
JUIs 4YTeHMs 1pu@Tom, 0e3 HCIpaBlIeHUH, C BbIJeIeHHEM Hanbojee BaKHBIX MECT MOJIYXHPHBIM
upudrom.

2.23. MecTa 114 3all0JIHEHUS 3asBJI€HUN 000pYAYIOTCS CTYJIBSMU, CTOJIaMU (CTOMKaMH),
OJlaHKaMH 3as1BJICHUH, TUCbMEHHBIMU MPUHAIIICKHOCTIMHU.

Mecta npuema 3asBureneii 000pyayroTcs HHGOPMAIMOHHBIMU Ta0IMYKaMU
(BBIBECKAMHM) C YKa3aHUEM:

HOMEpa KaOWHEeTa 1 HauMEHOBaHUS oTAacia,
CbaMI/IJ'II/II/I, HUMEHHU U OTYCCTBA (HOCJ’IG}IHee — IpH HaJ'II/I'-II/II/I), JOJIXKHOCTH OTBETCTBCHHOI'O
Jiaia 3a MpueM JOKyMCHTOB,

rpaduka npuema 3asBUTENCH.

Pabouee MecTo KakIOTO OTBETCTBEHHOTO JHIA 32 MPHEM JOKYMEHTOB, IOJIKHO OBITH
000pY/IOBaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIAa K HEOOXOIUMBIM
UH(POPMAIIMOHHBIM 0a3aM JaHHbBIX, MEYATAIOUIMM YCTPOMCTBOM (IIPUHTEPOM) U KOIHUPYIOIIUM
YCTPOMCTBOM.

.HI/II_[O, OTBCTCTBCHHOC 3a MNpPUCM AJOKYMCHTOB, JOJDKHO HMCTb HACTOJIbBHYIO Ta6HHqu C
yKazaHueM (paMuIIni, UIMEHH, OTYeCTBa (TTOCIIEAHEE - TPU HATMYHUH) U JOJIKHOCTH.



IIpu npenocTaBiieHNN MyHULIMIAIBHON YCIYTH HHBAJIMAAM 00ECIIeUMBAIOTCS:

BO3MOKHOCTh OECIIPENATCTBEHHOTO JI0CTYNA K 00BEKTY (34aHHUI0, TOMELICHUIO), B KOTOPOM
IIPEIOCTABIIACTCS MyHULIUIIAIbHAS YCIIYTa;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOI'O  NEPEABM)KEHUS 1O TEPPUTOPUM, Ha  KOTOPOH
pacrookKeHbl 3JaHUS U IOMEILEHUs, B KOTOPBIX INPEAOCTABISICTCS MYyHHULIMNAIbHASA yciayra, a
TaKXe BXO0J/la B TaKue OOBEKTHI M BBIXOJa U3 HUX, MIOCAJIKU BTPAHCIIOPTHOE CPEJICTBO U BBICAJKU U3
HETO0, B TOM YHCJIE C UCIIOJIb30BaHNE KPECIIa- KOJICKY;

COIIPOBOKACHNE WHBAIUAOB, HMEIOIIMX CTOWKHE pAacCTpoiicTBa (YHKIMU 3pEHHS M
CaMOCTOSITEJIBHOTO IEPEIBUKCHHUS,

HaJJIeXkalee pa3MelneHue o0opylIoBaHUS M HOCUTENeH MHGOpMAIUU, HEOOXOAMMBIX IS
obecrieyeHHs OECHPEensITCTBEHHOI'O JOCTyNa WHBAJIUAOB 3/aHUSM M IOMEIIEHUSM, B KOTOPBIX
IPEIOCTABIISAETCS MYHUIIMIIAIbHAS YCIYra,n K MyHULMIIAIBHOMN yCIIyre ¢ y4eTOM OTpaHMYEHUI UX
KU3HEJCATECIIBHOCTH;

TyOnupoBaHHE HEOOXOAWMOW Ui MHBAJIUAOB 3BYKOBOM M 3pUTEIBHON HHPOpMALUH, a
TaKXKe HaJAlucel, 3HAaKOB M HWHOW TEKCTOBOM U rpaduueckoil HMHGOpPMALUU 3HAKaMH,
BBINTOJIHEHHBIMU PeNbe(pHO-TOUCYHBIM pUTOM Bpaiins;

JIOIYCK CYpJOTIEpEeBOAUMKA U TU(IIOCYpAOTIEPEBOTUMKA;

JIONYCK COOAKU-IIPOBOJIHUKA IIPU HAJIMYUU JOKYMEHTA, IOJTBEPKIAIOLIETO €€ CleMalbHOE
oOyuyeHue, Ha OOBEKThl (3aHMs, MOMELICHHs), B KOTOPHIX MPEIOCTABISAIOTCS MYHHMLUIAIbHAS
YCIIyTH;

OKa3aHME HMHBAJIUAaM IOMOLIM B IPEOJOJICHHMH OaphepoB, MEIIAIOLIMX MOITY4YEHUI0 UMHU
roCy/IapCTBEHHBIX U MyHHUIMIIAJIBHBIX YCIYT HapaBHE C JPYTUMHU JIUIIAMH.

[TokazaTenu JOCTYITHOCTH U Ka4eCTBA MYHUIIMIIAIBHON YCIIYTH

2.24. OCHOBHBIMH TTOKAa3aTEIISIMU JOCTYIHOCTH HPEAOCTABICHISI MYHHUIIMITATHHON YCIyTH
ABJISIOTCA:

HaJIMYME TOJHOM M MOHATHOW MH(OpMAIUM O MOpsIKEe, CPOKAX U XOJ€ IMPeOCTaBICHUS
MYHUIIMIIAJIbHON YCIIYTH B HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIEro MoJIb30BaHUS
(B ToM uncie B ceTu «MHTEepHET»), CPeCTBaX MAacCOBOI MHpOpMaLNK;

BO3MOKHOCTb IOJIYYEHHUS 3asBUTEIEM YBEAOMIICHHM O NMPEAOCTABICHUH MYHUIIMIIAIBHON
yciyru ¢ nomouisro EINTY;

BO3MOKHOCTh TIOJTy4eHHUSI UHPOPMAIIMU O X0J1€ IPEIOCTABICHUS MyHULIUIIATbHON YCIIyTH, B
TOM YHCJI€ C HCII0JIb30BaHUEM HH(POPMAIIMOHHO- KOMMYHHUKAIITMOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMH TIOKAa3aTeSIMH KadeCcTBa IMPEAOCTABICHHUS MYHUIIUTIATBHONW YCIIyTH

ABIISIOTCA:

CBOEBPEMEHHOCTh IIPEJOCTABIEHUS MYHULUNAIBHOM YCIYyTH B COOTBETCTBHUH CO
CTaH/IapTOM €€ MPEeA0CTaBICHUS, YCTAHOBICHHBIM HACTOSALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

MUHUMAJIbHO BO3MOYKHOE KOJIMUECTBO B3aMMOJIECMCTBUM TIpa)XIaHWHA C JOJDKHOCTHBIMU
JUIAMH, YYaCTBYIOIIMMU B MTPEIOCTABIEHUN MYHUIIUIIAIILHOMN YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX >ajo0 Ha JjeicTBua (Oe37AelCTBUE) COTPYIHUKOB U UX
HEKOPpPEKTHOE (HEBHUMATEJIbHOE) OTHOLIIECHHUE K 3asIBUTEIISM;

OTCYTCTBHE€ HApYLIEHUH YCTAaHOBJIEHHBIX CpPOKOB B IIPOLECCE  IPENOCTABIICHUS
MYHULUIIAJIBHON YCIYTH;

OTCYTCTBHE 3asBICHHM 00 oOCHapuBaHWU pelieHW#, neicTBuil  (Oe3melcTBusA)
YIOJIHOMOYEHHOTO OpraHa, €ro JOJUKHOCTHBIX JIML, HPUHUMAEMBbIX (COBEpILIEHHBIX) MpuU
IIPEIOCTABIEHUN MYHULIMIIAIIBHOM YCIYTH, 110 UTOraM PacCMOTPEHUSI KOTOPBIX BBIHECEHBI PEILICHUS
00 yJIOBJIETBOPEHUH (HaCTUYHOM yJIOBJIETBOPEHUH) TpeOOBaHUM 3asiBUTEIIEH.

Wubie TpeOoBaHMS, B TOM YKCJIE€ YUUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH B MHOTO(QYHKIIMOHAJIBHBIX [IEHTPaX, 0COOCHHOCTH MPEOCTaBICHUS



MYHHULIUTIAJILHON YCITYTH TIO0 SKCTEPPUTOPUATIBHOMY NPUHIUIY U OCOOCHHOCTH MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH popme

2.26. llpenocraBieHre MYHHUIMIIAIBHOM YCIYTH MO SKCTEPPUTOPUATHLHOMY MPUHIUITY
OCYILIECTBJISIETCS. B 4acTU 0OeCnedeHuss BO3MOXKHOCTH IoJlauu 3asBieHui nocpeacrsoM EINIY u
MOJTyYeHUs pe3yIbTaTa MyHUIUIIAIBHON YCIYTH B MHOTO() YHKIITHOHATIBHOM LIEHTPE.

2.27. 3agBurensiM o00eCIEYUBACTCS BO3MOXHOCTh  MPEACTABICHUS  3asBICHUS U
npujaraeMbIX JOKyMEHTOB B (popMe 3JeKTPOHHBIX TOKYMEHTOB rocpeactsom EIITY.

B sTtoM cnyuae 3asBuTENb WM €ro npeactaBuTesb aBTopusyerca Ha EIN'Y mocpeactBom
NOATBEPKJIEHHON yueTHOM 3amucu B ECHA, 3anonHseT 3asBi€HHE O MPEAOCTaBICHUU
MYHUIIMINIAILHON YCIYTH C UCIOIb30BaHHUEM UHTEPAKTUBHOM (POPMBI B AJIEKTPOHHOM BUJIE.

3arnojaHEHHOE 3asBJIEHUE O MPEAOCTaBICHUM MYHHUIMIAIBHON YyCIyru OTIIpaBisieTCs
3asgBUTENIEM BMECTE C MPUKPEIJICHHBIMU AJIEKTPOHHBIMHU 00pa3amu JOKYMEHTOB, HEOOXOIUMBIMU
JUISL TIPEOCTABJICHUS MYHMIMIIAIBHOW YCIYTd, B YIOJIHOMOYEHHBIN opraH. IIpu aBropusanuu B
ECHA 3asBieHue o npeaoCcTaBICHUN MYHUIUNAIBHON YCIYrd CUYUTACTCS MOAMUCAHHBIM IPOCTOM
AJIEKTPOHHOM MMOANHKCHIO 3asBUTENS, INPEICTABUTENS, YIOJIHOMOYEHHOTO Ha IOANHMCAHUE
3asIBJICHUSL.

PesynbTarel mpenocraBieHUS MYHULUMNAIBHOM yCIyrd, YyKa3aHHble B IIyHKTE 2.5
HACTOALIET0 AJIMUHUCTPATUBHOIO PEIJIAMEHTA, HAIPaBIISIFOTCS 3asBUTENI0, IMPEACTAaBUTEIIO B
nnunblil kabuner Ha EIII'Y B Qopme 31MeKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO YCHUJICHHOU
KBAIM(ULUMPOBAHHON  3JEKTPOHHOM  IOJIMUCBHIO  YIOJIHOMOYEHHOIO0  JOJDKHOCTHOIO — JIMIIA
YII0JIHOMOYEHHOI'O OpraHa B cilydae HallpaBJICHUs 3asaBJIeHUs nocpeactsoM EINTY.

B cnywyae HampaBneHus 3asaBieHus nocpencrtsoM EIII'Y  pesynprar npemocraBieHus
MYHUIIMIIATBHOW YCIYTM Tak)Ke MOXKeT ObITh BBIJAH 3asBUTENI0O HAa OyMaXKHOM HOCUTEJIE B
MHOTO()YHKIIHOHAJILHOM IICHTPE B MOPSAKE, IPEAYCMOTPEHHOM ITYHKTOM 6.4 HacTOsIIEero
AJIMUHHUCTPAaTUBHOTO pErjiaMeHTa.

2.28. DNeKTpOHHBIE JOKYMEHTHI MPEICTABIAIOTCS B CIEAYIONINX (opMaTax:

a) Xml - st hopMann30BaHHBIX JOKYMEHTOB;

06) doc, docx, odt - mis HOKYMEHTOB C TEKCTOBBIM COJEpPKAHWEM, HE BKIFOYAIOIIUM
(bopMyIbl (32 HCKITIOYEHUEM JJOKYMEHTOB, YKa3aHHBIX B MOJNYHKTE "B" HACTOSAIIETO MyHKTA);

B) XIS, XIsx, 0dSs - 11t TOKYMEHTOB, COJIEPXKAIIMX PACUETHI;

r) pdf, jpg, jpeg - s JOKYMEHTOB C TEKCTOBBIM COAEPKAHMEM, B TOM YHCIIC BKITFOYAFOIIHX
dbopmynel U (uau) rpaduyueckre H300pakeHHs (3a HMCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
HNOJANYHKTE "B" HACTOSAIIEr0 MYHKTA), @ TAKXKE JIOKYMEHTOB C IpaUuecKuM co/iep>KaHHEM.

2.29. [Homnyckaercsi (HOpMHUpPOBaHHME 3JIEKTPOHHOIO JIOKYMEHTAa IyTeM CKaHHUPOBAaHUS
HEMOCPEJCTBEHHO C OpHUIMHajia JOKYMEHTa (MCHOJb30BaHME KOMHUN HE JOIMYyCKaeTcs), KOTOpoe
OCYIIECTBIIICTCS C COXPaHEHHEM OPHEHTAIMU OpUrHHAaNa JokymeHTa B paspemernu 300 - 500 dpi
(mMacmTab 1:1) ¢ HCMOIb30BaHUEM CIIEAYIONIUX PEKUMOB:

«4epHO-0embIi» (IIPU OTCYTCTBUH B JOKYMEHTE rpaduuecKiX n300pakeHuit u
(unM) LIBETHOTO TEKCTA);

«OTTEHKHU ceporoy» (Mpu HaJUYUU B JOKYMEHTE rpapuuecKuX M300pa’kKeHUM, OTIIMYHBIX OT
[[BETHOTO IpaduecKoro n300paxeHus);

«UBETHON» WM «pEeXHUM TOJHOM IBeTorepenayn» (Mpy HATUYUU B JOKYMEHTE IBETHBIX
rpadu4ecKkux U300pakeHui TUO0 IBETHOTO TEKCTA);

COXpPaHEHHEM BCEX AayTEHTHYHBIX MPHU3HAKOB TMOJJIMHHOCTH, a HMEHHO: TpadudecKkon
MOJIMMCH JIUIIA, TIeYaTH, YTIIOBOTO IITaMIia OJIaHKa;

KOJIMYECTBO (paillioB JOHKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, KaKIbIH U3
KOTOPBIX COAEP>KUT TEKCTOBYIO U (MJIN) TpadUuecKyro HH(POPMAIIHIO.

DNEeKTPOHHBIE TOKYMEHTHI JJOJKHBI 00€CTICUNBATh:

BO3MOKHOCTh MJICHTU(DUITUPOBATH JOKYMEHT M KOJIMUYECTBO JIUCTOB BJOKYMEHTE;

JUIsL JOKYMEHTOB, COJEpXKAIUX CTPYKTYpPUPOBAaHHbIE IO 4YacTsM, IJIaBaM, pasjeiam
(moapasnenaMm) NaHHbIE W 3aKIaJKH, 00ECHEYMBAIOIIME TEPEXOJbl 1O OTJABJICHUIO U (WIH) K
CoJIeprKalIMCsl B TEKCTE PUCYHKaM U TaOJIHUIIaM.



JIOKyMEHTBI, TIOJICKaIIKe peacTaBieHuto B popmarax XIS, XIsX wmu ods, popmupyrorcs
B BUJC OTACJIIBHOI'O 3JICKTPOHHOI'O JOKYMCHTA.

1. CocraB, 110CI€10BaTEIbHOCTh U CPOKH BBINOJIHEHUS aAMUHUCTPATUBHBIX NPOLEAYD
(meficTBuit), TpeOOBaHUS K MOPSAKY UX BBIIIOJIHEHUS, B TOM UHCIE
0COOEHHOCTH BBITIOJHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU opme

WcuepnbiBaronuii nepeueHb aIMUHUCTPATUBHBIX MPOLEAYD
3.1. IlpenmocraBineHne MYHULUIAIBHOW YCIyrM BKJIIOYAaeT B ceds  cleayroue
aJIMUHUCTPATUBHBIE TIPOLIETYPHI:

MIPOBEPKa JJOKYMEHTOB U PErUCTpaIUs 3asBICHHUS;

MoJTydeHUEe CBeJeHUN mocpenctBoM DenepalibHONH TOCYAapCTBEHHOW HWHGOPMAIIMOHHON
cucteMbl «EnuHas cuctemMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACHCTBUS» (Hanee —
CMDBB);

paccMOTPEHUE JOKYMEHTOB M CBEJCHHIA;

MIPUHSITHE PEILICHUS;

BblJla4a pe3yJibTarTa,
BHCCCHHC pC3yJibTaTa MYHHHHHaHBHOﬁ YCIYIru B peeCTp IOPUANICCKH 3HAYNMBIX 3amucem.

[lepedyeHb aIMUHUCTPATUBHBIX TpoLeAYp (ACUCTBUIT) IPU NPEAOCTABICHUH
MYHUIIUTIIATILHON YCIIYTH YCIIYT B 3JICKTPOHHOH opme

3.2.  Ilpu mpenocraBieHUM MYHHIMIMAIBHOW YCIYTH B 3JIEKTPOHHOH (opMe 3asiBUTEIIO
00eCTIeYnBarOTCS:

[oJlyueHue MHQOpMAIMKM O MOPSAJKE M CPOKaX MPEAOCTaBICHHUS MYHULMIIAIBHOW YCIyTu;
(dbopMHpoBaHUE 3asBICHHS,

IIpueEM " PpErucTpaigus VYHoIHOMO4YEeHHEBIM OpraHoM 3asBJICHUA W HHBIX HOOKYMCHTOB,
HEOOXOJUMBIX  JIII  MPENOCTABICHUS MYHUIMNAIBHOW  YCIAYrH, TOJy4eHHE pe3ysibTara
IIPEA0CTABICHNS] MyYHULUITAIbHON YCIYTH;

MOJTyYCHHE CBEJICHUI O X0JIe pACCMOTPEHUS 3asIBIICHUS;

OCYIIIECTBIICHUE OIICHKU KaueCTBa MPEJIOCTABICHUS MyHUIIUTIATBHON YCITYTH;

nocyneOHoe (BHecyleOHOe) oOxaloBaHME pelieHud W JedcTBuil  (Oe3meiicTBus)
YnonaHOMO4YEHHOTO opraHa Jaubo neicTBus (0e3aecTBUE) AOHKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO
OpraHa, Ipe0CTaBIISIONICTO MYHHUIIMITATBHYIO YCIYTY, TH00 MyHUIIMTIAIILHOTO CITYKaIIero.

[Topsimok ocyIIecTBICHHS aIMUHUCTPATUBHBIX TPOLEAYD (ACHCTBUIA) B DIIEKTPOHHON
dbopme

3.3.  ®opmHpOBaHUE 3asBICHHUSL.

dopMupoBaHUE 3asBICHUS] OCYIIECTBIISETCS TOCPEACTBOM 3arlOJHEHUS AJICKTPOHHOU
dopmer 3asBrnenus Ha EII'Y 6e3 HeoOX0IMMOCTH JOMOTHUTENHLHON MOJNAa4YH 3asBICHUS B KaKOM-
nu6o0 uHoM (hopme.

dopmaTHO-JIOTHYECKas TMPOBEpKa CHOPMUPOBAHHOTO 3asBICHHSI OCYILIECTBISETCS IMOCIe
3allOJIHEHUS 3asBUTENIEM Ka)KJOTO W3 MoJIed 3JIeKTpOHHOH (opmbl 3asBieHus. [Ipu BeisBIeHUU
HEKOPPEKTHO 3alOJIHEHHOTO TOJIS JIEKTPOHHON (DOPMBI 3asBICHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHONW OIMMOKA M TIOPSKE €€ YCTPaHEHHUs IOCPEACTBOM HWH(OPMAIMOHHOTO
COO0OIIIEeHNsI HEMOCPEACTBEHHO B DJIEKTPOHHOU popMe 3asBICHHUS.

3.3.1. [Ipu popmupoBaHUM 3asIBICHUS 3aIBUTEIIO 00CCTICUNBACTCSI:

a) BO3MOXKHOCTh KOMTUPOBAHUS U COXPAHEHUS 3asBJICHUS U UHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHkTax 2.8 — 2.11 Hacrosimero AJIMUHUCTPATUBHOTO pErjaMeHTa, HEOOXOAUMBIX JUIs
MIPEI0CTABICHUS] MYHUITUTIATLHOMN YCIYTH;

0) BO3MOXKHOCTb TTe4aTH Ha OyMa)XHOM HOCHUTEJIE KOITUU JIEKTPOHHOU (DOPMBI 3asBIICHNUS,



B) COXpaHEHHE paHEee BBEJCHHBIX B JJIEKTPOHHYIO (OpMY 3asBJIICHHS 3HAUYCHUU B JIFOOOU
MOMEHT TIO JKE€TIaHHIO MOJIb30BATENs, B TOM YHCJIe IPH BOZHUKHOBEHUU OIIMOOK BBOJIA U BO3BpATE
JUTsI TOBTOPHOTO BBOJIa 3HAUEHUH B 3JICKTPOHHYIO (POpMY 3asiBIICHUS,

I') 3alloJTHCHHWE TIOJIeH SJIEKTPOHHOW (OpMBI 3asBIEHUS JO Haudalda BBOJA CBEICHUU
3asBUTEJIEM C HCIIOJIb30BaHUEM CBelieHUH, pa3meiieHHbiXx B ECUA, u cBefeHuii, omyoInKoBaHHBIX
Ha EIIT'Y, B wactu, kacaroueiics cBeieHui, orcyTcTByromx B ECUA;

1) BO3MOXKHOCTh BEpPHYTbCS Ha JIOOOW M3 HSTaloB 3alOojHEHHs AJIEKTPOHHOU (HOPMBI
3asBlIeHHs O€3 MOTepu paHee BBEJCHHOM HH(pOpMAIINH;

€) BO3MOXHOCTh joctyna 3asButenss Ha EII'Y k paHee mogaHHBIM UM 3asBJICHUSIM B
TE€YEHHE HE MEHEE OJHOI0 T0/a, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX 3asIBICHUN — B TEUCHUE HE
MeHee 3 MECSIIIEB.

ChopmupoBaHHOE U MOAMHCAHHOE 3asBJICHHE W HMHBIE JOKYMEHTHI, HEOOXOAMMBIE IS
NPEAOCTABICHUS ~MYHHUIIMNAIBHOM  YCIyrd, HANpaBisAOTCS B  YIIOJIHOMOYEHHBIM  Oprad
nocpeactsoMm EINTY.

3.4. VYnomHOMOYCHHBIH opraH oOecriednMBacT B CpOK He mo3gHee | pabouero mHSA C
MoMmeHTa monauu 3asBienuss Ha EIII'Y, a B ciywae ero mnocTymieHus B HepabOuyuil uiu
[pa3AHUYHBIA JIEHb, — B CJIEAYIOLINI 32 HUM NE€PBBIN pabounii JeHb:

a) IpUeM JOKYMEHTOB, HEOOXOMUMBIX [UJIsl MPEIOCTABICHUS MYHUIUIMAIbHON YCIYTH, U
HaIPaBIICHUE 3aSBUTEIIO JICKTPOHHOTO COOOIIEHUS O TMOCTYIUICHUH 3asIBIICHUS;

0) perucTpanuio 3asBJICHUS W HAMNpaBICHHE 3asBUTENIO YBEAOMJICHHS O PETUCTpallUU
3asBiIeHUs JMOO 00 OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTABICHUS
MYHUIIMIIATEHOU YCITYTH.

3.5. DnexTpoHHOE 3asBJICHHWE CTAHOBUTCS JIOCTYIHBIM JUIS JIOJDKHOCTHOTO JIHIIA
YTIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IMPUEM M PErucTpaluio 3asBiIcHHs (naisee —
OTBETCTBCHHOE  JIOJDKHOCTHO€ JIMIIO), B TOCYJAapCTBEHHOW WH(POPMAIMOHHONH CHCTEME,
UCIONIb3YEMON YTIOTHOMOYEHHBIM OPTraHoOM [Tl IPEAOCTaBICHUS MYHUIIUIIAIBHON yCIyru (nanee
—THUC).

3.5.1. OTBETCTBEHHOE JIOJKHOCTHOE JIULIO:

IIPOBEPSIET HAIMYME AIEKTPOHHBIX 3as1BJIeHNH, moctynuBmux ¢ EINI'Y, ¢ nepuogom He pexe
2 pa3 B JICHb;

paccMaTpuBaeT IOCTYNUMBIIME 3asBICHUS M TNPUIIOKEHHBbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

MIPOM3BOJUT JIEHCTBUSL B COOTBETCTBMM C IYHKTOM 3.4 HacTOSIIEro AJAMHUHHCTPATUBHOTO
periaameHTa.

3.6. 3asgBUTENI0 B KauecTBE pe3ynbTara MPEJOCTaBICHUS MYHHUIUMNAIBHON YyCIyru
o0ecreynBaeTcsi BO3MOKHOCTD IOJTy4eHHsI JOKYMEHTa!

B (opme BIEKTPOHHOrO JIOKYyMEHTa, MOJMUCAHHOTO YCWJIEHHON KBaIU(pUIMPOBAHHON
JIEKTPOHHOM MOJIMCHIO YIOJHOMOYEHHOI'O JOJKHOCTHOIO JIMLA YIIOJHOMOYEHHOIO Oprasa,
HAIpPAaBJIEHHOTO 3asiBUTENIO B JINYHBINA KabuHet Ha EINT'Y;

B BUJIe OyMa)XKHOTO JIOKYMEHTA, MOJITBEPHKIAIOIIETO COJIEpKaHUE IIEKTPOHHOTO JOKYMEHTA,
KOTOPBIN 3asiBUTEIb MOyYaeT MNP JIMYHOM OOpaIieHUH B MHOTO() YHKIITMOHATIBHOM LIEHTPE.

3.7. IlonyyeHnne uHPOPMAIMM O XOJ€ PACCMOTPEHHUS 3asABICHUS M O pe3yibTare
MPEIOCTABIICHUSI MYHHIMIIAIBLHOW YCIYrM NpOM3BOAMTCS B JUyHOM KabuHere Ha EIIIY, mpu
YCIIOBUM aBTOPHU3alMM. 3asBUTEIb HMMEET BO3MOXXHOCTb INPOCMATPUBATH CTaTyC AJIEKTPOHHOTO
3asBJICHUS, a TaKKe NHPOPMAIUIO O AAbHEHIINX JEHCTBUAX B JMYHOM KaOMHETE MO0 COOCTBEHHOMN
MHUIIMATHBE, B JII000€ BpeMsl.

3.7.1. Tlpu mpenocTaBieHMM MYHULUNAIBHOM YCIYTH B 3JIEKTPOHHON (QopMe 3asiBUTEINIO
HaIpPaBIIAETCS:

a) yBeJIOMJIEHHE O MPHUEME U PETUCTPALMU 3asBJICHUS U WHBIX JOKYMEHTOB, HEOOXOANMBIX
JUISL IPEOCTaBICHUSI MYHUIIUTIAIBHON YCIIYTH, coJepiKalee CBeleHus o0 (akTe npruemMa 3asBICHUs
U JIOKyMEHTOB, HEOOXOIUMBIX Ul IPEJOCTABICHUS] MyHULIMIIAIIBHOM YCIYTH, U Havalle MpOoLEeaypbl
IIPEIOCTABICHUS] MYHUIMNAIBHON YCIYI'M, a TaKKE CBEICHMsS O JaTe U BPEMEHHM OKOHYAHUS



IPEJOCTABICHUS] MyHUIIMIIAIILHONW YCIIyTH JTUOO MOTHBMPOBAHHBIA OTKa3 B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPEIOCTABICHUS MYHHIIUIIATBHON YCIyTH;

0) yBeIOMJIEHHE O pe3ylbTaTax pacCMOTPEHHMs] JOKYMEHTOB, HEOOXOAMMBIX JUIs
NPEOCTABICHUS] MYHUIMIIAIBHON YCIYTH, COJEpIKaIllee CBEACHUS O MPHUHIATUU IMOJIOKUTEIHLHOTO
pelIeHUsT O MPEJOCTaBICHUM MYHHLMIAIbHON YCIYTH MW BO3MOYKHOCTH IOJIYYHUTh pPE3yibTaT
NPEJOCTABICHUS] MYHULMNAIBHOW YCIyTd JIMOO MOTHBHPOBAHHBIA OTKa3 B TPEAOCTABICHUU
MYHUIUIAIBHON YCIIyTH.

3.8. Onenka kayecTBa MPe10CTAaBICHUS MyHHIIUIIAIBHON YCITYTH.

OneHka KadecTBa MPEAOCTABICHHMS MYHHULMIIAIBHOM YCIyrM OCYLIECTBISETCA B
cootBercTBUM ¢ [IpaBunamu oneHku rpaxaaHamMu 3pQGEKTUBHOCTH AEATEIBHOCTH PYKOBOAMTENIEH
TEePPUTOPUAIBHBIX OPraHoOB (eepajbHbIX OPraHOB MCIOJHHUTEIbHON BIacTH (MX CTPYKTYPHBIX
MOJPA3JICNICHUII) ¢ y4eTOM KadyecTBa MNPEJOCTAaBICHUS MMM TOCYJApCTBEHHBIX YCIYT, a TaKkKe
IPUMEHEHHs pe3yJbTaTOB YKa3aHHOW OLEHKHM KaK OCHOBAHUS JUISI IPUHATHS pELIeHUH O
JOCPOYHOM  MPEKPAIIEHUH  UCIOJIHEHUS  COOTBETCTBYIOIIMMH  PYKOBOAMTEISIMH  CBOMX
JIOJDKHOCTHBIX  00513aHHOCTEH, yTBEp)KIEHHbIMM HocTaHoBIeHHeM [IpaBurensctBa Poccuiickoit
@eneparun ot 12 nmexabpst 2012 roma Ne 1284 «O6 omenke rpaxaaHamu 3((HEKTHBHOCTH
NESITEeIbHOCTH  PYKOBOJAUTENIEH  TEPpUTOPHAIBHBIX  OpraHoB  (¢elepajbHbIX  OpraHoB
UCTIOJTHUTENIBHOW BIACTH (WX CTPYKTYPHBIX TOApA3ACNeHHi) W TEPPUTOPHAIBHBIX OPraHOB
roCyJapCTBEHHbIX BHEOIODKETHBIX (POHIOB (MX PErMOHAJbHBIX OTAEJICHMH) C y4eTOM KayecTBa
NPEJOCTABICHUS] TOCYAAPCTBEHHBIX YCIYT, PYKOBOIUTENEH MHOTO(YHKIMOHAIBHBIX IIEHTPOB
IPEJOCTAaBIIEHUS] TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT C y4€TOM KayecTBa OpPraHU3aLUU
NPEJOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHUIIMITATBHBIX YCIIYT, & TAKXKE O IPUMEHEHUH Pe3yJIbTaToOB
yKa3aHHOM OIIGHKM KaK OCHOBaHMs JJIsi HPUHATUS pPELIeHUH O JOCPOYHOM IpEeKpaleHUU
WCTIOJTHEHUS] COOTBETCTBYIOIIMMHU PYKOBOJAUTEISIMA CBOUX JTOJKHOCTHBIX 00S3aHHOCTEH».

3.9. 3agBuTent0 0oOecreynBaeTCsl BO3MOXHOCTb HAlpaBJIEHUS KajloObl Ha pelleHus,
JeMcTBUS WU Oe3/eicTBUE YTIOTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA Y TOJIHOMOYEHHOTO
oprasa Jin60 MyHHUIIMIIAJIbHOTO CIYXaIlero B COOTBETCTBUH cO cTtaThei 11.2 denepanbHOro 3aKkoHa
Ne 210-®3 u B mnopsake, ycTaHOBJIEHHOM mnocTaHoBieHueM IIpaBurensctBa Poccuiickoii
Oeneparun ot 20 HosO6ps 2012 roma Ne 1198 «O denepanpHON rocynapcTBEHHOU
uHpopManMOHHOW  cucTeme, oOecreuuBaroiel Tmporecc JjJocyaeOHoro, (BHECYIeOHOTO)
o0OajoBaHusl pelleHuit u jedctBuil  (0e3eicTBHA), COBEpIIEHHBIX MpPH IPEeIOCTABICHUN
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT.

[Topsiiok McTIpaBiIeHUs TOMYIIEHHBIX OTIEYaTOK M OIMOOK B BBIIAHHBIX B PE3yIbTATE
MIPEJOCTaBIECHUS MyHULIMIIAILHON YCIIYTH JOKYMEHTaX

3.10. B ciyvae BBISBICHHS OINEYATOK M OIIMOOK 3asABUTENb BIPaBE OOpPATUTHCS B
YIOITHOMOYEHHBIM OpraHa C 3asBJIE€HHEM C NMPHIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8.
HACTOSIIEro AIMIUHHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMsI OTKa3a B MpueMe 3asBlIeHUS 00 HCIPABICHUU ONEYaTOK M OIIHMOOK
yKa3aHbl B MyHKTE 2.12 HacTosAmero AIMIHUCTPATHBHOTO pETJaMeHTa.

3.12. cnipaBneHue JOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
NPEI0CTABIICHUS MyHUITUTIAIBHON YCIIYTH JIOKYMEHTaX OCYIIECTBIISIETCS B CIISIYIOIIEM TTOPSIKE:

3.13.1. 3asBurens npu oOHAPYKEHHH OINEYATOK M OMIMOOK B JOKYMEHTaX, BbIIAHHBIX B
pe3ynbTaTe MPEIOCTABICHUS MYHHIIUIAIBHOM YCIYTH, OOpaliaeTcsi JUYHO B YTOJTHOMOYEHHBIN
OpraH C 3asBJICHHMEM O HEOOXOJUMOCTH UCIIPABJIEHUS OMEYAaTOK M OMIMOOK, B KOTOPOM COJEPKHUTCS
yKa3aHHe Ha UX OTHCaHHUE.

3.13.2.  YnomHOMOYEHHBIH OpraH MpH MOJTYYE€HUH 3asBJICHHUS, YKa3aHHOTO B MOAIYHKTE
3.13.1 mynkra 3.13 HacTosmiero Tmojpas3iena, paccMaTpUBaeT HEOOXOAWMOCTh BHECEHUS
COOTBETCTBYIOIIMX HW3MEHEHMH B JOKYMEHTHI, SIBJISIOIIMECS pPE3YylIbTaTOM IPelOCTaBICHUS
MYHUIIMTIAJIbHON YCIIYTH.

3.13.3. YnomHOMOYEHHBI opraH oOecHeunmBaeT YCTpaHEHHE ONEeYaTOK M OLIMOOK B
JIOKYMEHTaX, SBJISIOIIUXCS PE3YIbTaTOM MPEIOCTABICHNUS MYHUIIUITAIEHOW YCITYTH.



3.13.4. Cpok ycTpaHEHHsI OTEeYaTOK M OMMOOK HE JOJKEH MPEBBIMATh 3 (TpeX) padoumx
JHEH ¢ JaThl PeTUCTpalMU 3asBleHHs, ykazaHHoro B noAanyHkre 3.13.1 mynkra 3.13 HacTosmiero
nopassena.

V. @OopMBI KOHTPOJIS 38 UCIIOJHEHUEM aJIMUHUCTPATUBHOTO pEriiaMeHTa

[opsaok ocymIecTBICHHUS TEKYILEr0 KOHTPOJIS 3a COOII0AEHHEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMU JIMLIAMU II0JIOXKEHUH periaMeHTa U UHBIX
HOPMATUBHBIX NPAaBOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K IPEJOCTABICHUIO
MYHULUIIAJIBHON YCIYTH, @ TAK)KE IPUHATUEM UMU PEILICHUN

4.1. Tekymmii  KOHTPOJIb 32  COONIFOJEHMEM M HCHOJHEHHWEM  HACTOSAIIEro
AJMUHUCTPAaTUBHOIO PETJIAMEHTA, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOLIMX
TpeOOBaHUs K MPEIOCTABICHUIO MyHHUIIMIIATBHOM YCIIyTH, OCYIIECTBIISIETCS] HA TOCTOSTHHON OCHOBE
JIOJDKHOCTHBIMM  JIMIIAMH Y TIOJJHOMOUYEHHOI'O OpraHa, YIOJHOMOYEHHBIMM Ha OCYILECTBIICHHE
KOHTPOJIS 3a IPEA0CTaBICHUEM MYHUILIUIIAJIbHON YCIIYTH.

JUist TEeKyLIero KOHTPOJI MCIOJB3YIOTCSA CBEICHUS CIyKEeOHOW KOPPECIOHAEHIUH, yCTHAs U
NUChbMEHHasi HHPOpMAIIHs CTIEHHUATUCTOB U JOJKHOCTHBIX JIUL Y IOJTHOMOUYEHHOTO OpraHa.

4.1.1. Texymuii KOHTPOJIb OCYIIECTBISIETCS MTYTEM MPOBEICHUS TPOBEPOK:

pelieHuii o npegocTaBieHuu (00 OTKa3e B IPEIOCTABICHUHN ) MyHULIMIIAILHOU YCIYTH;

BBISIBJICHUS U YCTPAHEHUs HapyLIeHUH NpaB IPaXkaaH;

paccMOTpEeHMsl, NPUHATHS peIIeHUl M IOATOTOBKM OTBETOB Ha OOpalleHUs TpaxaaH,
coJiepaKallye xajao0bl Ha pelleHus, neiicteus (0e3neiicTBre) JOIKHOCTHBIXIIULL.

HOpHI{OK " NCPUOJUYIHOCTE OCYIICCTBJICHHUS IIJIAHOBBIX U BHCIJIAHOBBIX IIPOBEPOK IMOJTHOTHI U
KaueCTBa MPEAOCTABICHUA MYHI/IHI/IHaHI)HOI\/'I yCiIyru, B TOM 4UCJIC MMOPAA0K U q)OpMBI KOHTPOJIA 3a
MOJIHOTOM M Ka4ue€CTBOM npeaoCTaBJICHUA MYHHHHHaﬂbHOﬁ yCiayru

4.2. KoHTposb 32 MONHOTOW M KayeCTBOM IMPEAOCTABICHHUS MYHHIUMIIAIBHOW YCIYTH
BKIIIOUAET B ce0sl MPOBEICHNUE MIIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.
4.3. [1naHOBBIE MPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHHHM TOJIOBBIX IUIAHOB PabOTHI

YIIOTHOMOYEHHOTO OpraHa, YTBEPXKIAaeMbIX PYKOBOIAUTEIEM YIIOTHOMOYEHHOro oprasna. IIpu
IJIJAHOBOW IIPOBEPKE ITOJIHOTHI M KadecTBa IPEAOCTABICHUS MYHMIIMIAIBHOM YCIYI'M KOHTPOIIIO
MIOJJIEXKAT:

cOOJII0ICHUE CPOKOB ITPEIOCTABIICHUS MYHUIIUIIAIBHOMN YCIIyTH;

CO0JII0/ICHHE TOJIOKEHUI HACTOALIEr0 A IMUHUCTPATUBHOIO PErilaMeHTa;

MPaBWIBHOCTh M OOOCHOBAaHHOCTh NPUHATOTO peHIeHHs 00 OTKa3e B IPeAOoCTaBICHUU
MYHUIUIIAJIBHOMN YCIIYTH.

OcHoBaHuEeM ISl TPOBEACHUS BHEIIAHOBBIX MPOBEPOK SIBISIOTCS:

MOJTy4YeHHE OT FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIpaBIeHUs HH(DOpMaIUK
O MPEIIOJIaraéMbIX WM BBISIBICHHBIX HapyLIEHUSX HOPMAaTHBHBIX IPABOBBIX akTOB Poccuiickon
denepaui, HOPMaTUBHBIX MPABOBBIX aKTOB TOMCKOI 00JIaCTM M HOPMATHUBHBIX MPABOBBIX aKTOB
OpPraHOB MECTHOT'O CaMOYIpaBJIEHUs] MYHUIIUNAIbLHOTO oOpazoBaHus «KomimameBckoe ropojackoe
IIOCEITICHUEY,

oOpalleHus TpaXIaH U IOPUANYECKHX JIMI Ha HapYIIEHUs 3aKOHOaTeIbCTBA, B TOM YHUCIIE Ha
KAa4eCTBO MPEIOCTABICHNS MYHULIUIIAJIbHON YCIYTH.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3 PEIICHUs U IeHCTBHS (Oe3/1eiCTBIE), TPUHUMAaeMble
(ocyirecTBiIsieMble) UMH B X0J1€ IPEOCTABICHUS MYHUIIMTIAIBHOMN yCIyTu
4.5. Ilo pesympraraM IpPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapyIICHUN
IIOJIO)KEHUN HACTOSIIIEr0 AJIMHHHCTPATHBHOIO PETJIaMEHTa, HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB
Tomckoif 007acTH W HOPMATHBHBIX IPABOBBIX AKTOB OPraHOB MECTHOTO CaMOYMPAaBJICHUS
MYHUIMNAIBHOTO oOpa3oBaHusi «KonmameBckoe TOpOACKOe TOCEJIEHUE»  OCYLIECTBISIETCS



MPUBJICYCHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH, B COOTBETCTBHMM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanumu.

[lepconanbHasi OTBETCTBEHHOCTh JOHKHOCTHBIX JIMI[ 32 MPABHJIBHOCTb U CBOEBPEMEHHOCTH
NPUHATHS PEIICHUS O MpPeAOoCTaBIeHUH (00 OTKa3e B MPEIOCTABICHWN) MYHULIUNAIBHOW YCIYyTH
3aKpervIsieTcss B HMX JODKHOCTHBIX — perjaMeHTax B COOTBETCTBHM €  TpeOOBaHUSAMU
3aKOHOJATEIbCTBA.

TpeGoBanwust K MOPSAKY U (hOpMaM KOHTPOJIS 32 MPEIOCTABICHUEM MYHHIIMITAILHOU YCIYyTH, B TOM
YHCJIe CO CTOPOHBI TPaXkJiaH, UX 00BEAMHCHUN U OpraHu3aIui

4.6. ['paxxnane, uX 00ObEIMHEHUS U OPTaHU3AIMH UMEIOT MPABO OCYIIECTBISATh KOHTPOJb
32 MPEJAOCTaBICHHEM MYHHUIMIAIBHON YCIyrd IIyTeM IoJydeHus HHpopMamuu O XoJe
MPEIOCTABIICHUSI MYHHUITUIAIBHON yCIYTH, B TOM YHCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATHBHBIX
npouenyp (AecTBuii).

4.6.1. I'paknane, UX 00ObEIUHEHUS M OPraHU3aI[MH TAK)KEe UMCIOT IPABO:

HAlpaBJIATh 3aMCUYaHWS W TPEUIOKCHHS [0 VYIYYIICHUIO JIOCTYITHOCTH W KadyecTBa
NPEOCTABICHHUS MyHUIIUTIAILHOU YCITYTH;

BHOCHUTh  MPEMJIOKEHHUS O Mepax [0 YCTPAHCHUIO  HAPYNICHHHA  HACTOSIIETO
AJIMUHUCTPATUBHOTO perjiaMeHTa.

4.7. JI0JDKHOCTHBIE JIMIA Y TIOJJTHOMOUYEHHOI'O OPTaHa MPUHUMAKOT MEPHI K IPEKPALEHUIO
JIONYLICHHbIX HApyLICHWH, YCTPaHSAIOT HPUYMHBI U YCJIOBUS, CHOCOOCTBYIOLIME COBEPIICHUIO
HapyILIEHUN.

Nudopmanus o pesynbratax pacCMOTPEHHS 3aMEUYaHUd W OPEJIOKEHH TrpakaaH, UX
00BEIMHEHU M OpraHU3aIMil JOBOJIUTCA /O CBEJCHHS JIUI, HAMPABUBIIUX OSTH 3aMEUaHUS H
MPEJIOKEHUSI.

V. JlocyneOHblii (BHECY1€OHBIH) MOPSIIOK 00KaIOBaHUS PELICHUH U 1eHCTBUM
(Oe3neiicTBuUs) opraHa, MPeAOCTABISAIONIETO0 MYHUITUTATBHYIO
YCIIYTY, a TAaKXKe WX TOJDKHOCTHBIX JIUI], MyHUITUIATBHBIX CITYXKaIX

5.1. 3agBurenr HMeeT TMpaBO Ha OOXKajlOBaHUE pelleHuss | (Uiau) JelcTBUM
(Oe3neiicTBUsI) YTOJHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI YTIOJHOMOYEHHOTO OpTraHa,
MYHHIWUOATBHBIX — CIY)KAIIUX, MHOTO(QYHKIIMOHATBHOTO IIEHTpa, a TaKke pabdOTHHKA
MHOTO()YHKIIHOHAJIHOTO IIEHTPa MPH MPEJOCTaBICHUN MYHHIUTIAIBLHOW YCIYTH B JTOCYAEOHOM
(BHEecyneOHOM) mopsike (Hanee — kanoba).

OpraHbl MECTHOTO CaMOYIIPaBJIEHHs], OPraHU3aIluH U YITOJTHOMOUYEHHBIE Ha PACCMOTPEHHE KaJI00BbI
JM1a, KOTOPBIM MOKET OBITh HaIlpaBlieHa *kajio0a 3asBUTENS B 10CYy1e0HOM (BHECY1e0HOM)
MOPSIKE;

5.2. B nocyneOHOM (BHecyneOHOM) TMOpsAIKE 3asBUTENb (MIPEICTaBUTENb) BIPABE
o0patuthbcs ¢ xKanoboi B MUCbMEHHOM opMe Ha OyMa)kHOM HOCHUTEJIE WIH B 3JIEKTPOHHOU (opme:

B YIIOTHOMOUYEHHBIN OpraH — Ha peleHue u (uiam) aeiictBus (0e3aeiicTBUE) TOIKHOCTHOTO
JMIA, PYKOBOJIUTENS CTPYKTYPHOIO IOApa3eieHHs YIOJIHOMOYEHHOIO OpraHa, Ha pelleHHe U
neiictBus (Oe3zeiicTBre) YIOJTHOMOYEHHOTO OpraHa, pyKOBOAMUTENS Y HOJTHOMOYEHHOTO OpraHa;

B BBILIECTOSIINI OopraH Ha peuieHue u (1win) aeiictsus (6e3nelcTBre) JOHKHOCTHOTO JUIIA,
PYKOBOAMTENS CTPYKTYPHOI'O MOAPA3AEIEHHS Y IOJTHOMOYEHHOTOOpPIaHa;

K PpYKOBOJUTENIO MHOIO(PYHKIHMOHAJIBHOTO I€HTpa — Ha peleHuss U JelcTBUs
(Ge3neiicTBuE) pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA;

K y4peIUuTeN0 MHOTO(YHKIIMOHAIBHOTO IIEHTpa — Ha pellieHue U aeicTBus (Oe3neicTBue)
MHOT'0()YHKIITHOHAJIBHOTO IIEHTPA.

B VnonHomoueHHOM opraHe, MHOTO(QYHKIMOHAIBHOM LIEHTpPE, Vy  YyUYpEIuTeNs
MHOTO()YHKIIMOHAJILHOTO 1IEHTPa OMNpPEACISIOTC YHIOJIHOMOYEHHbIE HAa PAacCMOTPEHHE Kalol
JIOJDKHOCTHBIE JIMLA.



Cnioco6s1 HHPOPMUPOBAHUS 3asIBUTEIICH O MOPSIAKE TTOIaYU U PACCMOTPEHUS Kaja00bl, B TOM
YUCJIE C UCIIOJIB30BaHUEM EMHOrO noprana rocy1apCTBEHHbBIX UMYHULIUMIIATIBHBIX YCIIYT

(pynKimii)

5.3. MHMudopmamuss o mopsake MOJAYM M PACCMOTPEHMS JKAIOObI pa3Melraercss Ha
MHPOPMALIMOHHBIX CTEHJaX B MeECTaxX HPEINOCTaBIEHUs MYHHLIMIAIBHOM YClyru, Ha caiTe
Ynonnomouennoro oprana, EII'Y, a Taxke mpenocTtaBisieTcst B yCTHOW ¢Gopme 1o TenedoHy u
(unM) Ha JUYHOM IIpHeMe JIMOO B NUCbMEHHOW (hopMe MOYTOBBIM OTIPABICHHEM IO aJpecy,
YKa3aHHOMY 3asiBUTENIEM (IIPEACTaBUTENIEM ).

[TepeyeHb HOPMATUBHBIX NIPABOBBIX AKTOB, PErYIUPYIOLIMX MOPSIOK 10CYA€OHOr0(BHECYA€0HOIO0)
o0kanoBaHus 1eHCcTBHi (0e3aeiicTBYsA) U (MITN) pelICHHH, TPUHATHIX (OCYIIECTBICHHBIX) B X0J1€
IIPEJOCTaBIECHUS] MyHULIMIIATbHOMN YCIyTru

5.4. Tlopsgok npocynebHoro (BHECYyIeOHOTO) OOXaJIOBAaHUS PEIICHUH U JIeWCTBUN
(Oe3nelicTBUS) YIIOJIHOMOYEHHOTO OpraHa, MpeoCTaBIsIONIer0o MyHUIIUIAIBHYIO YCIYTY, a TaKkKe
€ro JIOJKHOCTHBIX JIUL PETYJINPYETCH:

@enepaibHbIM  3aKOHOM  «OO0  opraHu3aluy  IPENOCTABIEHUS TIOCYAApPCTBEHHBIX U
MYHUIIUINIATBHBIX YCIYT»;

noctanoBieHreM [IpasutensctBa Poccuiickoit @enepanun ot 20 HosiOpst 2012 roga Ne 1198
«O (QenepanbHON TOCYHapCTBEHHOW HWH(MOPMALIMOHHONW cHCTEMe, oOecrneunBaronieil mpoiece
JnocyneoHoro (BHecyAeOHOro) 00KaloBaHUs PEIICHUM U JAeHCTBUN (0e3/1eHCTBHS), COBEPIIEHHBIX
IIPU NIPEAOCTABICHUN TOCYJaPCTBEHHBIX U MYHULIUTIATBHBIX YCIYT»;

VI. OcoOeHHOCTH BBIMTOJHEHHS 3 IMUHUCTPATUBHBIX POLEayp (ACHCTBUIN) B
MHOT0(YHKIIMOHAJIBHBIX LIEHTPaX MPeJ0CTaBICHUS rOCYAapCTBEHHBIX 1

MYHUIMIIAJIBHBIX YCIYT

HcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MTpoLenyp (AeHCTBHI) IPH IPea0CTaBICHUN
MYHUIIUTATBHON YCIIYTH, BBIIOIHAEMbBIX MHOTO(YHKIIMOHAIBHBIMU LIEHTPAMHU

6.1. MHOTOYHKIIMOHATBHBIN IEHTP OCYIIECTBIISET:

nH(OpPMHUpOBaHHUE 3asiBUTENIEH O TOPSAKE NPENOCTaBICHUS MYHULUIAIBHOW YCIyTU B
MHOrO()YHKIIMOHAJILHOM ~IIEHTpe, [0 MWHBIM BOMNPOCaM, CBSI3aHHBIM C TPEIOCTABICHUEM
MYHUIIMNIAJIbHOW YCIIYTH, a TaKXe KOHCYJbTUPOBAHUE 3asBUTENIEH O MOpPSAKE MNPeJOCTaBICHUS
MYHUIIUIAIBHON YCIYTH B MHOTO(GYHKIIMOHAIBHOM LIEHTPE;

BbIJIaUy 3asBUTEJIO pe3yJibTaTa MPEeOCTaBIECHUS MYyHULUNAIBHOW YCIyrd, Ha OyMakHOM
HOCUTEJIE, TMOATBEPKAAIOMINUX COJIEp)KaHUE dJIEKTPOHHBIX JOKYMEHTOB, HAINpPaBICHHBIX B
MHOTO()YHKIIMOHAJIBHBIA IIEHTP IO pe3yiabTaTaM NpPEeAOCTaBICHUS MYHHMLIMIAIBHOW yCIyrH, a
TaK)Ke BblJaya JOKYMEHTOB, BKIIOUasi COCTaBJIEHHNE HA OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBIMHCOK
U3 UH()OPMAITMOHHBIX CHCTEM OPTaHOB, PEAOCTABIISIONINX MYHUIIUIAIBHBIX YCIIYT;

MHBIE IPOLIEAYPHI U IeHCTBUS, IpeaycMoTpeHHble DenepanbHbIM 3akoHOM Ne 210-D3.

B coorBerctBum ¢ wacteto 1.1 crateum 16 ®epepanpHoro 3akona Ne 210-®3 nans
peanmzanuu  CBOMX (YHKUMH MHOTrOQYHKIMOHAIbHbIE IIEHTPHl BIIpaBE€ NPUBJIEKATh HWHBIE
OpraHH3alIiHy.

WNudopmupoBanue 3asiBUTENCH
6.2. HudopmupoBaHue 3asBUTENST MHOTOQYHKIIMOHATHLHBIMH IIEHTPAMHU OCYIIECTBISETCS
CIIEYIOLIMMU CIIOCOOaMMU:

a) TIOCPEICTBOM TPUBJICUCHHS] CPEICTB MAacCOBOW HWHPOPMALMHU, a TaKkKe IyTeM
pasmenieHuss HMHQOpManuMM Ha OQUUIHUANBHBIX calTax ¥  HMHQOPMAIMOHHBIX  CTEHIAX
MHOTO(]YHKIIHOHAIBHBIX LIEHTPOB;



0) mpu oOpamieHun 3asBUTENS B MHOTOQYHKIIMOHAIBHBIA IIEHTP JIMYHO, IO Tele(oHY,
MOCPEICTBOM IOYTOBBIX OTIIPABICHHH, JINOO 10 AJIEKTPOHHOH MOYTE.

IIpu smyHOM oOpamieHMM pPAOOTHUK MHOTO(QYHKIMOHAIBHOTO LEHTpa IOAPOOHO
UHPOPMHPYET 3asBUTEICH MO MHTEPECYIOUIMM HX BOIPOCAM B BEXJIMBOW KOPPEKTHOH ¢opme ¢
UCIOJIb30BaHUEM O(UIHAIBHO-IEI0BOr0 CTWIA peud. PekoMmeHmyemoe BpeMsi IpeloCTaBICHUs
KOHCYJIbTAIlMK — He Oosiee 15 MUHYT, BpeMs OKUAaHUs B OUEPEaH B CEKTOpe MH()OPMUPOBAHUS IS
HOJy4YeHUs: MH(OpMaKi 0 MyHUIMIIATIBHBIX YCIIYTax HEMOXET IPEBbIaTh 15 MUHYT.

OtBer Ha Tene(OHHBI 3BOHOK JOJDKEH HAYMHATHCS C MH(POPMALMU O HAMMEHOBAHUHU
opraHuzanuy, (pamMHIMM, MUMEHHU, OTYECTBE U JIOJDKHOCTH PabOTHMKA MHOIO()YHKIIMOHAJIBHOTO
[IEHTpa, NPUHSBIIETO Tele(GOHHBIH 3BOHOK. VHAMBHIyanbHOE YCTHOE KOHCYJIbTHPOBAHHUE NpPU
oOpalleHn 3asBUTENS MO Tesle(pOHY PAOOTHUK MHOTO(YHKIMOHAIBHOIO LIEHTPa OCYLIECTBIISIET HE
6onee 10 MuHyT;

B cnywae ecim s MOArOTOBKM OTBeTa TpeOyercss Oosiee NPOAOJDKUTEIBHOE BpeMs,
pabOTHUK MHOTO(QYHKIMOHAJIBHOTO LEHTpPa, OCYLIECTBISIONNNA HHIUBUAYaJIbHOE YCTHOE
KOHCYJIbTUPOBaHME 10 TesIe()OHY, MOKET MPEUI0KUTh 3asBUTEIIO:

U3JIOKHUTH OOpalieHue B MUCHBMEHHOH ¢opMe (OTBET HaIpaBisieTcss 3asBUTENIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 0OpallleHUH);

HA3HAYUTh IPYroe BpeMs Uil KOHCYJIbTalUi.

IIpyu KOHCYIBTUPOBAHUU MO MUCBMEHHBIM OOpallleHHUsIM 3asBUTENIEH OTBET HAIPaBIsAeTCS B
IMCbMEHHOM BHJI€ B CPOK He mo3/Hee 30 KaleHJapHbIX JHEH ¢ MOMEHTa perucTpanuu oOpalleHus
B (popMe 3JEKTPOHHOTO JOKYMEHTA I10 aJpecy 3JEKTPOHHOM IMOUTHI, yKa3aHHOMY B OOpalleHHH,
MOCTYNUBIIEM B MHOTO(QYHKIMOHAJIBHBIH IIEHTP B (OpMe DIIEKTPOHHOTO JOKYMEHTa, M B
NUCbMEHHOW (opMe IO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHMM, IOCTYNHBLIEM B
MHOTO()YHKIIMOHAJILHBIN IIEHTP B MUCBMEHHOMW (hopMme.

Brigaua 3asBuTENIO pe3yprara NpeaoCcTaBIeHAs MyHULIUNIAIbHON YCIIyTH

6.3. Ilpu Hanwumu B 3asiBICHUH O MPEIOCTABICHUN MYyHUITUTIAIILHON YCIYTH yKa3aHUs O
BbIJIau€ Pe3yJbTaTOB OKa3aHMs YCIYyTH 4yepe3 MHOrO(QYHKIMOHAJIbHBINA LEHTpP, YTIOJIHOMOYEHHBIN
opraH mepefaeT JOKyMEHTbl B MHOTO(QYHKIMOHAJIBHBIM LIEHTP I MOCIEAYIOUIEH BbIIaYU
3agBUTENIO  (IPEACTABUTENI0)  CHOCOOOM,  COTJIACHO — 3aKIIOYEHHBIM  COTJIALIEHHSIM O
B3aMMOJICHCTBUY 3aKIIOYEHHBIM MEXAY YIIOJIHOMOYEHHBIM OPraHOM W MHOTO(YHKIIMOHAJIbHBIM
LIEHTPOM B MOpsIIIKe, yTBepxkaeHHOM [locTanoBnennem Ne 797.

[lopsmok u cpoku mepenayd YIOJHOMOYEHHBIM OPraHoOM TaKWX JOKYMEHTOB B
MHOTO()YHKIIMOHAJIBHBIN LIEHTP OIpPEENIAIOTCS COTJAllleHUEM O B3aUMOJCHCTBUH, 3aKIHOUYEHHBIM
UMM B TIOpsiike, yctaHoBIeHHOM [loctanoBnennem Ne 797.

6.4. Ilpuem 3asBuTenei JuIg BBIJAYU JOKYMEHTOB, SIBJSIOIIUXCS PE3yJIbTaTOM
MYHULIMNIAJIBHOW YCIYTH, B TMOPSJKE OYEPEJHOCTH IPU IOJYYEHUU HOMEPHOrOo TaJloHa U3
TEpMUHAJIa  JJIEKTPOHHOW  OdYepenu, COOTBETCTBYIOIIETO Ienud  oOpamieHus, Jaubo 1o
IIPEABAPUTEIILHON 3aITUCH.

6.4.1. PaGoTHHK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIECTBISET CIEAYIONINE AeHCTBHS:

YCTaHABIIMBAET JIMYHOCTh 3asBUTEISl HA OCHOBAaHUU JIOKYMEHTa, YJIOCTOBEPSIOIIETO
JMYHOCTH B COOTBETCTBHUH C 3aKOHOJIAaTENbCTBOM Poccuiickon®enepanny;

MIPOBEPSIET MOJHOMOYUS MPEACTaBUTENS 3asBUTENS (B cilydae oOpallleHus IMpeICcTaBUTeNs
3asIBUTEIS);

onpeJeNseT CTaTyc UCNoHeHUs 3asBieHus 3assutens B [ UC;

pacreyaTbiBaeT pe3yibTaT MPEJOCTABICHUS MYHULIMIAIBHOW YCIYTHM B BHJE IK3EMIUISIpA
AIIEKTPOHHOIO JOKYMEHTa Ha OyMa)kKHOM HOCHTENe M 3aBepseT €ro C HCIOJIb30BaHUEM IMEYaTH
MHOTO(QYHKIIHOHATHHOTO IEHTpa (B MPEIYyCMOTPEHHBIX HOPMATHUBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit ®enepanuu  ciaydasx — TnedatH ¢ wu3o0paxkeHueM [ocymapcTBeHHOro repoda
Poccuiickoit ®enepanun);

3aBepsieT IK3EMILIAP IIEKTPOHHOTO TIOKYMEHTa Ha OyMa>KHOM HOCHTENE C HCIOIb30BaHUEM
nevyaTd MHOTO(YHKIMOHAIBHOTO MEHTpa (B MPEAyCMOTPEHHBIX HOPMATUBHBIMH IPABOBBIMU



aktamu Poccuiickoit denepanuu ciydasx — nevatd ¢ u3o0pakeHweMm [ ocymapcTBeHHOro repoa
Poccuiickoit denepanun);
BBIJIA€T JOKYMEHTHI 3asBUTENIO, MPU HEOOXOIMMOCTHU 3alpaliuBaeT y 3asBUTENS MOIIUCH

3a KQK/IbI{ BBIJIAHHBIN JIOKYMEHT;
3alpalniuBaeT COrjacue 3asgBUTENs Ha Y4YacTHUE B CMC-OMPOCE [JIsi OLCHKH KadecTBa

IPEOCTABICHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM.



[Ipunoxxenue Ne 1 Kk ATIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEAOCTABIICHUS] MyHULIMIIAIIBHON yCIIyTH
«[IpenocraBienue KUIOro MOMEIICHUS

T10 JIOTOBOPY COLUATILHOTO HaiMay

dopMa pelieHys 0 NPeAOCTaBICHHH MYHULIMIIAIIBHON YCIIyTH

HanmeHnoBaHue ynoJHOMOUYEHHOTO OpraHa HCIIOJHUTENbHON BIacTH cyobekTa Poccuiickoit
denepany UM OpraHa MECTHOTO CaMOYTIPaBJICHUS

Komy
(pamummmst, ©MsI, OTIECTBO)
(TenedoH 1 agpec JIEKTPOHHOU MTOYThI)
PEINEHUE
0 IIPEIOCTABIICHUY JKUJIOTO IOMELICHUS
IO JIOTOBOPY COIMAILHOTO Haiima
Jara No
[To pe3ynpTaTam paccCMOTPEHUS 3asBJICHUS OT Ne

U IPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM cO cTaTbe 57 JKunuimmHoro konekca
Poccniickoit @enepanuy NPUHATO pEeIIEHNE IPEIOCTABUTD KUJIO€ IOMEIICHHE:

®HUO 3asBuTens
Y COBMECTHO MPOKHUBAIOLIUM C HUM YJI€HAM CEMbHU:
1.
2.

3.
4.

CBeneHus 0 JKWJIOM ITOMEICHU N

Bup sxuimoro noMeneHus

Anpec

KonnuecTBO KOMHAT

OO0mag mromanb

Kunag miomann




(TOTMKHOCTH

« »

ML.IL

20__

(moamnuce) (pacmmdpoBKa MOIMTUCH)
COTpYJHUKA OpraHa BJIACTH, IPUHSBIIETO PEILICHUE)



[Ipunoxxenue Ne 2 Kk ATIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEAOCTABIICHNUS] MyHULIMIIAIIBHON YCIIyTH
«[IpenocraBienue KUIOro MOMEIICHUS

T10 JIOTOBOPY COLUATILHOTO HaiMay

dopwma perieHns: 00 0TKasze B IpueMe JOKYMEHTOB, HEOOXOJMMBIX JIISTIPEI0CTaBICHUS YCIyTru/00
OTKa3€ B IPEJOCTABICHUH YCIYTH

HanmeHnoBaHue ynoJTHOMOUYEHHOT'O OpraHa HCIIOJHUTENHON BIacTH cyobekTa Poccuiickoit
®denepanyv Uiy OpraHa MECTHOI'O CaMOYIIPABJICHUS

Komy
(paMumnms, ©Mst, OTIECTBO)
(TenedoH U aipec ANMEKTPOHHOM TTOUTHI)
PEIIEHUE
00 OTKa3e B MpHeMe JOKyMEHTOB, HEOOXOAMMBIX IS TPEOCTABICHUS YCIYTH
«[IpemocraBienne KUIOro MOMEIICHHUS 110 IOTOBOPY COLMATBHOTO HaltMay
Jara Ne

1o pesysbraTam pacCMOTpPEHUS 3asBIECHUS OT Ne  m nOpuimokeHHBIX K  HEMY
JIOKYMEHTOB, B COOTBETCTBUU ¢ JKnnuniaeiM KoxekcoM Poccuiickoit @enepanuy NpUHATO PELICHNUE
OTKa3aTb B IpHEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTABICHUS YCIYTH, MO CIEAYIOIIUM
OCHOBAHUSIM:

Ne nyHkra | HaumMeHoBaHue OCHOBaHHS IS Pa3psicHenue npuunH

aIMUHHUCTPATUBHOTO OTKa3a B COOTBETCTBHU C €OUHBIM OTKa3a B

periamMeHTa CTaH/IApTOM MPEOCTABICHUH YCIIYTH
3anpoc O MPEJOCTABICHUH YCIYTU VKa3pIBalOTCSI  OCHOBAHUSI
MOJaH B OpraH TOCYAapCTBEHHOU TaKoOT'O BBEIBOJA
BJIACTH, Opra” MECTHOTO

CaMOYIPABJIEHUSI WJIM OPraHU3alHUIo,
B IIOJJHOMOYMSI KOTOPBIX HE BXOJUT
IPEJOCTaBICHUE YCIYyTH

Henomuoe 3aMOJIHEHUE VYka3bIBaroTcst

oOs3aTenpHBIX TMONEH B dopme OCHOBaHUS TaKoro

3ampoca o MPEJ0CTABICHUH YCIYTH BBIBOJIA

[IpencraBnenue HEMOJIHOTO VYka3biBaeTcs

KOMILJIEKTaIOKYMEHTOB MCYEPIBIBAIOIINI
IepeYeHb JOKYMEHTOB,
HETPEeACTaBICHHBIX

3asABUTCIIEM




IIpencraBneHHbIE JIOKYMEHTBI
YTPaTUIIN CHITYy HA MOMEHT OOpaIeHust

VYka3zpiBaeTcs
HCUYEPIIBIBAKOLINN

3a yCIyrou MepeYeHb JOKYMEHTOB,
YTPATUBIINX CUITY
[IpencraBiennbie JOKYMEHTBI | YKa3bIBaeTCs
colep)KaT MOJYUCTKU W MCHPABJICHUS | UCUEPIBIBAIOIIUI
TEKCTa, HE 3aBEPEHHbIC B IMOpAJKE, | [IE€PEYEHb JOKYMEHTOB,
YCTAHOBJICHHOM  3aKOHOJATEJIbCTBOM | COAEPKAIINX
Poccuiickoit deneparuun MOJYUCTKHU u
WCTIPABJICHUSA

3asgBleHHE NOJAHO  JIMIIOM, HE
HUMEIOIIUM HOJIHOMOYU N
MPEJCTaBISITRUHTEPECHI 3aBUTENS

Bro1 BIIpaBC ITIOBTOPHO 06paTI/ITLC$I B YHOHHOMOquHBIﬁ opradn € 3as4ABJICHUCM O

MNpEaAOCTaBJICHNUU YCIYI'U ITOCJIC YCTPAHCHUS YKA3aHHBIX HapymeHI/Iﬁ.

JlaHHBIA OTKa3 MOXET OBITh 00’KaJOBaH B JOCYJACOHOM IMOPSAIKE ITyTEM HarpaBlICHHUS

JKaJIOObI B YHOJIHOMOIICHHBII}'I OpraH, a TakKxc B Cy,[[e6HOM IopsAaaKe.

(1OJIKHOCTD (moamuce) (pacmmdpoBka
HOJIKCH) COTPYIHUKA OpraHa BJIacTH, IPUHSBILETO peleHHe)

« » 20 T

M.IIL.




[punoxenne Ne 3 Kk AIMUHUCTPAaTUBHOMY PETIIAMEHTY
IIPEOCTABICHUS MYHULIUIIAIbHON YCIIYTH
«IIpenocraBieHue JKUIOTO IOMEILICHUS

110 JOTOBOPY COLIMAJILHOTO HalMa»

®opma perieHns: 00 0TKa3e B MPEAOCTABICHUUMYHHUIUIIATBHON yCIYTH

HanmeHnoBaHMe ynoJIHOMOYEHHOTO OpraHa UCIOJIHUTENIbHOM BiacT cyobekTa Poccuiickoit
depepanny UK OpraHa MECTHOTO CaMOYIIPaBIICHUS

Komy
(bamuust, ©Ms1, OTYECTBO)
(TenepoH M aapec ANEKTPOHHON MOUTHI)
PEINEHUE
00 oTKa3e B MPeAOCTaBICHUH YCIyTH
«[IpenocraBienue KUIOT0 MOMEIIEHHUS 10 I0TOBOPY COLUAIBHOTO HaliMa»
Jara No
[To pe3ynmbraTamMm paccCMOTpPEHUS 3asBICHUS OT No Y MPUWIOKCHHBIX K HEMY JOKYMEHTOB,

B cOOTBETCTBUHU ¢ JKmiminHbeIM KogekcoM Poccuniickoit denepanny NpUHATO PEIICHUE OTKA3aTh B
npruemMe JOKyMEHTOB, HEOOXOIUMBIX ISl PEIOCTABICHUS YCIYTH, 110 CIEAYIOIIUM OCHOBAHUSM:

No nyHkra | HaumeHoBaHue  OCHOBaHMS s Pa3bsicHeHue npuuMH
aIMUHUCTPATHBHOTO | OTKa3a B COOTBETCTBUU C €IMHBIM OTKa3a B
periiaMenTa CTaHAapTOM NPEeI0CTaBICHUN
YCIIYTH
JlokymMeHTHI (CBEACHUS), YKa3bsIBaloTCcsa
[IpencraBneHHbIe 3asIBUTETIEM, OCHOBAaHUA TaKOTO
MPOTHBOpPEUYAT JIOKYMEHTaM | BBIBOJIA
(cBeaeHUAM), MOJIYYEeHHBIM B paMKax
MEKBEIOMCTBEHHOI'O B3aNMOIEHCTBUA




OTtcyTcTBHE Y UIIEHOB CEMBH MECTa VYka3bIBarOTCS
KUTEIIbCTBA Ha TEPPUTOPUU OCHOBaHUs TaKoOro
cyobexTaPoccuiickoil @enepanun BBIBOJIA
IIpencraBieHHBIMU JOKYMEHTAMU U VYka3bIBarOTCS
CBEJACHMSIMM HE  IOATBEPXKAACTCA | OCHOBAHHS TaKoro
IIpaBo IpaX<J1aHWHA Ha | BBIBOJA

IIPEJOCTABICHUE JKUJIOTO TOMELCHUS

OTcyTcTBUE 3aKOHHBIX OCHOBAaHUM U1 | YKa3bIBAIOTCS
IIPEIOCTABIICHUS KWJIOTO TIOMEUICHUSI | OCHOBaHUs TaKoro
10 JOrOBOpPY COLMAIBHOIO HaliMa B | BBIBOJA

COOTBETCTBUU c Kunuseim
konekcoMPoccuiickon Penepannn

Pa3bsicHeHHe mpu4MH OTKa3a:

JlonomHUTENbHO HHOPMHUPYEM:

Bbl BrpaBe MOBTOPHO OOpaTUThCS B YIOJHOMOYEHHBIH OpPraH C 3asBICHHEM O
IIPEIOCTABIEHUH YCIIYTH I10CJIE€ YCTPAHEHUsI YKa3aHHbBIX HApYLICHHUH.

JlanHbIil 0TKa3 MOXKET OBITH 00KaloOBaH B JOCYAEOHOM MOpPSAAKE MyTeM HarpaBICHUs
aJi00bl B YIIOJTHOMOYEHHBIHM OpraH, a TakKe B Cy/1IeOHOM MOpSKeE.

(TOJKHOCTD

(moamnuce)

MOJIUCHU) COTPYAHHUKA OpTraHa BJacTH,

MMPUHABLICTO pemeHHe)

« »

20 T.

M.IIL

(pacmugpoBka




[Tpunoxxenue Ne 4 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEAOCTABIICHUS] MyHULIMIIAIIBHON yCIIyTH
«[IpenocraBienue KUIOro MOMEIICHUS

T10 JIOTOBOPY COLUATILHOTO HaiMay

dopma 3asBICHUS O MIPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH

(HaMMeHOBaHUE OpraHa, yIOJHOMOYEHHOT'O /IJIsl IPEAOCTaBICHUS YCIIYTH)

3agBieHHE O IMPEAOCTABICHUH KUJIOTI'0 IIOMCIICHUAIIO JOIOBOPY COLIMAIBHOI'O Halima

1. 3asBurens

(bammust, nms, oTuecTBO (IpH Hanmuuum), nata poxxaenus, CHHUJIC)
Tenedon (MOOMIIbHBIN):

AJpec 3JIEKTPOHHOM MOYTHI:

JloKyMeHT, YAOCTOBEPSIOIIMI JIMYHOCTh
3asBUTEIIS: HAUMEHOBAHUE:

cepusi, HOMep JlaTa BBIIAYM: __ KEM BBIJIaH:
KOJI TO/IPA3/ICIICHHUS: Anpec  permcTpandd MO MECTY
KHUTEIIbCTBA:

2. [IpencraBuTenb 3asBUTEIS:

(pamunus, uMs, OT4eCTBO (IIPH HATHYUH)
JIOKyMEHT, YJIOCTOBEPSIIOIIMA JIMIHOCTh TPEICTABUTEIS
3asIBUTENIS: HAUMEHOBAHUE:

cepust, HOMEp JaTta Bblaadyu:
I[OKYMCHT, HO,Z[TBep)KIlaIOIJ_II/Iﬁ MOJIHOMOYHA NPECACTABUTCIIA 3aABUTCIIA:

3. IlpoxuBaro ouH |:| [IpoxnBar0 COBMECTHO C WICHAMH CEMbH |:|

4. Coctoro B

Opake D Cymnpyr:

(pammnus, umsi, oT4eCTBO (IIpH HaMU4KM), nata poxaenus, CHHUIIC)



JIOKyMEHT, yAOCTOBEPAIOIINN TUYHOCTD CYIIpYyTa:
HaVMEHOBAHMUE:

cepus, HOMEP JaTa Bbla4du:

KEM BBIJIaH:

KO/ TIOJIpa3 ICJICHUS

. [IpoxwuBato ¢ poautensiMu (pOAUTENIMU CyIIpyra)
0150
poauTens
(pamumnums, umst, oryecTBO (Ipu HanmMuum), nara poxxaenus, CHUJIC)
JIOKyMEHT, yAOCTOBEPAIOINN TUIHOCTD:

HAauMEHOBAHMUE:
cepusi, HoMep JlaTa BbIJIA4M: _ KEM BBIJAH:
6. HMmerored

JIETH I:I dHO
pedenka (1o 14 ner)

(pamunus, ums, oT4ecTBO (IIpH HaIM4UKK), nata poxaenus, CHUJIC)
Homep akTOBO# 3amucu O pOXKJICHUN Jata MECTO PETUCTPAIIH _

®UO pebdenka (crapie 14 ner)

(pamunus, umst, oTuecTBO (pH HANMM4UK), Aata poxaenus, CHUIIC)
Howmep akToBO# 3anucu 0 pOKIECHUN naTa
MECTO PETUCTPAIUN

JIOKYMEHT, yIOCTOBEPSAIOIIUI TUYHOCTD:
HalMEHOBAHUE:! cepusi, HOMEp_1aTa BbIJAuYu: _ KEM
BBIJIAH:

7. VmeroTcs nHbIE POJACTBEHHUKH, TPOKUBAIOLIIE
coBmecTHODPUO poncrBenHuka (10 14 ner)

(pammunus, ums, 0T4ECTBO (MpHU Hamu4nK), Aara poxaenus, CHUIIC)

Howmep akToBO# 3amucu 0 posKIeHUN narta
MECTO PETUCTPAIIH
Crenens pozcrTaa

®UO poacreenHuka (crapiue 14 ner)
(pamunus, ums, oT4ecTBO (MpU HaMU4KK), nata poxaenus, CHUIIC)
Crenens poactaa

JIOKyMEHT, yIOCTOBEPSAIONIUI TUYHOCTD:



HaMMCHOBAHUC!: CCpusd, HOMEp_naTta BbIAa4YH: KEM
BbIJAaH:

[TosTHOTY M JOCTOBEPHOCTH MPEACTABICHHBIX B 3aIIPOCE CBEACHUN NOITBEPKIALO0.

Jlato cBoe coryiacue Ha TOJy4YeHHe, o0padOTKy M Iepeaady MOUX MEePCOHATBHBIX JaHHBIX
cornacHo @enepanpHoMy 3akoHy OT 27.07.2006 Ne 152-@3 «O mepcoHanbHBIX TaHHBIX).).



